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Job Description
School Minibus Driver

1.0 JOB TITLE 	School Minibus Driver

2.0 JOB PURPOSE

To provide safe, reliable, and efficient transport for primary school pupils across the Multi-Academy Trust. The postholder will operate the school minibus for home-to-school routes, educational day trips, swimming lessons, and inter-site sporting events, strictly adhering to safeguarding guidelines, transport legislation, and road safety regulations.

3.0 DUTIES AND RESPONSIBILITIES

3.1	Driving & Route Management

Safe Operation: Drive the school minibus in a responsible manner, ensuring the safety of all passengers, pedestrians, and other road users at all times.
Route Compliance: Operate journeys according to strict timetables, designated routes, and pre-planned schedules.
Event Transport: Convey pupils and accompanying staff safely to off-site curricular activities, swimming pools, and sporting tournaments.

3.2	Vehicle Safety & Maintenance

Daily Inspections: Perform routine pre-journey vehicle safety checks (including tyres, brakes, lights, oil, water, fuel, and seatbelts) before every trip.
Defect Reporting: Log and report any mechanical faults, damage, or maintenance requirements immediately to the Trust Operations Manager.
Cleanliness: Maintain the internal cleanliness and hygiene of the vehicle daily, and ensure the exterior is washed regularly.
Refuelling: Ensure the minibus retains adequate fuel levels and manage refuelling records in line with MAT financial protocols.

3.3	Pupil Welfare, Safeguarding & Behaviour

Safeguarding Adherence: Uphold the Trust’s Child Protection and Safeguarding policies, reporting any pupil welfare concerns instantly to the Designated Safeguarding Lead (DSL).
Passenger Management: Supervise and ensure all primary pupils are safely seated with securely fastened seatbelts or booster seats before transit begins.
Behavioural Management: Maintain a calm, positive environment inside the vehicle, managing student behaviour effectively or reporting persistent issues to school leaders.
Assistance: Provide physical guidance or boarding assistance to young pupils or children with Special Educational Needs (SEN) where necessary.

3.4	Administration & Compliance

· Log Maintenance: Accurately record passenger registers, mileage logs, journey details, and fuel receipts.
· Incident Reporting: Document and report any traffic delays, route issues, near-misses, or accidents in accordance with strict MAT emergency protocols.
· Legal Compliance: Ensure compliance with domestic driving hours, licensing provisions, speed limits, and highway regulations.

All staff are required to safeguard and promote the welfare of children and young people and follow school policies and the staff code of conduct.

Observance of the Equal Opportunities Policy will be required

Reports to:  Headteacher/Chief Operating Officer

…………………………………………………………….Post holder


…………………………………………………………….Head Teacher


Date:………………………………………………………..







Person Specification:
School Minibus Driver

	Criteria
	Qualities & Requirements
	Essential / Desirable

	Qualifications
	Full, clean UK Driving Licence with D1 entitlement (or equivalent older category).
	Essential

	Qualifications
	MIDAS (Minibus Driver Awareness Scheme) certificate.
	Desirable

	Qualifications
	Valid First Aid at Work or Paediatric First Aid certificate.
	Desirable

	Experience
	Proven clean professional or extensive personal driving record.
	Essential

	Experience
	Prior experience operating multi-passenger commercial vehicles or minibuses.
	Desirable

	Experience
	Experience working or volunteering with primary-aged children or within an educational setting.
	Desirable

	Knowledge & Skills
	Sound understanding of vehicle checks, basic mechanical maintenance, and road safety regulations.
	Essential

	Knowledge & Skills
	Ability to manage and relate positively to young children, keeping a patient and calm demeanor.
	Essential

	Knowledge & Skills
	Strong communication and interpersonal skills to interact with school staff, parents, and pupils.
	Essential

	Knowledge & Skills
	Knowledge of safeguarding principles and child protection guidelines within schools.
	Desirable

	Personal Attributes
	High levels of reliability, punctuality, and time-management capability.
	Essential

	Personal Attributes
	Flexible approach to working patterns, split shifts, and short-notice trip adjustments.
	Essential

	Special Requirements
	Must successfully pass an Enhanced Statutory DBS check.
	Essential

	Special Requirements
	Willingness to undergo occupational health fitness screening or standard driving assessments.
	Essential





Green Meadow Primary School is part of Excelsior Multi Academy Trust (MAT) and is a unique, innovative and friendly school, where all staff are valued and supported in their personal and professional development within a nurturing environment. We actively promote the Equality Act and will expect all applicants to demonstrate their commitment to equality in order to improve outcomes for all children who attend the school. 

Applicants will also be required to demonstrate their suitability to work with children, including motivation, ability to maintain appropriate relationships with children, emotional resilience to challenging behavior and attitudes to the use of authority and maintenance of discipline.
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