
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

OFFICIALLY OUTSTANDING 

INVIGILATOR 



 

 

 
 
 
 
 

Thank you for your interest in working at Rochdale Sixth Form College. I hope that you will find 
this pack useful in completing your application. 
 
Rochdale Sixth Form College (RSFC) opened in 2010 to address the significant underachievement in 
A Level performance in the borough. Since then, it has raised achievement in the area dramatically 
and is recognised nationally as a centre of excellence. The college is rated Ofsted outstanding and, is 
consistently ranked as one of the highest performing colleges in the country according to the DfE's 
performance tables and national achievement rate tables. 
 
The Altus Education Partnership was formed in April 2017. It is a multi-academy trust formed by the 
governing body of Rochdale Sixth Form College and dedicated to the improvement of education in 
the borough of Rochdale. The Trust's mission arose from and builds upon the successes and values 
of the sixth form college. In short, our mission is to create a family of academies from early years to 
18 that enables students in the borough to progress to an aspirational career, a fulfilling life and to 
make a positive contribution to society. 
 
To work at RSFC you must aspire to be an outstanding colleague. You must be willing to share and 
learn. You must be prepared to go the extra mile, be a leader not a follower. Above all else, you 
must like young people and aspire to make them outstanding citizens. 
 
We wish to appoint someone who will help us to continue to make a positive difference to the 
lives of young people in the borough. In return we promise a supportive and enjoyable working 
environment, and the resources needed to carry out the role to the highest standards. 
 
I very much look forward to hearing from you.  

Yours faithfully 

 

Karl Smith 
Principal 

  



 

 

Making your application 

I hope that when you read this pack you are inspired to apply for the post.  
 
Application 
 

• To apply, please visit our website www.rochdalesfc.ac.uk and apply through My New Term. 
• Our website: Our Vacancies - Altus Education Partnership 
• Provide a supporting statement of no more than two sides of A4 which should address the criteria in the person 

specification. 
 
 
Deadline 
 
The deadline for the post is Thursday 23 April 2027 (to arrive no later than 12.00 midday).  
 
Interviews are expected to take place week commencing 27 April 2026.  
 
 
Shortlisting 
 
We will unfortunately be unable to notify candidates who are not on the shortlist; therefore, if you have not heard from 
us your application has been unsuccessful on this occasion. 
 
 
Salary  
 
£13.45 per hour. 
 
Start Date 
 
Immediately 
 
 
 
 
 
Altus EDUCATION Partnership is committed to safeguarding and promoting the welfare of children, young people and 
vulnerable adults and expects all staff to share this commitment.  This position is subject to an Enhanced DBS check under 
the Rehabilitation of Offenders Act 1974. 
 
In accordance with the recommendations set out in KCSIE the Trust carries out online searches on shortlisted candidates.  

  

http://www.rochdalesfc.ac.uk/
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.altusep.com%2F40%2Four-vacancies&data=05%7C02%7Ck.cullen%40rochdalesfc.ac.uk%7C71bcb7de1b0d4c442b9308ddf5e47c1c%7Cffc2abf7cc504e4c85f082c85fca7bc9%7C0%7C0%7C638937083875362747%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=p9aKZ52KX6pwyuuL7oC2h%2FwGC%2BVoUI7pZrexelhDwfs%3D&reserved=0


 

 

RSFC Vision, Mission, Values & Beliefs 

 
Our Vision 
 
To provide academic excellence and transform life chances for young people in our community 
 
Our Mission 
 
At RSFC our central purpose is to help our students realise their academic potential. We believe every young person can 
succeed and we devote ourselves to improving student achievement, through high quality teaching and student 
support.  Our young people are challenged to achieve through high expectations within a "you can do it culture".  We 
always aim to build aspiration; to inspire and to motivate our students so they have the opportunity for greater choice 
in life. 
 
Our Values and Beliefs 
 
As a Sixth Form College and as individuals we value and champion: 
 
Resilience 
We prepare our students to face challenges with determination and perseverance. By nurturing resilience, we help them 
to overcome setbacks, grow in confidence, and develop the strength to achieve their ambitions. 
 
