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JOB DESCRIPTION

	Job title
	Audio/Visual/Performance Technician

	Grade
	D points 11 - 14

	Responsible to
	Curriculum Leaders of Creative Arts and Media and IT

	Responsible for
	Providing technical support to the Creative Arts and Media and IT departments



	
Summit Learning Trust Mission Statement
Success through Endeavour
Ambition through Challenge
Strength through Diversity




Job Purpose

To provide technical, practical and creative support across the Performing Arts, Media, Film, IT and Computing A Level and Level 3 programmes, ensuring effective teaching, learning can take place and safe use of equipment and facilities.

Key Responsibilities

1. Equipment, Facilities and Resource Management
· Maintain, monitor and manage equipment and facilities securely, safely and efficiently (including cameras, lighting, audio, AV and IT equipment).
· Oversee systems for purchasing, storing, accessing and issuing equipment and consumables.
· Prepare rooms, studios and equipment for lessons, rehearsals, productions and assessments.
· Coordinate regular cleaning, maintenance, repairs and safety checks.
· Manage stock levels, ordering processes and asset records, advising Curriculum Leaders on equipment needs and emerging technologies.
· Maintain secure systems for media storage, transfer, editing and archiving of learners work.

2. Health & Safety
· Complete, review and implement risk assessments for specialist spaces and equipment.
· Train learners and colleagues in safe operation of equipment, conducting inductions, briefings and supervision in line with risk assessments.
· Ensure compliance with all Health & Safety, safeguarding and College policies.

3. Technical Support for Teaching and Learning
· Provide practical and technical support in lessons, workshops and independent student projects.
· Work with individuals or small groups to develop practical skills.
· Support colleagues in developing and applying digital, ICT and AV resources to enhance teaching.
· Assist with development of schemes of work, resources and technical guidance for curriculum areas.

4. Productions, Events and Performances
· Support drama and performance productions, including stage design, lighting, sound, AV and backstage requirements.
· Support preparation for the Visual Arts Exhibition.
· Liaise with external specialists where necessary.
· Provide technical support for rehearsals and performances, including evenings and weekends

5. Communication, Collaboration and Professional Standards
· Share best practice and demonstrate new technologies or resources to colleagues and wider college teams.
· Maintain professional, effective communication with colleagues, learners, visitors and external companies.
· Act as an ambassador for curriculum areas at cross-college events.
· Participate in professional development, training, the Performance Review Scheme and College-wide duties.


Specialist Skills and Knowledge Areas

The role includes specialist responsibilities across several curriculum areas. The technician should have knowledge and experience in some or all of the following; training will be provided where required.

Performing Arts
· Rigging and operating lighting, sound, AV and staging equipment.
· Supporting in-house productions and visiting companies as Duty Technician.
· Troubleshooting technical issues.
· Using industry-standard tools such as Logic Pro, QLab and backline/sound-system equipment.
· Using video and audio editing software (e.g., Adobe Premiere).

Film Studies
· Using cameras, lighting, audio recorders and filmmaking peripherals.
· Video editing and post-production (Adobe Premiere or equivalent).
· Scriptwriting and storyboarding software (e.g., Celtx, Storyboarder).
· Supporting cinematography, sound, editing and visual analysis.
· Managing digital storage, transfer and archiving of media files.
· Creating digital learning materials and supporting student portfolios.

Media Studies
· Using industry-standard design, print and digital media software.
· Managing print and digital media workflows in networked environments.
· Supporting use of cameras, scanners, microphones and peripherals.
· Assisting with student blog platforms and online learning resources.

IT and Computing
· Supporting software and environments for programming, web development, networking, cybersecurity and data analysis (e.g., Python, HTML/JS, Visual Studio).
· Supporting digital and print media applications in networked systems.
· Using creative and technical applications including Adobe Creative Cloud, spreadsheet tools and data-visualisation software.
· Maintaining digital archives and online learning resources.
· Awareness of emerging technologies (AI, cloud computing, networking).

Creative Media
· Using professional video/cinema cameras, DSLRs, stabilisers, lighting and audio equipment.
· Managing production workflows, file storage and media archiving.
· Operating studio setups including green screen environments.
· Using industry-standard editing and production software (e.g., Adobe Premiere Pro, After Effects).
· Supporting pre-production, production and post-production processes.

Data Protection and Safeguarding 
 
· Work within the requirements of GDPR at all times 
· Understand your responsibilities in relation to safeguarding and child protection and how to highlight an issue / concerns 
· Remain vigilant to ensure all learners are protected from potential harm 
 
General 

· Whilst every effort has been made to explain the main duties and responsibilities of the post it may not identify every individual task that is required. The post-holder may be asked to carry out any other duties as commensurate within the grade in order to ensure the smooth running of the academy. 
· Take part in professional development and the performance management process.
· The post-holder will be expected to undertake any appropriate training provided by our Trust to assist them in carrying out any of the above duties.
· The post-holder will be expected to contribute to the protection of children and young people, as appropriate, in accordance with any agreed policies and/or guidelines, reporting any issues or concerns to their immediate line manager. 
· The post-holder will be required to promote, monitor and maintain health, safety and security in the workplace.  To include ensuring that the requirements of the Health & Safety at Work Act, COSHH, and all other mandatory regulations are adhered to.  
· An Enhanced Disclosure with the Disclosure and Barring Service (DBS) will be undertaken before an appointment can be confirmed.  The successful candidate will be required to disclose all convictions and cautions, including those that are spent; the exception being certain, minor cautions and convictions which are ‘protected’ for the purposes of the ‘Exceptions’ order.  https://www.gov.uk/government/collections/dbs-filtering-guidance ‘ 
· The job description will be reviewed regularly and may be subject to modification or amendment at any time after consultation with the post-holder.
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