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Job title:
	
 Assistant Headteacher – EYFS Lead


	
School:
	
 Oaktree Nursery and Primary School


	
Leadership Payscale
	
 L3 -  L7

	
Contacts and Relationships:

	
Headteacher, Teaching Team, Support Team, School Business Officer, Parents, Pupils, Governors, Blue Kite Trust, Outside Agencies





Job Purpose
The Assistant Headteacher – EYFS Lead will provide strategic and operational leadership of the Early Years Foundation Stage, ensuring the highest quality provision for our youngest learners. 
The postholder will be based in and responsible for the daily running of our onsite 2 to 4 year-old Nursery at Oaktree Nursery and Primary School, also providing oversight of our two EYFS reception classes. 
The post holder will champion early language development, inclusive practice and strong partnerships with families, with a particular focus on effective approaches to SEND, Pupil Premium and EAL cohorts. The role requires a trauma‑informed, relational and compassionate leader who believes that kindness, consistency and high expectations transform outcomes for both children and families.
Key accountabilities

Shaping the Future
· Support the headteacher and governors in promoting and developing a vision for the future of the school; demonstrating inspirational leadership and creativity.
· Play a significant role in the school improvement planning process, taking account of the agreed priorities of the school and reflecting specifically on personal areas of responsibility.
· Contribute to the identification of key areas of strength and weakness in Early Years with detailed reflection on day to day working knowledge of the school’s policies and practices.
· Exemplify the application of agreed policies, priorities and expectations, so as to set a good example to other colleagues.
· Develop and enhance a culture of team work, in which views of members of the school community are valued and considered.
· Contribute to the self-evaluation of the school.

Leading Learning and Teaching

· Lead the strategic development of EYFS and Nursery to ensure excellent outcomes for all children
· Contribute to whole-school leadership as part of the Senior Leadership Team (SLT)
· Develop, implement and review EYFS policies, ensuring alignment with statutory EYFS framework and whole school projects.
· Maintain a high profile as an example of best and leading practice within the classroom and foster the high expectations to which the school aspires.
· To lead, develop and monitor assessment within Early Years in conjunction with the Headteacher.
· Lead the Early Years phase team
· Share responsibility for the analysis of EYFS data, to ensure priorities are appropriate and improvement in standards is promoted.
· Coach and develop staff to maximise impact on effective teaching and learning
· Through liaison and guidance, work closely with curriculum leaders to ensure the best learning opportunities for children
· Actively include pupils to further enhance their learning opportunities and personal development.
· Support the target setting process for individuals and groups throughout the Early Years phase 
· Implement strategies to promote high standards of behaviour
· Seek to develop and enhance a broad and rich curriculum which meets the needs of the range of pupils in the Early Years
· Monitor and evaluate outcomes achieved from classroom practice
· Take a leading role in development of quality and manageable assessment practice throughout the Early Years.
· Lead development of the Early Years Curriculum in collaboration with core subject leaders to ensure high quality teaching which supports high standards.
· Teaching commitment in Early Years
· Lead and manage administrative support for applications and communication with external professionals as required

