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Job Description 

Post Title:		Vice Principal

Location: 		Derby Moor Spencer Academy

Salary/Pay Range:	Leadership Pay Spine (L18 – L22)

Hours of work: 	The contracted working hours of a teacher do not apply to members on the Leadership Spine, a member of the Senior Leadership Team must work such reasonable additional hours as may be necessary to enable the effective discharge of their professional duties.
Members on the Leadership Spine do not operate on a time bound contract but the Principal has a duty to ensure a reasonable work life balance is maintained.

Reporting to:		Principal

Purpose of Role
· To support the Principal and Senior Team in the strategic and operational leadership and management of the Academy, promoting its values and motto and acting as a visible ambassador for the Academy and Spencer Academies Trust. 
· To take a key strategic role within the Senior Leadership Team to develop the ethos, vision, direction, plans, policies, procedures, self-evaluation and improvement of the school.
· To plan, lead, develop, evaluate and hold lead accountability for the academic work of the school in order to enhance the quality of teaching and learning and student achievement across the school through curriculum, teaching and learning and assessment development.
· To lead and hold oversight of the whole school curriculum, maintaining the highest quality of provision throughout the academy.
· Hold accountability for assessment, ensuring it’s purpose, validity and timeliness drives improvements in outcomes for all students. 
· To maintain strategic oversight for improving academic outcomes and student progress. 
· To stay abreast of current developments within education, including statutory frameworks, pedagogy, educational research and examination requirements. 
· To lead staff in overseeing high expectations for student conduct. 
· To promote harmonious relationships within the school and to maintain relationships with organisations representing teachers and other members of the school’s workforce.
· To take delegated responsibility to support the Principal to lead and manage the direction of the school and designated Faculty Teams.
· To lead and manage staff in planning, leading, evaluating and disseminating work in the school.
· To lead and manage the school’s workforce with due regard for their well-being and legitimate expectations, including the expectation of a healthy balance between work and other commitments.
· To lead on internal investigations, conducting processes and preparing reports to the Principal as directed.
· To consult and communicate with the governing body, staff, pupils, parents and carers.
· To lead collaboration and work with colleagues and other relevant professionals within and beyond the school including relevant external agencies and bodies.
· To undertake any professional duties of the Principal reasonably delegated by the Principal.  If the Principal is absent from the school to undertake their professional duties to the extent required by the Principal.
· Safeguard all pupils and promote and maintain the safety and wellbeing of pupils and staff at all times
· Make a contribution to the Spencer Academies Trust, and support, where necessary, any of our Trust Schools.
Main Duties and Responsibilities
Part One: Teaching
A teacher must: 
Set high expectations which inspire, motivate and challenge students 
• establish a safe and stimulating environment for students, rooted in mutual respect. 
• set goals that stretch and challenge students of all backgrounds, abilities and dispositions. 
• demonstrate consistently the positive attitudes, values and behaviour which are expected of students.
Promote good progress and outcomes by students 
• be accountable for students’ attainment, progress and outcomes.
• be aware of students’ capabilities and their prior knowledge, and plan teaching to build on these.
• guide students to reflect on the progress they have made and their emerging needs.
• demonstrate knowledge and understanding of how students learn and how this impacts on teaching. 
• encourage students to take a responsible and conscientious attitude to their own work and study.
Demonstrate good subject and curriculum knowledge 
• have a secure knowledge of the relevant subject(s) and curriculum areas, foster and maintain students’ interest in the subject, and address misunderstandings.
• demonstrate a critical understanding of developments in the subject and curriculum areas, and promote the value of scholarship. 
• demonstrate an understanding of and take responsibility for promoting high standards of literacy, articulacy and the correct use of standard English, whatever the teacher’s specialist subject. 
• if teaching early reading, demonstrate a clear understanding of systematic synthetic phonics.
• if teaching early mathematics, demonstrate a clear understanding of appropriate teaching strategies.
Plan and teach well-structured lessons 
• impart knowledge and develop understanding through effective use of lesson time.
• promote a love of learning and children’s intellectual curiosity. 
• set homework and plan other out-of-class activities to consolidate and extend the knowledge and understanding students have acquired. 
• reflect systematically on the effectiveness of lessons and approaches to teaching. 
• contribute to the design and provision of an engaging curriculum within the relevant subject area(s).
Adapt teaching to respond to the strengths and needs of all students 
• know when and how to differentiate appropriately, using approaches which enable students to be taught effectively.
• have a secure understanding of how a range of factors can inhibit students’ ability to learn, and how best to overcome these. 
• demonstrate an awareness of the physical, social and intellectual development of children, and know how to adapt teaching to support students’ education at different stages of development. 
• have a clear understanding of the needs of all students, including those with special educational needs; those of high ability; those with English as an additional language; those with disabilities; and be able to use and evaluate distinctive teaching approaches to engage and support them.
Make accurate and productive use of assessment 
• know and understand how to assess the relevant subject and curriculum areas, including statutory assessment requirements.
• make use of formative and summative assessment to secure students’ progress.
• use relevant data to monitor progress, set targets, and plan subsequent lessons. 
• give students regular feedback, both orally and through accurate marking, and encourage students to respond to the feedback.
Manage behaviour effectively to ensure a good and safe learning environment 
• have clear rules and routines for behaviour in classrooms, and take responsibility for promoting good and courteous behaviour both in classrooms and around the school, in accordance with the school’s behaviour policy. 
• have high expectations of behaviour, and establish a framework for discipline with a range of strategies, using praise, sanctions and rewards consistently and fairly. 
• manage classes effectively, using approaches which are appropriate to students’ needs in order to involve and motivate them. 
• maintain good relationships with students, exercise appropriate authority, and act decisively when necessary.
Fulfil wider professional responsibilities 
• make a positive contribution to the wider life and ethos of the school.
• develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support.
• deploy support staff effectively. 
• take responsibility for improving teaching through appropriate professional development, responding to advice and feedback from colleagues. 
• communicate effectively with parents with regard to students’ achievements and well-being.

