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Job Description


	Job Title:  Inclusion Worker  
Grade: M Grade (pro rata)
Hours of work: Monday – Thursday 8.20am-3.30pm, Friday 8.20am – 2.10pm term time, including TD Days. 
Reporting to:  Headteacher 

	

	Job Purpose:

· To operate as part of Ferndale to provide holistic Early Intervention Support for children, young people and families. 
· To work actively with parents/carers and other members of families in encouraging positive parenting and in promoting positive family life within the local community, alongside good and prompt attendance.
· To support with behaviour and social and emotional needs across the school and in classes, creating an inclusive environment.
· Contribute to intervention planning, behaviour plans and risk assessments and where appropriate support the delivery of these plans and assessments. 
· To operate as a deputy designated safeguarding lead, working within the safeguarding team and supporting the use of CPOMs.



	Key Accountabilities:

· To monitor and report on student attendance.
· To be a link between parents and school.  
· To maintain confidentiality and understand managing sensitive data. Understand the safeguarding of children and the Data Protection Act. 
· To be responsible for the practical application of Equal Opportunities within all aspects of your work. 
· To assist in the planning, setting up and then evaluation of services and interventions for children and families. 
· To work within the safeguarding team as a key team member.
· To contribute skills/knowledge of play and child development to any groups, course and to any individual work undertaken with children and parents.
· [bookmark: _Hlk160620877]To liaise and work alongside the Lighthouse Team where possible, or when needing additional Inclusion or Family Support. 
· To be involved in relevant administrative procedures such as the delivery of information to school and/or families, recording information (case notes), planning and reviewing work programmes, monitoring/evaluating progress, diary management, post, photocopying, routine forms, filing and ordering supplies. 
· To maintain appropriate Health and Safety standards including lone working procedures. 
· To work in partnership with a range of staff, professionals, volunteers and other agencies to meet the needs of children and families. 
· To undertake direct work with families and children through group work and individual work. Support pupils to enable them to access the curriculum. 
· To enable work alongside parents/carers in encouraging appropriate self-support initiatives. 
· To assist schools in gathering information and assessing need, liaising closely where appropriate with families to ensure they are fully involved in the process. 
· To attend or, at times chair Team around the Family Meetings and provide information toward or write Early Help Assessments and Plans where needed. 
· Make onward referrals for children, young people and families where appropriate. 
· Observe and plan behaviour support plans and individual needs assessments.
· Work with a multi-agency approach to help identify need.
· Promote the participation and involvement of children and young people in the planning, review and delivery of services. 
· Act as a child’s voice advocate where appropriate. 
· Deliver intervention strategies aimed at improving behaviour including but not limited to anger management, nurturing, self esteem, re-integration. 
· Attend formal review meetings.
· Provide support at times of key educational transitions.
· Work collaboratively with schools, families, other service members and other professionals to ensure strategies are in place.
· Keep up to date with educational changes that impact upon pupils with SEMH. 
· To assist with the reasonable collection of statistics for monitoring and evaluation purposes. 
· To assist with the measurement of outcomes to demonstrate that targets have been met. 
· To maintain records and provide information as appropriate. 
· To keep up to date case notes and complete evaluations of your work. 
· To keep up to date with, and work in accordance to, policy and procedural changes. 
· To participate in regular supervision and meetings. 
· To support children within class where needed to create an inclusive environment and ethos
· Undertake training consistent with developing skills relevant to the duties and responsibilities assigned to the post. 
· Take responsibility to your own continuing professional development. 
· Performing other ad hoc duties and assignments as may be determined by senior leaders. 
· Representing and promoting the schools values, fostering a collaborative approach within the school. 
· Actively promoting and acting, at all times, in accordance with trust policies, e.g., health and safety, equal opportunities, safeguarding, GDPR and data protection. 
· Undertaking other duties commensurate with the job level. 

Knowledge and Experience 

· Experience of working with children essential 
· Grade C in English and Maths GCSE or equivalent essential 
· Experience of working with children with emotional/social needs
· Experience of working with parents 

Safeguarding 

· To put into practice the schools Child Protection procedures to ensure our pupils are safe. 
· Support the Safeguarding and Deputy Safeguarding Leads in assessing any risk to pupils and helping to develop strategies to minimise any further issues occurring. 
· This role holds a position on the Safeguarding Team. 

Emotional Demands 

· Dealing with pupils and parents who may sometimes make emotional demands 
· Dealing with records and issues of a sensitive nature 




Special notes or conditions 

The post holder will be subject to an enhanced Disclosure & Barring service check to satisfy child protection requirements. The post is exempt from the provisions of the Rehabilitation of Offenders Act and all convictions or cautions must be declared. 

The post holder has a responsibility to promote and safeguard the safety and welfare of children in accordance with the trust’s child protection and behaviour management policies. 

There may be some requirement for duties to be undertaken outside of the normal working hours.

In accordance with the provisions of GDPR Regulations May 2018, jobholders should take reasonable care to ensure that personal fata is not disclosed outside the Blue Kite Trust procedures, or use personal data held on others for their own purposes. In accordance with the provisions of the Freedom of Information Act 2000, ensure requests for non-personal information are dealth with in accordance with the Trust’s written procedures. 

The Blue Kite Trust is committed to Safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment. 


Employee Signature: _______________________________

Print Name: _______________________________________

Date: ___________________________


Line Managers Signature: _______________________________________

Print Name: ___________________________________________________

Date: ________________________________
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