Support 
Every individual matters. We offer care, encouragement, and guidance so that students feel valued and understood. Our 
community is built on strong relationships, where support is central to personal and academic success. 
 
Fairness 
We are committed to equity, integrity, and justice in all that we do. Students and staff are treated with respect, honesty, 
and impartiality, ensuring everyone has the opportunity to thrive. 
 
Compassionate Rigour 
We set high expectations and hold students to them with kindness and empathy. Through compassionate rigour, we 
combine challenge with understanding, ensuring students are stretched to achieve excellence while feeling supported 
every step of the way. 

 



 

 

The Ambition is that by the time students leave RSFC they will: 
 

• Have achieved their personal academic potential giving them a greater choice in life 
• Have the highest aspirations and developed the self-esteem, confidence, and emotional 

resilience to exploit their potential 
• Be contributing members of the community and have compassion for others 
• Be able to celebrate their success and that of others 
• Have developed the confidence to overcome barriers to success 
• Be articulate, creative, and prepared for future growth and learning 
• Be happy! 

 
 
Shared Objective for all Staff 

 
"To maximise students' achievements" 

 
• At RSFC we do this through engaging our students in their subjects and inspiring them to enjoy 

their studies in a totally positive atmosphere 
• Our students are challenged to achieve through a culture of high expectations and a belief in 

their ability 
• Above all, staff at RSFC like their students and demonstrate this through their daily conduct 

and interaction 

 
Background Information 
 
High Academic Standards, High Expectations  
 
Rochdale Sixth Form College has become one of the country’s leading Sixth Form Colleges.  It promises 
outstanding learning and teaching, with excellence being important in everything the College does.  At RSFC 
we have simple systems and processes that are executed superbly well – this is important. We have no 
intention of complicating our organisation.  Excellence in the classroom, abundance of powerful support, 
forensic tracking of student progress, the highest expectations for all students and a positive culture are 
central to our philosophy.  The minute we move away from these beliefs is the minute we take our eye off 
the ball and that is not what RSFC is about.  All students are expected to achieve at least their potential and 
more.  We want to inspire, motivate, and enthuse and want the young people who walk through our doors 
to develop a positive ‘can do’ attitude and with it the self-confidence and self-belief that comes from being 
successful.  
 
Inspiring and Passionate Staff 
 
Having the right values are crucial at RSFC.  High expectations and empathy are core principles at RSFC for 
all staff.  Caring for our young people and being compassionate does not mean compromising on 
academic rigour.  We expect staff at all levels to have the expertise and commitment but also to be 
passionate about young people and love working alongside them.  All staff will build self-confidence and 
self-esteem into students through their daily interactions and have a burning desire to see them achieve 
their potential.  High expectations of students and a total belief in their potential are an absolute must 



 

 

Altus Education Partnership 
 
Altus Education Partnership is a Multi Academy Trust and was established in 2017 through 
Rochdale Sixth Form College, an Ofsted Outstanding provider, and grew from the Trust’s desire to 
improve education in the borough of Rochdale as a whole. 
 
The Trust currently comprises five academies, including ourselves. The other four academies are: 
 

• Edgar Wood Academy is an 11–16-year-old state-funded secondary school who opened their 
doors in September 2021. From September 2022, students at Edgar Wood Academy were the first 
to experience their new school building, with its modern state-of-the-art facilities. 
 

• Kingsway Park High School is an Ofsted-rated Good school with a strong track record of providing 
students with an excellent education. The Academy recently benefitted from a new teaching 
block, which opened in late 2024. 
 

• Bamford Academy is an Ofsted-rated Good primary school providing a caring and nurturing 
environment. It is a popular first choice for many families in the area. 
 

• Caldershaw Primary School joined the Trust on 1 July 2025. It is Ofsted Outstanding and one of 
the most oversubscribed primary schools in Greater Manchester. 

 
Altus is on the cusp of further growth, with three additional schools currently considering academisation 
in the autumn term. 
 