Part Two: Personal and Professional Conduct 
A teacher is expected to demonstrate consistently high standards of personal and professional conduct. The following statements define the behaviour and attitudes which set the required standard for conduct throughout a teacher’s career. 
· Teachers uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school, by: 
· treating students with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position.
· having regard for the need to safeguard students’ well-being, in accordance with statutory provisions.
· showing tolerance of and respect for the rights of others.
· not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs.
· ensuring that personal beliefs are not expressed in ways which exploit students’ vulnerability or might lead them to break the law. 
· Teachers must have proper and professional regard for the ethos, policies and practices of the school in which they teach, and maintain high standards in their own attendance and punctuality. 
· Teachers must have an understanding of, and always act within, the statutory frameworks which set out their professional duties and responsibilities.
Part Three: Pastoral Guidance
It is the duty of members of the Senior Leadership Team to promote the general progress and well-being of individual students and any group of students.
· To provide guidance and advice to students on educational and social matters and on their further education and future careers, including information about sources of more expert advice on specific questions; making relevant records and reports.
· To make records and reports on the personal and social needs of students.
· To communicate and consult with the parents of students.
· To communicate and co-operate with persons or bodies outside the school.
· To participate in meetings arranged for any of the purposes described above.
· To attend assemblies, to register the attendance of students and to supervise students when required.
Part Four: Other
Appraisal
· To participate in arrangements agreed at Derby Moor Spencer Academy for the appraisal of his/her performance and the development identified.
Cover
· To lead and manage cover in the school, providing cover where needed to ensure that cover is implemented according to Rarely Cover guidance.
Policies 
· To understand and comply with all school policies.
· To take all reasonable steps to ensure that Health and Safety requirements are observed, both on the school premises and elsewhere.
Part Five: Vice Principal
To be responsible for agreed areas of school leadership including and to support the Principal in providing whole school strategic direction on:
· School Quality Assurance processes, Self Evaluation and School Improvement Planning.
· Overseeing and managing the whole school curriculum. Ensuring the delivered content is relevant, meets the needs of the community and prepares young people for both examinations and employability beyond their school life. 
· Ensuring a high quality of provision throughout the curriculum using a range of QA methods and data analysis.
· The administration of internal and external assessment arrangements.
· Responsibility for assessment and reporting.
· The development and management of staff and the leadership of school education support professionals.  
· The formal and informal support of staff pastoral needs where appropriate.
· The promotion of high quality cpd and training for all staff at all levels.
· Liaison with other schools, SAT colleagues, wider networks and with other appropriate institutions or representatives.
· The supervision, guidance and monitoring of the work of post-holders under direct line management.
Specific Responsibilities held by the Vice Principals include the following, the division of these roles will be determined by the qualities and experience of the successful candidate:
· To take an active role within the Senior Leadership Team to develop the ethos, vision, direction, self-evaluation and improvement of the school.
· Line management of Assistant Principals and Middle Leadership colleagues.
· Oversight of public and internal examinations.
· Oversight of reporting to parents/carers.
· Management of raising standards.
· Oversight of extended learning including work related learning, employability, educational visits, development of specialism and family learning (e.g.) CEIAG.
· Oversight of Pupil Premium budget and impact.
· Responsible for all aspects of student support specifically student care, welfare and personal development.
· Oversight of arrangements for Alternative Provision.
