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Person Specification

Post: PPA / Cover Supervisor (Key Stage 1–3)
Reports to: Assistant Headteacher / SENDCo
Qualifications & Training
	Criteria
	Essential
	Desirable

	GCSEs (or equivalent) including English and Mathematics
	✔
	

	Relevant NVQ Level 2/3 or equivalent experience working with children
	✔
	

	Safeguarding training
	✔
	

	First Aid training
	
	✔

	Experience of delivering interventions (academic or pastoral)
	✔
	



Experience
	Criteria
	Essential
	Desirable

	Experience working with children or young people (KS1–KS3)
	✔
	

	Experience supervising groups or whole classes
	✔
	

	Experience managing behaviour to support learning
	✔
	

	Experience working in a school or alternative provision setting
	✔
	

	Experience supporting SEND pupils
	✔
	

	Experience of delivering structured interventions
	✔
	



Skills & Knowledge
	Criteria
	Essential
	Desirable

	Ability to confidently supervise whole classes during teacher absence
	✔
	

	Ability to follow lesson plans and school policies accurately
	✔
	

	Strong behaviour management skills
	✔
	

	Good communication skills with pupils, staff and parents
	✔
	

	Ability to provide feedback to teaching staff on pupil progress
	✔
	

	Basic assessment and marking skills
	✔
	

	Ability to work independently and as part of a team
	✔
	

	Good organisational skills
	✔
	

	Basic IT skills (e.g. email, school systems)
	✔
	

	Understanding of safeguarding and child protection procedures
	✔
	



Personal Attributes & Professional Behaviours
	Criteria
	Essential
	Desirable

	Calm, consistent and positive approach with pupils
	✔
	

	High expectations of behaviour and learning
	✔
	

	Commitment to “no student being left behind”
	✔
	

	Professional appearance, punctuality and conduct
	✔
	

	Flexible, adaptable and willing to support across the school
	✔
	

	Enthusiastic and motivated role model for pupils
	✔
	

	Commitment to the school’s ethos, values and vision
	✔
	

	Willingness to engage fully in INSET and professional development
	✔
	

	Positive contribution to the wider life of the school
	✔
	



Health, Safety & Safeguarding
	Criteria
	Essential
	Desirable

	Commitment to safeguarding and promoting the welfare of children
	✔
	

	Willingness to comply with all school health & safety policies
	✔
	

	Enhanced DBS clearance
	✔
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Criteria  Essential  Desirable  

GCSEs (or equivalent) including English and Mathematics  ✔   

Relevant NVQ Level 2/3 or equivalent experience working with  children  ✔   

Safeguarding training  ✔   

First Aid training   ✔  

Experience of delivering interventions (academic or pastoral)  ✔   

  Experience  

Criteria  Essential  Desirable  

Experience working with children or young people (KS1 – KS3)  ✔   

Experience supervising groups or whole classes  ✔   

Experience managing behaviour to support learning  ✔   

Experience working in a school or alternative provision setting  ✔   

Experience supporting SEND pupils  ✔   

Experience of delivering structured interventions  ✔   

  Skills & Knowledge  

Criteria  Essential  Desirable  

Ability to confidently supervise whole classes during teacher absence  ✔   

Ability to follow lesson plans and school policies accurately  ✔   

Strong behaviour management skills  ✔   

