










 

The post of Classroom Learning Leader involves the supervision of students and administering the 
work set by teachers in their absence.  When not supervising lessons, candidates will provide 
support, where required, across all departments. 
 
Reporting to: Deputy Headteacher 
 
Duties and Responsibilities 

• To supervise the work of whole classes set by their class/subject teacher, in accordance with 
school policies. 

• Receive and register students on arrival. 

• Distribute, explain and monitor the work set by the absent teacher. 

• Provide support for students in their learning. 

• Liaise with the appropriate Curriculum Leader/Heads of Key Stage/Teacher regarding the 
work to be set and, at the end of the lesson, return the work completed. 

• Provide guidance for students in their learning. 

• Set up and ensure an environment in which students are able to learn. 

• Whilst not covering lessons, the post holder may be asked to support in specific link 
departments or cover other duties as requested. 

• Support other activities relating to the supervision of pupils, eg, attendance on school trips, 
carry out occasional duties around school. 

• In discussion with the SLT link, develop areas of particular interest which contribute to the 
achievement and progress of students. 

• The post holder will need to develop a good standard of practical knowledge regarding the 
learning support needs of students and ways of meeting these, as well as good skills in 
dealing with students. 

  
Key Skills 

• Good numeracy and literacy skills 

• Good ICT skills  

• Have the necessary skills to manage safely classroom activities, the physical learning space 
and resources for which they are responsible. 

• Understand and be able to use a range of strategies to deal with classroom behaviour as 
whole and also individual behavioural needs in line with school policy. 

• To be able to remain calm, efficient and positive under pressure. 

• Good positive communication skills, tact, patience, sense of humour with all staff and 
students. 

• Flexibility, common-sense and stamina. 

• Ability to prioritise work and time management. 

• A good team player. 

• Calm and sensitive to all situations. 

• Discretion/Confidentiality skills. 

• Model day to day the school’s values and ethos and follow the staff Code of Conduct policy.  
 

The post holder may be required to perform duties other than those given above.  These may vary 
from time to time without changing the general level of responsibility.  Such variations would not 
justify the re-evaluation of a post. 



 

 
Person Specification 
 
Person: 
Essential: 

• Flexibility. 

• Ability to use own initiative. 

• Resourceful, patient and resilient. 

• Calm, unflustered manner. 

• Presence in the classroom. 

• Ability to work in a team and alone. 

• Excellent communication skills. 

 

Desirable: 

• Enjoys working within education. 

• A friendly manner and good sense of humour. 

• Smart appearance. 

 

Competence – Knowledge, Skills, Abilities & Experience 

Essential: 

• Understanding of classroom roles, responsibilities, and your own position within these. 

• Ability to relate well to children and adults. 

• Good organisational and good time keeping skills. 

• Experience with young people, including working with children in either primary or 

secondary education settings. 

• To work on own initiative. 

• Ability to apply behaviour management policies and strategies. 

  
Desirable: 

• Familiarity with the secondary school curriculum. 

• Ability to work under pressure. 

• A positive attitude to personal development and training. 

• Flair for display. 

• ICT Literacy. 

  
Qualifications & Training 

• Good level of literacy and numeracy. 

• 5 GCSE’s including grade C in English and Maths. 










