Before & After- school Owls Club Worker 


	Job title:
	Before & After School Owls Club Worker
	
	
	

	
	
	
	
	

	School: 
	St John Vianney Catholic Primary School 
	
	
	

	Line manager:
	Owls Club Manager and Headteacher 

	Hours:                  
	22.5 hours per week 


Main duties and responsibilities include:

· To assist in the day-to-day operation of the before and after-school care club.

· To organise a range of leisure activities for children aged 4-11.

· To provide safe, creative and appropriate play opportunities to meet the needs of individual children from different cultures and religious backgrounds and those at different stages of development.

· To prepare a wide range of creative and enjoyable activities, organise programmes and arrange the appropriate equipment

· To involve children in the planning of activities and ensure that play meets the full range of children’s individual and group needs

· To ensure that activities are carried out in a safe and responsible manner.

· To ensure that food provision is balanced and healthy and in line with the Food Safety Act 1990

· To liaise with parents on day-to-day caring needs to encourage parental involvement and support and maintain good relationships and communication.

· To encourage fair and caring behaviour among children, along with independence and self-esteem.

· To ensure good hygiene standards are maintained at all times, and uphold the requisite health and safety standards.

· To ensure every child is collected by the appropriate adult.

· To deal with injuries and emergencies and follow proper procedures.

· To act in accordance with staff policies and practices.

· To undertake any training as it becomes necessary. 

· To undertake other duties and responsibilities, on occasion, of an equivalent nature as determined by the after-school club manager.

· Working in partnership with the senior leadership team (SLT) to provide breakfast club provision.

· Maintaining working relationships with other site users.

· To work within the policies, guidance and procedures of the trust

· Carrying out any other duties that would enhance the work of the school extended day services

· Ensuring that adequate standards of safety and hygiene are maintained throughout the before

      and after-school care club.

Safeguarding duties and responsibilities include:

· Maintaining an up-to-date knowledge of child protection and safeguarding legislation/legal guidance.

· Having due regard for safeguarding and promoting the welfare of children and young people, and for following the child protection procedures adopted by the academy and trust.
General duties and responsibilities include:

· Contributing to the quality assurance process of the school and the before and before and after-school care club.

· Keeping the area clean and tidy and presentable ready for use by other staff and pupils.

· Making provision for before and after school snacks.


	Personal Qualities, 

Qualifications and Experience

	Measured By

	
	Essential
	Desirable
	Application
	Interview Process
	References

	Qualifications and Training

	1
	Good Interpersonal skills
	X
	
	X
	X
	

	2
	Ability to work constructively as part of a team
	X
	
	X
	X
	X

	3
	Ability to relate well to children and to adults.
	X
	
	X
	X
	

	4
	Good organising and prioritising skills.
	X
	
	X
	X
	

	5
	Demonstrate and assist in the safe and effective use of materials and equipment.
	X
	
	X
	X
	

	Professional Experience and Knowledge

	1
	Experience of working with children
	X
	
	X
	X
	X

	Skills and Abilities

	1
	Communicate effectively with others to receive and pass on information and instructions, provide guidance in a firm but pleasant manner.
	X
	
	X
	X
	X

	2
	Acts with pace and urgency being energetic, enthusiastic and decisive
	X
	
	X
	
	X

	3
	Administer basic first aid.
	
	X
	
	X
	

	4
	Adhere to guidelines set by the Headteacher and Care Club Manager 
	X
	
	X
	X
	

	5
	To work under the direction of the Play Leader(s) to ensure that the operation of Wrap Around Care is smooth and reliable providing a safe, stimulating environment for all the children with creative and appropriate play opportunities.
	X
	
	X
	X
	

	6
	To work with the Play Leader to ensure the safety of all those children in wrap around care in the event of a fire, fire drill or emergency.
	X
	
	X
	
	


Signatures – line manager and job holder

Signature of Manager:                                                       Date: 

Signature of post holder:                                                   Date: 
Person Specification