· Whole school oversight of tracking, monitoring and intervention strategies to promote high standards in attendance, punctuality and appearance
· Strategic lead on the review and development of whole school rewards
· Leadership of procedures to ensure outstanding attitudes to learning and exemplary behaviour for learning.
· Lead responsibility for all aspects of curriculum delivery.
· Responsible for raising the achievement of students at all levels so that national expectations are consistently exceeded.
· Strategic oversight of teaching/education support professional’s CPD including in-house training events/programmes and external provision.
· Development and delivery of teaching/educational support professional appraisal programme.
· Lead responsibility for whole school development of outstanding teaching and learning.
· Oversight of the Initial Teacher Education & Newly Qualified Teacher support programmes. 
· Oversight of staff induction. 
· Oversight of parents’ evenings and presentation events.
· Management and development of transition programmes.
· Oversight of assessment policy and practice.
· Leadership of raising the achievement of disadvantaged students and those with SEND.
· Lead on provision of curriculum opportunities for SMSC, British values etc.
· Responsible for ensuring adherence to safeguarding including Single Central Record.
· Designated Child Protection Officer.
· Oversight of attendance, admissions and exclusions.
· Strategic oversight of the IYFA protocol and the school’s application of this.
· Strategic lead for Looked After Children (LAC).
· Lead for Safeguarding.
· Engagement with outside agencies.
· Responsible for quality of provision in the sixth form.
· Coordination of the regular faculty leaders, progress leaders and middle leaders meetings.
General responsibilities held by the Vice Principals include the following:
· To lead meetings and effect or respond to liaison with others.
· To lead on the management of the annual Appraisal of teaching and education support professionals within the school.
· To assist the Principal in the selection and appointment of staff.
· To lead and be accountable to the Principal for the spending of capitation allowances and the management of school resource.
· To take all reasonable steps to ensure that the environment of the school is maintained in good order, including fabric, furniture and equipment.
· To ensure that staff maintain a stimulating learning environment within the school.
· To ensure that the requirements of school policy in all matters are observed in the school’s practice and procedures.
· To lead on the management of staff performance within the school.
· To lead and monitor the work of Assistant Principals /Faculty Leaders/Progress Leaders/Year Managers/Support Team Leaders in directing their teams.
Safeguarding children and Safer Recruitment
· Ensure safeguarding and promoting the welfare of children and young people and to follow all associated child protection and safeguarding policies as adopted by Spencer Academies Trust.
· Ensure that all policies and procedures adopted by the Trust are fully implemented and followed by all staff.
· Ensure that sufficient resources and time are allocated to enable the designated safeguarding lead and other staff to discharge their responsibilities.


General
· Work in a professional manner and with integrity and maintain confidentiality of records and information.  
· Be aware of and comply with all Academy policies including in particular Health and Safety and Safeguarding.
· Participate in the Trust Professional Performance Review process and undertake professional development as required.
· Adhere to all internal and external deadlines.
· Contribute to the overall aims and ethos of the Spencer Academies Trust and establish constructive relationships with nominated Academies and other agencies as appropriate to the role.
· Ensure that you act according to the principles of best practice, and in accordance with the requirements of the Keeping Children Safe in Education guidance, as issued by the Department for Education.
· All job descriptions are subject to change as the needs of the academy changes.

These above-mentioned duties are neither exclusive nor exhaustive, the post-holder maybe required to carry out other duties as required by the Trust.

Additional Information

The Spencer Academies Trust is committed to safeguarding and promoting the welfare of all our students and expects all employees and volunteers to share this commitment.  All posts are subject to enhanced DBS checks and completion of Level 2 safeguarding training.
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