HORIZONS

EDUCATION TRUST

Job Description and Person Specification

JOB TITLE: Teaching and Learning Mentor (TLM)
GRADE:
. Level 3
Salary range:
REPORTS TO: Head Teacher

Applications can only be accepted with an application form, cv not accepted.
You will need to provide two references and one must be a reference from previous
employer.

The Trust offer access to the Local Government pension.
Salary will be paid monthly using an annual calendar from our payroll provider.

The focus of this post:

1. Mentoring of SEMH pupils overtime to access curriculum activities

2. Raise standards of attainment and learning to access wider options for their
employability

3. Support for literacy and communication skills including digital literacy.

4. Prepare for pupils for safe access to the wider community, to recognise the challenges
and how to gain future support and services as adults.

The main purpose of the role:

e Direct delivery of sessions with pupils.

e Plan and facilitate the active participation of pupil engagement in academic,
social and vocational aspects of the Academy.

e Contribute to raising standards of achievement for all pupils.
Able to support pupils 1: 1 or step in to a group of pupils to gain positive
outcomes to make a difference for pupils

e Support the reputation of the Academy and when required support others to
maintain GDPR and confidentiality with pupil case work.
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4. Support for the school

e lLearn how to maintain positive working relationships with other staff and parents or carers and
recognise your own resilience in situations under pressure.

¢ Provide support to the headteacher in ensuring that the whole school provides a safe and
healthy and safe environment.

e Attend and speak up in staff meetings so your views can contribute to the school operations.

e Act as a mentor and role model for other teaching assistants.

e Provide extra curricular activities that build on your personal strengths and interests with
pupils.

e Make suggestions for school events and offer to support events organised by others in your
team or wider school.

» Accept flexibility of assigned duties and any reasonable request from the Head Teacher to
support the day to day operation of the school. Duties on rare occasions may be above or
below your grade of post if the Head deems this is suitable for your skill set to support the
school.

Professional development:

e Participate in arrangements for the appraisal and review of your own
performance.

e Participate in arrangements further training and professional development, and,
where appropriate, that of other members of the team, including induction.

e Undertaking training and professional development to ensure progression in the
development of your work within the responsibility of this job description.

Contribute to the general policies and practices of the Academy:

e Contribute as required to the development, implementation and evaluation of
policies, practices and procedures in such a way as to support the Academy’s
values and vision.

e Promote the health, safety and well-being of students and colleagues.

e Know how to identify potential safeguarding issues, and follow safeguarding
procedures.

e Ensure the development and progression of equality within the sphere of
responsibility of this job description and the fair and equal treatment of all
students, parents/carers, staff, other personnel in the Academy or working with
the Academy.

e Undertake any other duties and responsibilities which are consistent with the
grade and expertise required of the post holder, as may be required from time
to time.
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Person Specification

Teaching and Learning mentor (TLM) — Level 3

Essential

Desirable

Qualifications/

GCSE Maths and English Grade A —
C or equivalent + 3 other subjects

Vocational expertise or abilities to
support leisure interests including

Training sport and fitness.
Level 3 Qualification in care or
education or vocational skills. Interest or qualification in
therapeutic practice or mental
Willingness to work towards a Level | health first Aider.
4 qualification related to role and
HLTA overtime.
Opportunities exist for future
First Aid at work qualification or professional growth to other posts
willingness to train. in the Academy. Only candidates
with a degree can progress into a
Food hygiene certificate or route into teacher training.
willingness to train to support food
preparation for pupils.
Knowledge/ Experience with SEMH pupils in a e Trauma informed experience
school or educational setting or able to show calm under
Experience preferred. pressure.
Agreement with behaviour Policy e Risk assessment training
and principles of a therapeutic
community and able to express why. | ¢ Food hygiene qualification.
Additional skills or knowledge in a
curriculum subject, sport and fithess
or vocational area of employability
Knowledge of child protection and
safeguarding in a school or setting
with children and adults.
Knowledge of health and safety
procedures in schools or care
setting.
Skills/Abilities Ability to provide consistent e Able to recognise own

mentoring for pupils and can start
each day positively as a new day

showing a positive outlook.

Ability consistently to demonstrate
high levels of job performance.

wellbeing and when to seek
assistance.
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