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Wodensborough Ormiston Academy
Job Description
Job title:
 
Head of Year
Grade:

 
Job Purpose:

· To support students to make appropriate academic and personal progress.

· To promote high levels of punctuality and attendance.

· To ensure that students maintain the highest levels of behaviour and learning.

· To proactively support and uphold the whole school behaviour & consequences model and policy.

· To secure the spiritual, social and emotional development of students.

· To forge strong partnerships with parents and the local community.

· To coordinate, broker and engage the support of external agencies.

· To act as role model for students and staff.

· To play a lead role within the Student Welfare Team.

· To drive forward the whole school reward and celebration strategy.

· To play a lead role in promoting and upholding an ethos and culture of inclusion.
· To assume whole school responsibility for a key area of school improvement (which will be agreed and reviewed on an annual basis/as priorities change).
Responsible to:
Assistant Principal, Pastoral Standards
Responsible for: All aspects of attendance, behavior, welfare and progress in your Year Group.
Duties:      The duties outlined in this job description are in addition to those covered by the latest School Teachers' Pay and Conditions Document. It may be modified by the Principal, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.
Staff management:
1. Lead a team of form tutors. 
2. Line manage a Pastoral Assistant.
3. Monitor, assess and develop the roles of the form tutors. 

4. Update form tutors of changes to school policy. 

5. Ensure that form tutors run their tutor group sessions effectively. 

6. Liaise regularly with Subject Leaders to develop learning and student outcomes.
7. Support the professional development of form tutors and other staff.

Student Attendance:
1. Liaise with the Pastoral Assistant and Attendance Officer to monitor, track and implement interventions to improve standards of attendance in your Year Group.

2. To work closely and proactively with students and families to promote and secure good attendance and punctuality.
3. Make appropriate referrals to VP/AP/Attendance Officer/Home Liaison/Attendance & Prosecution Service as appropriate.
Student behaviour:
1. Support staff and students in upholding the whole school behaviour and consequences model and policy.

2. Liaise with the Student Welfare Team (SEND, ARC, SEMHD, Deaf Academy) to support welfare and ensure good levels of behavior within lessons and across the site. 
3. Make appropriate referrals to external agencies on issues affecting behavior, welfare and learning.
4. Proactively engage parents/carers in supporting the whole school behavior and consequences model and policy.

Student progress:

1. Monitor the academic progress of individual students to identify and respond to links/trends between behavior and/or attendance and progress rates.
2. Make appropriate interventions that enable all students in your year group to achieve their full potential. 

3. Coordinate end of year reports. 

4. Take part in and help organise parents' evenings 

5. Liaise with other schools to arrange student transfers and placements with support from the VP/AP. 

6. Arrange and promote activities within the year group. 

7. Prepare and hold year group assemblies.
Working closely with the student Pastoral Assistant to:
1. Monitor and implement strategies and interventions to promote high levels of attendance and punctuality. 

2. Keep accurate and timely reports of student behavior. 

3. Make contact with parents to discuss student achievement.
4. Liaise with outside agencies.

5. Support staff across the school in upholding the behavior and consequences model and policy. 

Student guidance and support:
1. Get to know all students in the year group as well as possible. 

2. Keep in contact with parents of students in the year group.

3. Prevent bullying and support victims of bullying.
4. Ensure the welfare and safeguarding of students in your Year Group.
Other duties and responsibilities:
1. Role model.
2. Teaching at KS3&4.
3. Resource allocation and deployment.
4. Risk assessment and Health & Safety.
5. Report to SLT and Governors on the progress of your Year Group.
General Duties:

	1. Teachers will work with the Principal and Senior Leadership Team to ensure that the aspirations and aims of the academy are achieved. 
2. In common with the other members of staff, teachers will have a responsibility to promote the ethos and culture of the academy, to undertake a range of organisational and supervisory duties and to discharge routine functions such as taking registers, dealing with routine administrative functions, dealing with student behaviour issues in order to ensure the smooth day to day running of the academy. 
3. Teacher will also have a responsibility to liaise with colleagues at other schools to support strategic development, share good practice and plan collaborative activities. 



Wodensborough is committed to the safeguarding of children and all staff are expected to ensure that the Academy is a safe and secure environment for our students.

Person Specification

	Area
	Attributes sought

	
	Essential
	Desirable

	1. Qualifications
	Qualified Teacher Status

In service training or professional development linked to delivering vocational courses. 

	

	2. Experience
	Significant teaching experience in more than one key stage showing evidence of successfully delivering a wide variety of courses.
Experience of working with children with special educational needs or challenging behavior.
Experience of holding a whole school pastoral responsibility.
	Experience of working with external agencies.
Experience of leading on a whole school initiative.

	3. Communications
	Ability to express ideas clearly and persuasively in written or oral communication.
Able to communicate effectively with students, staff and stakeholders.
	

	4. Relationships
	Evidence that candidate can motivate others.
Evidence of flexibility and ability to be adaptable and cope under pressure.
Evidence of working as part of a team.
Ability to think openly and challenge perceptions of others.
	Experience of line managing other staff.


	5. Pupils
	A commitment to inclusion.
Evidence of good practice in teaching, monitoring and evaluating progress.
Evidence of adapting practice to individual need and planning and delivering appropriate curriculum.

	Example of good practice of managing inclusion in mainstream classes.


	6. Legislation
	Understand health & safety practices.

To have developed risk-assessments.

A basic knowledge of legislation relating to people with Special Needs and knowledge of the SEN code of practice.

Understanding of child protection procedures.
Ability to demonstrate equal opportunities in the work place.
	

	7. Curriculum
	Able to teach a national curriculum subject at KS3&Ks4.

Good understanding of the need to differentiate this for SEND students.
	Evidence of imagination, creativity and “thinking out of the box”

	8. Wider Professional Effectiveness
	Understanding of social issues arising from disability.
Ability to handle sensitive situations constructively.
Good ICT skills.

Experience in responding to safeguarding issues.
	Relationships with external agencies and off-site education facilities.


	9. Health
	Good health and attendance.
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