Quality of Education
· Ensure provision of a highly inclusive, language‑rich learning environment where all children thrive.
· Lead planning, assessment and curriculum design across EYFS, with a strong focus on: 
-	Early language and communication
-	Oracy, vocabulary and storytelling
-	Play‑based and culturally responsive learning
· Track and analyse progress data, particularly for SEND, PP and EAL pupils within EYFS, acting swiftly to address gaps.
· Oversee effective transitions:
-	Home to Nursery
-	Nursery to Reception
-	Reception to Year 1
· Support and develop continuous provision into Key Stage 1
Inclusion, SEND and Vulnerable Pupils
· Work closely with the school SENCo to ensure early identification and high‑quality provision for children with additional needs.
· Promote inclusive practice and adaptive teaching across EYFS.
· Embed trauma‑informed approaches, ensuring children feel safe, secure and emotionally supported.
· Advocate for vulnerable children and families, working with external agencies where appropriate.
Developing self and leadership of staff
· Lead, support and inspire EYFS teachers, practitioners and support staff.
· Provide coaching, mentoring and professional development for EYFS staff.
· Ensure high expectations of practice, professionalism and safeguarding.
· Support staff wellbeing through relational leadership and clear systems.
· Act as a Deputy Designated Safeguarding Lead (DDSL) for the school, taking shared responsibility for safeguarding and child protection in line with Keeping Children Safe in Education and school policy – this includes:
· Responding to safeguarding concerns and disclosures
· Recording, reporting and escalating concerns appropriately
· Liaising with social care, health and other agencies
· Supporting staff with safeguarding advice and decision making
· Contributing to multi-agency meetings and safeguarding planning.
· Contribute to the creation of a positive school ethos, in which every individual is treated with dignity and respect and promote safeguarding to ensure the welfare of children and young people is paramount
· Make a distinctive contribution to the wider school team.
· Contribute to the development of collaborative approaches to learning within the school and beyond.
· Monitor the effectiveness of colleagues’ teaching and wider professional impact and report the evaluation to the HT
· Lead, manage and organise meetings as appropriate in support of the school’s aims.
· Set high expectations for your own performance and that of others.
· Engage in relevant professional development activity as necessary
Managing the Organisation
· Promote a culture of vigilance, care and child‑centred decision‑making.
· Ensure all practices in EYFS promote children’s welfare, safety and wellbeing. 
· Maintain records in line with EYFS Guidelines, local standards, Oaktree and The Blue Kite Academy Trust policies and OFSTED requirements
· Manage Nursery admissions and associated paperwork and checks, supported by our administration team. 
· Liaise with the school office to ensure all school lunches, parent pay payments and invoicing is reported and dealt with in a timely manner.
· Manage Inclusion Funding, EYPP and DLA funding and record and report relevant spending
· In conjunction with the Headteacher agree schedule for both school and Nursery closure and training days.
· To attend wider school staff meetings and training.
· Participate in recruitment for the Nursery Team, carrying out relevant induction processes
· Undertake relevant performance management for Nursery team, setting and reviewing objectives and identification of staff training and development requirements.
· Participate in regular performance reviews to ensure that any personal development needs are identified and met. 
· Attend relevant inset training. Review and maintain your own professional practice through agreed development activities
· To understand and work to the setting’s policies and procedures e.g. child protection, health and safety, confidentiality and behaviour.
· To contribute to record keeping for individual children in accordance with school policies and GDPR.
· Support the maintenance of child safety, security and minimise the risk from health emergencies
· In accordance with the provisions of the Health & Safety at Work Act 1974, to take reasonable care for the health and safety of yourself, colleagues and pupils who may be affected by your omissions at work, and to co-operate with the school so far as is necessary to enable the school to perform or comply with their duties under statutory health and safety provisions.
· Undertake any other duties that can be accommodated within the grading level and nature of this post. 
· To deal with medical needs relevant to individual students’, which may include intimate care.
· Manage the day to day activities of the delegated areas of responsibility to ensure the school meets statutory requirements in a highly effective and efficient manner
· Develop action plans in specified areas of responsibility, in order to bring about improvements
· Contribute to the planning process for the distribution of resources, to ensure they meet the school’s identified priorities
· Contribute to regular evaluation of the impact of the use of resources in relation to the quality of education of the pupils and value for money
· Ensure that equal opportunities for pupils and staff are effectively promoted
Securing Accountability
· Work alongside the Headteacher to secure improvement through Performance Management; take responsibility for the performance management of identified staff
· Support staff in understanding their own accountability
· To work alongside the Headteacher to use a range of data sources to set realistic yet challenging targets for pupils, analysing outcomes for individuals and groups; use this information to implement appropriate curriculum pathways and intervention programmes and identify priorities for the school development plan.
· Contribute to the reporting of the performance of the school to parents, carers, governors and other key partners as necessary.