We also benefit from strong local partnerships. Most notably, and uniquely within the post-16 sector, 
Altus has a Memorandum of Understanding with Hopwood Hall College, coordinating curriculum and 
supporting seamless transition for students into post-16 education. 

 
  



 

 

Job Description 
 
 

 
 
 
 
 
 
 
 
 

 
Overall Purpose of the Post 

• To provide invigilation and administration assistance to the examination’s office in accordance 
with the JCQ awarding body and Rochdale Sixth Form College. 

• To provide support as an invigilator for students on an individual or small group basis. 
• To work flexibly during the peak examination series including October, November, December, 

January, March, May and June. 
 
 

Key Duties 
• Under direction of examinations staff, to take responsibility for the conduct of examination sessions 

in the presence of candidates 
• To ensure at all times the safe custody of question papers and other examination materials 
• To ensure that examination rooms are adequately prepared for examination purposes and ready 

to admit candidates at a scheduled time 
• To ensure all rules and regulations relating to the conduct of examinations are strictly applied and 

followed 
• To deal with any emergencies that arise during the examination 
• To undertake supervision of clash candidates 
• To assist in collating scripts for sending to Awarding Bodies 
• Any associated duties that may be assigned by the examination team 

General Requirements  
The Invigilator will: 

• Be aware of and comply with policies and procedures relating to child protection, health, safety 
and security, confidentiality and data protection, reporting all concerns to an appropriate person; 

Job Title: Invigilator 

Reports to: Exams Manager 

Line Manages N/a 

Contract: Casual 

Renumeration:  £13.45 per hour 

Start Date: Immediately 



 

 

• Be aware of and support difference to help ensure everyone has equal access to the services of the 
college and feels valued, respecting their social, cultural linguistic, religious and ethnic background; 

• Attend and participate in meetings as required; 

 
Other  

• The Trust is committed to safeguarding and promoting the welfare of children, young people and 
vulnerable adults and expects all staff to share this commitment.  An enhanced DBS check will be 
carried out on the successful candidate.  

• The Trust is committed to equal opportunities for all. 
• The successful candidate will be required to complete a satisfactory medical screening 

assessment and provide two satisfactory references, identity check and right to work.  
• The terms and conditions are specified within the contract of employment.    

 
This job description is a representative document. Other reasonably similar duties may be allocated from 
time to time commensurate with the general character of the post and its grading.  The person appointed 
will be expected to work flexibly and the exact nature of the duties described above is subject to periodic 
review and is liable to change. 

 
Person Specification 

 
  Assessed By 
No. CATEGORIES App 

Form/Letter 
Interview 

Essential Criteria 

1. Educated to a good standard in Mathematics and English Language 
e.g GCSE or equivalent qualification.  
 

√  

2. Good written and oral communication skills 
 

√ √ 

3. Ability to issue instructions to a wide range of examination 
candidates in a confident manner 

√ √ 

4. Willingness to maintain confidentiality on all college matters 
 

√ √ 

5. Ability to work effectively and supportively as a member of the 
college team 

√ √ 

6. Willingness to work flexibly until all exam papers have been collated 
and are ready for posting 

√ √ 

7. Well-presented and professional manner 
 

√ √ 

8. Demonstrable commitment to equal opportunities  
 

√ √ 

9. Willingness and ability to adapt to a wide range of duties in response 
to changing circumstances 

√ √ 



 

 

10. Flexibility in working hours throughout the peak exam series  √ √ 

Desirable Criteria 
11. Experience of supporting students in a classroom environment, 

including those with special educational needs 
√ √ 

12. Committed to continuing personal and professional development 
 

√ √ 

  



 

 

 

Altus Education Partnership 
College Road 
Rochdale 
OL12 6HY 
 
Tel: 01706 769800 
Email: info@alltusep.com 
 

 

Rochdale Sixth Form College 
College Road 
Rochdale 
OL12 6HY 
 
Tel: 01706 769800 
Email: info@rochdalesfc.ac.uk 
 

 


