




	Soke Education Trust
JOB DESCRIPTION
Teaching Assistant





Position:		Teaching Assistant
	
Salary:			NJC Point 7-12 

Responsible to: 	Assistant/Deputy Headteacher 
Core Purpose:
To meet the Trust’s aim:
“Strive high expectations, explore the world we live in and transform life opportunities to enable children to learn important knowledge, skills and concepts so they make meaning of the world and thrive within it.”

Overall responsibility
Support the classroom teacher to facilitate the active participation of children in the academic and social activities of the school.

Key Responsibilities

Support for children
· Under the direction of the teacher, carry out pre-determined tasks to support pupil learning.
· Establish and maintain supportive relationships with individual pupils or small groups to ensure they understand and can achieve the tasks.
· Provide learning support as required for children with special needs, or where English is not their first language.
· Help with the care and support for pupils, including attending to their emotional and/or physical care needs.
· Support inclusion in the classroom, ensuring all pupils feel involved with tasks and activities.
· Support individual children with specific or identified needs to access learning.

Support for the curriculum
· Under the direction of the teacher, support the school curriculum, including literacy and numeracy activities.
· Support the use of ICT in the curriculum.

Support for the teacher
· Provide information to help the class teacher plan appropriate work programmes.
· Help to prepare the learning environment for use.
· Undertake support activities for the teacher as required, e.g. photocopying, preparation of materials, mounting displays.
· Contribute to the management of pupil behaviour and take control of minor situations to allow the teacher to continue the lesson

Support for the school
· Develop and maintain effective working relationships with other staff.
· Contribute to the maintenance of a safe and healthy environment.
· Attend and actively participate in staff meetings.
· Provide support for school events, e.g. school plays, events.

Work context
· To work in the school, make home visits and provide occasional support on the playground or on trips
· To be prepared to work in a therapeutic way with a small minority of children who can at times be challenging and display verbal and physical behaviours which are difficult.
· To be prepared to occasionally be exposed to bodily fluids when dealing with children who are unwell or need support with their personal hygiene

Safeguarding
· To ensure an environment that safeguards all pupils
· Encourage good practice by promoting and championing the child protection policy and procedures
· Respond appropriately to disclosures or concerns which relate to the well-being of a child, following school policies at all times.
· Attend and participate in relevant training, sharing the knowledge and ideas gained with colleagues
· To read and keep up to date with changes to school policies and DfE guidance

To ensure operational continuity and effective safeguarding, time off work (contracted working hours) during term time will not be permitted, unless under exceptional circumstances.

This job description may be amended at any time after discussion with you, but in any case will be reviewed at the beginning of each new school year.



This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Successful candidates will be subject to an enhanced DBS check and medical questionnaire.