Working with Families and Strengthening Community
· Support the development of the school within the community; strengthening partnerships with other schools and services thus enhancing community cohesion,
· Evaluate and enhance the development of a curriculum which provides pupils with opportunities to enhance their learning within the wider community.
· Develop and sustain strong relationships with parents, particularly those hard to reach or facing barriers, which are based on partnerships to support and improve pupils’ achievement, involving parents as true partners in the education of their children.
· Promote parental engagement in early learning, especially early language development at home.
· Carry out 2year old checks in line with the statutory framework, with input from the Nursery team.
· Responsible for completion of Early Help Conversations including evidence gathering and subsequent referrals.
· Ensure parents of each child receive a written report in the child’s final term before starting school.
· Work sensitively and respectfully with families from a wide range of cultural and linguistic backgrounds.
· Support family‑centred approaches, including workshops, stay‑and‑play and multi‑agency working.

In accordance with the provisions of the Data Protection Act 2018, jobholders should take reasonable care to ensure that personal data is not disclosed outside the school’s procedures, or use personal data held on others for their own purposes. In accordance with the provisions of the Freedom of Information Act 2000, ensure requests for non-personal information are dealt with in accordance with the Council’s written procedures.
The Blue Kite Trust is committed to Safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.







Person specification - Assistant Headteacher – EYFS Lead

	Qualifications:
	Essential
	Desirable

	Qualified Teacher Status (QTS)
	✓
	

	Evidence of ongoing professional development in EYFS and or Leadership
	✓
	

	EYFS or Leadership qualification
	
	✓

	Paediatric First Aid qualification or willing to obtain
	✓
	

	Experience:
	
	

	Successful teaching experience for a minimum of 3 years
	✓
	

	Responsibility for leading a core subject
	✓
	

	Evidence of the development of subject policy or curriculum schemes of work
	✓
	

	Successful teaching experience in more than one phase with an outstanding or good evaluation
	
	✓

	Experience carrying out appraisals
	
	✓

	Working with pupils with SEN, in receipt of pupil premium and or EAL pupils
	✓
	

	Working closely with external agencies (Speech and Language, Social Care, Early Help)
	✓
	

	Experience of leadership or middle leadership (eg EYFS lead, Phase leader)
	
	✓

	Leading or contributing to improvements in early language and communication.
	✓
	

	Teaching in EYFS, including Nursery and/or Reception class
	✓
	

	Experience as DSL or DDSL
	
	✓

	Experience in a large primary school and nursery or similar context.
	
	✓

	Responsibility at phase or whole school level for
raising standards
	
	✓

	Skills & Knowledge:
	
	

	Excellent understanding of the EYFS statutory framework
	✓
	

	Strong knowledge of early language development and communication strategies
	✓
	

	Understanding of trauma-informed and attachment aware practice
	✓
	

	Knowledge of inclusive practice, SEND processes and early identification
	✓
	

	Ability to analyse data and use it to inform provision and intervention.
	✓
	

	Having high expectations of self and others, grounded in kindness
	✓
	

	Evidence of strong professional subject knowledge 
	✓
	

	Knowledge of providing child-centered education and first- hand experiences to enthuse learners

	✓
	

	Inclusion and strategies for engaging all learners
	✓
	

	Develop appropriate and successful relationships with children
	✓
	

	Ability to work well with and build trusting relationships with parents, carers and outside agencies
	✓
	

	Knowledge of how to establish a secure, stimulating inclusive learning environment
	✓
	

	Experience of leading teams to achieve a specific outcome for children
	
	✓

	Ability to work in collaboration with The Trust and Governors
	
	✓

	Ability to demonstrate best practice to colleagues
	✓
	

	Using play based and cross curricular learning
	✓
	

	Confident and competent use of ICT for teaching and learning
	✓
	

	Ability to manage change successfully 
	✓
	

	Personal Qualities:
	
	

	Commitment to equity, inclusion and social justice
	✓
	

	Passion for early childhood education and early language development
	✓
	

	Resilient, calm and optimistic in complex or challenging situations
	✓
	

	Inspirational and compassionate leadership style
	✓
	

	Being flexible and adaptable
	✓
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