


WELCOME 
FROM THE HEAD 

Russell Langdown 
Headteacher

Lawn Manor Academy is proud to be part of the Ascend Learning Trust. 

We were the first school to join the Ascend Learning Trust in 

September 2017 and we enjoy close links with all Ascend Learning 

Trust schools. We believe that within each child there is a real potential 

to achieve and that, as teachers, it is our job to ensure that this 

potential is met through their academic studies and high expectations. 

Lawn Manor Academy is an all-ability school and we place great 

emphasis on inclusive education. 

We have an excellent pastoral care system to support pupils and the 

community. We offer a rounded curriculum to suit children of all abilities 

with excellent facilities to support this. We take pride in the focus we give 

to each child as an individual and how we help them to develop and grow 

to achieve well and be a good citizen. 

We have an ambitious vision for our school with a robust strategy for 

achieving it. Our I Learn values are at the heart of our strategies for 

success. 

Working at Lawn Manor Academy is both rewarding and inspiring. We are 

an inclusive environment that celebrates diversity and different cultures 

daily. We are committed to extremely high standards of behaviour and 

have fostered an environment where the relationships that exist within the 

school, and the polite and respectful atmosphere that we enjoy, are 

commented on by all who visit our school. 

By teaching our pupils how to demand the best of themselves, we will send 

them out into the world ready to embrace the challenges they will meet; 

whether they are in the boardroom, on the stage, in the lab or on the 

sports field at home or abroad. A positive mind-set is important at Lawn 

Manor Academy. 

We take pride in "Inspiring and Creating Futures for All". 

Inspiring and Creating Futures for All 







 

Job Description – Year Leader 
 
Responsibilities - Under the Direction of the Head of Student Support 
Key Accountabilities: 

• Lead a programme of thought-provoking assemblies which promote 
community cohesion and establishes a positive school ethos with 
particular emphasis on the school’s I LEARN values. 

• Line manage and monitor the work of the I LEARN team of tutors. 
• Chair effective Year Team meetings in accordance with the school’s 

meeting cycle and Year inclusion Mtgs as appropriate 
• Promote the positive ethos across the cohort by looking at data each term 

and celebrating accordingly with special assemblies, letters, postcards, 
certificates and school trips as appropriate. 

• Take a lead role in coordinating pupil progress, to include interventions, 
IAG and additional progress measures – supported by the Head of Student 
Support and Assistant Year Leaders as appropriate. 

• Preparing / attending / chairing meetings as appropriate 
• Assist the process for all suspensions within your Year in liaison with other 

colleagues and parents/carers. 
• Assist the process for all admissions within your Year in liaison with other 

colleagues and parents/carers. 
• Liaise with the Data Assessment and Report Team (DART) in the effective 

management in reporting to parents. 
• Have overall responsibility for the management of the relevant Academic 

Progress Evenings (including booking software), Information Evenings and 
outside speakers. 

• Attend all line management and team meetings as required. 
• Liaise with the school’s Designated Safeguarding Officers and outside 

agencies as appropriate to ensure the effective implementation of relevant 
policies in order to safeguard children. 

• Liaise with other Year Leaders and Assistant Year Leaders on a regular 
basis in order to share information and develop good practice. 

• To contribute to the school’s monitoring, evaluation and review cycle, and 
contribute to the School Improvement Plan (SIP) – I LEARN Trails - 
supported by the Head of Student Support as appropriate. 

• Take the lead role in the behaviour management of pupils in your year 
group, this includes analysis of trends, responding to any incidents 
including the recording of any outcomes, and communication with 
parents/carers.   

• Attendance at Academic Progress Evenings and additional year group 
specific events such as ‘Options Evening’. 

• Line management of a Year Leader Assistant. 
 

Attendance 
• Liaising with the Attendance Team regarding non-attendance issues. 
• Raising attendance through a variety of interventions in liaison with the 

Student Support Team. Organising work/accessing support for pupils with 
long term medical problems or Fixed Term Suspensions . Participate in 
Attendance Focus meetings and Case Discussions as appropriate. 



 

 
Welfare 

• Developing good relationships with pupils based on trust, respect and 
support. 

• To take a lead role in supporting pupils with any child-on-child abuse 
(bullying) concerns 

• Building a knowledge base of all pupils to allow for early and effective 
interventions as required and contribute to the delivery of this alongside 
the Inclusion Team. 

• Liaising with all relevant staff in monitoring welfare of pupils. 
• Communicating with parents/carers and agencies where appropriate 

when the welfare of an individual pupil is cause for concern. 
• Complete referrals as appropriate for internal and external intervention 
• To support the Safeguarding Officer with safeguarding and child 

protection monitoring, including attendance at relevant meetings and in 
written communication such as RFI referrals or agency contributions 

 
Universal 

• To be personally committed to the process of continuous improvement in 
the school. 

• To participate in relevant staff development and training activities. 
• To participate in personal Professional Development. 
• To comply with Health and Safety requirements. 
• To be committed to safeguarding and promoting the welfare of children 

and young people. 
• To be prepared to undertake First Aid Training if required. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Person Specification 
Criteria which will be measured at application and interview. 
Knowledge & Experience 
ESSENTIAL 

• 5 GCSE’s including Maths and English or equivalent. 
• Educated to at least A level (level 3) 
• Evidence of significant and successful proactive involvement in the welfare 

of children or adults. 
• To be a confident decision maker, with the ability to solve problems and 

show initiative in a range of situations. 
 
DESIRABLE 

• Experience of working with teenagers 
• Emotional literacy awareness 
• Mentoring Skills 
• Degree 
• Evidence of involvement in the pastoral welfare of young people in an 

educational environment. 
 
Other 

• Positive relationships with children 
• Ability to contribute constructively to a team. 
• Understanding of Academy roles in relation to pupils’ pastoral support. 
• Excellent communication skills. 
• Systematic approach to work and the ability to prioritise. 
• Ability to self-evaluate personal learning needs and engage with staff 

development opportunities. 
• Understanding and respect for confidentiality in relation to all issues 

connected with the role. 
• Team player 
• Adaptability and a willingness to evolve practices. 
• Inter-personal skills 
• Excellent ICT skills 
• Commitment to whole staff, faculty and other meetings 
• Well organised 
• Good time keeping 

 










