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Person Specification



	Person Specification – Pastoral Support Coordinator for INSPIRE


	Assessment Key:
	A = Application Form
	I = Interview
	RE – Reference
	AS - Assessment




	Education & Qualification
	Essential
	Desirable
	Assessment

	1
	Good educational background including a minimum of Level 2 in English & Maths 
	✓
	
	A

	2
	Educational qualifications to include NVQ Level 3 or Equivalent 
	
	✓
	A/I

	Experience
	Essential
	Desirable
	Assessment

	3
	Experience working with young people in an educational or pastoral capacity
	✓
	
	A/I

	4
	Understanding of the challenges faced by students with adverse trauma
	✓
	
	A/I

	5
	Evidence of securing good or outstanding progress & outcomes when working with others.
	✓
	
	A/I/RE/AS

	6
	Experience of working with individuals with Special Educational and Needs
	✓
	
	A/I/AS

	7
	Experience in delivering academic interventions or mentoring support
	
	✓
	A/I

	8
	Ability to manage challenging behaviours and de-escalate situations effectively
	✓

	
	A/I

	Knowledge & Skills
	Essential
	Desirable
	Assessment

	9
	Understanding and Knowledge of the workings of an educational setting
	✓
	
	A/I

	10
	Knowledge and understanding of how to support individual student needs 
	✓
	
	A/I

	11
	Sound ICT knowledge & ability to demonstrate effective use of ICT to enhance understanding 
	✓
	
	A/I/AS

	12
	Ability to contribute to team meetings and share/deliver ideas
	✓

	
	A/I

	13
	Ability to produce reports & provide feedback
	✓

	
	A/I

	14
	Ability to plan and adapt learning programmes and activities to support student progress
	✓

	
	A/I

	15
	Knowledge of the National Curriculum
	
	✓

	I

	16
	MIS knowledge such as SIMS/Arbor
	
	✓
	A/I

	Personal Qualities 
	Essential
	Desirable
	Assessment

	17
	A reflective practitioner who sets high expectations of themselves
	✓
	
	I/AS

	18
	Honest & reliable
	✓
	
	RE

	19
	Strong interpersonal and communication skills, with the ability to build trust and positive relationships.
	✓ 
	 
	I/RE/AS 

	20
	A compassionate and patient approach to supporting students with diverse needs.
	
	
	

	21
	Ability to work collaboratively with colleagues, parents, and external professionals.
	✓
	
	RE

	22
	High personal standards in terms of attendance, punctuality and organising workload. 
	✓ 
	 
	I/RE/AS 

	23
	Professional approach when dealing with all issues, students and staff. 
	✓ 
	 
	I/RE/AS

	24
	Commitment to continual School & Personal improvement and challenging norms. 
	✓ 
	 
	A/I/RE/AS 

	25
	Think creatively and collegiately to solve problems and identify opportunities.  
	✓ 
	 
	I/AS 

	26
	Willingness to undergo further training and development. 
	✓ 
	 
	I /R

	27
	Can seek support and advice when needed
	✓ 
	
	I/AS/RE

	28
	Ability to motivate colleagues by example
	
	✓ 
	I

	29
	Can demonstrate commitment to the wider life of the school
	
	✓ 
	I

	School Policies
	Essential
	Desirable
	Assessment

	30
	Support the School’s policies on safeguarding and child protection
	✓
	
	A/I

	31
	Commitment to Equal Opportunities; the ability to support and develop the School’s Equal Opportunities policies.
	✓
	
	A/I

	Other
	Essential
	Desirable
	Assessment

	32
	Flexibility of working hours 
	✓
	
	A/I




Date: ………..........................     Signed: .....................................................................................................
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