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SALARY:			OAT Grade 2, Scale 3-5 £24,796-£25,584 (FTE) 
      
HOURS:		5 days, 37 hours per week, term time plus inset days.

REPORTS TO:                  	Senior Leader for Inclusion

START DATE: 	April 2026

CONTRACT TERM:	Permanent


This Academy is committed to safeguarding and promoting the welfare of children and young people and requires all staff to share this commitment.

PURPOSE:	
	
LSA responsibilities are varied and could involve working with young people who find learning difficult because they have a disability or a health issue, who need help with their behavioural and social development, have dyslexia, or who do not speak English as their first language. LSAs can work either one-on-one or with a small group.


Duties and Responsibilities

· Work under the direction of the SL for Inclusion to provide specialist support to students with specific needs
· Taking into account the learning support involved, jointly plan lessons with the teacher to improve the learning of students
· Be aware of the barriers to learning faced by individual students with SEND
· Develop knowledge or a range of learning support needs and develop an understanding of the specific needs of the students to be supported
· Liaise with teaching staff to ensure that appropriate work is delivered to students
· When required, and taking into account the learning support involved, jointly plan lessons with the teacher to improve the learning skills of students
· Clarify and explain instructions to students
· Ensure students are able to use equipment and materials provided
· Motivate and encourage students as required
· Assist in weaker areas, e.g. language, behaviour, reading, spelling, handwriting/presentation etc.
· Develop appropriate classroom resources to support the students in consultation with the teacher
· Encourage acceptance and inclusion of the students with Special Educational Needs, Disability and/or EAL students
· To carry out initial literacy and numeracy tests on identified SEND students or those directed by the SL for Inclusion. 
· Develop own knowledge and understanding of the Curriculum areas supported and keep updated on changes and developments.
· To exam invigilate and provide support for students with access arrangements in exams 
· Develop methods of promoting and reinforcing the students’ self-esteem
· Build relationships with Parents/Carers to promote the students learning beyond the classroom
· Participate with other staff in the development, planning, implementation and evaluation of learning programmes and interventions for individuals and groups of students
· Monitor and contribute to the assessment and recording of SEND students’ development and be involved in the sharing of this information
· Appropriate record keeping as directed by the Director of SEND
· Prepare support materials, modify and differentiate work
· To set up and assist with the use of computer based systems to support the learning of SEND students
· Liaise with the class teacher and Director/Deputy Director of SEND regarding Education Health and Care Plans and Statements and Student Profiles
· Attend relevant in-service training and meetings
· To assist students with health and medical needs, for example those with access issues (use of lift)
· To provide first aid both in the academy and on external visits, when required
· Be aware of confidential issues linked to home/student/teacher/Academy work and to keep confidences appropriately


General Matters

 Any other duties as deemed reasonable and necessary by the Director of SEND or Principal

To play a full part in the life of the academy community, to support the academy ethos and to encourage staff and students to follow this example

To actively promote academy policies

To continue professional development as agreed

To actively engage in the appraisal and professional development process

To carry out any other duties which may be reasonably regarded as within the nature of the duties and responsibilities of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific terms.

The above responsibilities are subject to the general duties and responsibilities contained in the statement of Condition of Employment.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed. 

This job description is not necessarily a comprehensive definition of the post. It will be reviewed regularly and may be subject to modification or amendment at any time after consultation with the post holder and will be reviewed annually as part of the Academy Appraisal process.

The post holder’s responsibility for promoting and safeguarding the welfare of children and young persons for who s/he is responsible, or with whom s/he comes into contact will be to adhere to and ensure compliance with the Academy’s Safeguarding and Child Protection Policies at all times. If in the course of carrying out the duties of the role, the Post holder becomes aware of any actual or potential risks to the safety or welfare of children in the academy s/he must report any concerns to the Academy’s Designated Safeguarding Lead and Principal.
















































Person Specification

Job Title: Learning Support Assistant
 
Qualifications:

· Level 3 TA qualification or higher (Desirable)
· 5 GCSEs (A* to C) including English and Maths or equivalent NVQ Level 2
· Experience in a school and an understanding of Special educational needs.
· Good level of literacy, numeracy and ICT skills


Knowledge and Experience:

· Experience as a Learning Support Assistant or volunteer in a school or similar environment
· Experience of work with young people
· Evidence of good administration skills
· Experience of building working relationships with students, Parents/Carers and teachers
· A working knowledge and understanding of at least one curriculum area
· An understanding of the demands of the National Curriculum
· Knowledge and understanding of the SEN Code of Practice and SEN Reforms
· Knowledge of SEN grade descriptors for Ofsted



Personal Attributes:

· Enthusiastic and flexible
· Supportive, patient and non-judgmental 
· Ability to work as part of a team
· Good communication skills 
· Creative in finding ways to assisting students to learn
· Ability to give respect to students and their parents/carers
· Ability to build good working relationships
· Empathy and understanding of Safeguarding regulations
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