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JOB DESCRIPTION

Job Title:		PE Technician
Salary Grade:	 Grade: F, points 7-10 
Hours/Weeks	37 hours per week TTO (38 weeks per year) 
Location:		Any school sites associated with the Trust
Line Manager:	KSSF Head of PE 
Tenure:	Permanent

KEY PUPOSE:
To support the Physical Education department by preparing equipment, assisting with examination classes, and helping deliver a wide range of extracurricular sports activities. The role ensures lessons and activities run safely, efficiently, and effectively.
ACCOUNTABILITIES:

The appointee will be line managed by the Kenilworth School & Sixth Form Head of PE. The appointee will have no direct line management responsibility.

KEY RESPONSIBILITIES:

1. Support for Teaching & Learning
· Prepare, set up, and clear away equipment for PE lessons and examination classes (e.g., GCSE/A-Level and BTEC practical assessments).
· Assist teachers during lessons where required, including demonstration support and supervision.
· Support the delivery of coursework and practical assessments.
· Help maintain accurate records for exam classes (e.g., performance data, equipment logs).
2. Examination Class Support
· Assist staff in organising and moderating practical assessments.
· Ensure all required equipment meets examination standards and is available when needed.
· Support video recording or evidence collection where required for moderation.
· Help maintain a safe and controlled environment during assessments.

3. Extracurricular Activities
· Assist with the organisation and running of after-school clubs, fixtures, and sports events.
· Minibus driving to support the events as required.
· Accompany teams to competitions where appropriate.
· Support staff with inter-school events, tournaments, and sports days.
· Encourage student participation and engagement in physical activity.
· Support open evenings
4. Equipment & Facility Management
· Maintain, check, and repair PE equipment regularly.
· Ensure equipment is stored safely and securely.
· Conduct routine health and safety checks of sports facilities.
· Report any damage or hazards promptly.
· Undertake minibus driving for events.
5. Health & Safety
· Ensure all activities comply with school health and safety policies.
· Assist in risk assessments for lessons and extracurricular activities.
· Support safe practice in all sporting environments.
· Hold a First Aid at Work Qualification.
· Hold a clean driving licence and undertake MiDAS mini bus training.
6. Administrative Duties
· Maintain inventory of equipment and order supplies when necessary.
· Assist with scheduling and organisation of facilities.
· Support department administration, including record keeping.

CORPORATE RESPONSIBILITIES:
· To ensure that the responsibilities of the role are carried out in a way that reflects the vision and values of the Trust.
· To comply with all reasonable management requests.
OTHER:
· Covering for absent colleagues and undertaking other duties commensurate with the grade.
· Willingness to travel to any Academy within the Trust as required.
· Maintaining knowledge and skills in appropriate technology and undertake any training as necessary.
· Safeguarding and promoting the welfare of children of whom you come into contact with.




SUPPORTING THE WORK OF THE MULTI ACADEMY TRUST
As part of the Kenilworth Multi Academy Trust the PE Technician will be expected to develop and maintain strong, positive relationships with colleagues in the Trust, and within the family of Trust academies.

SAFEGUARDING CHILDREN AND SAFER RECRUITMENT
This trust is committed to safeguarding and promoting the welfare of children and young people as required under the Education Act 2002 and expects all staff and volunteers to share this commitment. The post is subject to enhanced DBS disclosure, prohibition and disqualification checks.

ADDITIONAL DETAILS
Whilst every effort has been made to explain the main duties and responsibilities for the post, each individual task undertaken may not be identified. Staff will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. This job description will be reviewed annually and the trust reserves the right to alter the content of this job description, after consultation with the post-holder, to reflect changes to the job or services provided, without altering the general character or level of responsibility.

Signed …………………………………………………..Date…..……….…..…………………….. 
(Post-holder)
Signed……………………………………………………Date……………..………………………..
(Line Manager)







Person Specification

	



Personal Qualities, 
Qualifications and Experience



	Measured By

	
	Essential
	Desirable
	Application
	Interview Process
	References

	Qualifications and Training

	1
	Right to work in the UK
	ü
	
	ü
	ü
	

	2
	A good standard of education
	ü
	
	ü
	ü
	

	3
	Level 2 qualifications in sport/ PE/ activity leadership or equivalent
	
	ü
	ü
	ü
	

	4
	Clean driving licence and willing to undertake MiDAS mini bus training
	ü
	
	ü
	ü
	

	5
	First Aid at Work Qualification (willingness to undertake the training)
	ü
	
	ü
	ü
	

	Professional Experience and Knowledge

	1
	Interest in school sport & PE
	ü
	
	ü
	ü
	

	2
	Experience of supporting/ delivering sporting activities in a voluntary capacity (either in school or in the community)
	
	ü
	ü
	ü
	

	3
	Experience of working with children
	
	ü
	ü
	ü
	

	4
	Has an awareness of health and safety in a school or sports environment
	ü
	
	ü
	ü
	

	4
	Understands and demonstrates the importance of confidentiality and discretion
	ü
	
	ü
	ü
	

	5
	Experience of managing priorities 
	ü
	
	ü
	ü
	

	6
	Experience of building and maintaining effective working relationships
	ü
	
	ü
	ü
	

	7
	Has an understanding and knowledge of safeguarding and promoting the welfare of children

	ü
	
	ü
	ü
	

	Skills and Abilities

	1
	Have a concern for children’s welfare and wellbeing.
	ü
	
	ü
	ü
	

	2
	Have an enthusiasm to be a strong team player and also to use his or her own initiative when leading or planning activities.
	ü
	
	ü
	ü
	

	3
	Good organisational and time management skills
	ü
	
	ü
	ü
	

	4
	Works productively managing conflicting priorities
	ü
	
	ü
	ü
	

	5
	IT literate and can use ICT software to support examination entry
	ü
	
	ü
	ü
	

	6
	Follows procedures and policies
	ü
	
	ü
	ü
	

	7
	Be adaptable and confident in one’s own ability.
	ü
	
	ü
	ü
	

	Personal Qualities

	1
	Maintains confidentiality and discretion
	ü
	
	ü
	ü
	

	2
	Adapts to the team and helps to build team spirit
	ü
	
	ü
	ü
	

	3
	Maintains a positive outlook at work
	ü
	
	ü
	ü
	

	4
	Has a flexible and enthusiastic approach
	ü
	
	ü
	ü
	

	5
	Focuses on pupil needs and satisfaction
	ü
	
	ü
	ü
	

	6
	A willingness to undertake continuing professional development
	
	ü
	ü
	ü
	

	7
	Working indoor and outdoor for PE and sports events
	ü
	
	ü
	ü
	

	8
	May involve lifting and carrying sports equipment
	ü
	
	ü
	ü
	

	9
	Commitment to the safeguarding and welfare of all pupils
	ü
	
	ü
	ü
	

	10
	This post is subject to an enhanced Disclosure and Barred Service check
	ü
	
	ü
	ü
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