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Head of School job description

Employment details
	Job title:
	Head of School 

	Reports to (job title):
	Executive Headteacher and Director of Education

	Salary:
	[bookmark: _GoBack]L12 – L16



The post holder should play a lead role under the overall direction of the Executive Headteacher in:

· [bookmark: _Hlk178692486]leading and managing the day to day operation of the school
· assisting in the formulation of the strategic direction for each school
· implementing appropriate policies for each school 
· being instrumental in managing staff and resources effectively to lead to improved outcomes
· being instrumental in monitoring teaching and learning and progress towards achievement
· monitoring and evaluating the quality of education to ensure that all pupils meet or exceed age related expectations 

Main duties/responsibilities 
	Leadership

	Ensure that the vision of the academy underpins and shapes all strategic leadership responsibilities.

	To work with the Executive Headteacher, HVT leaders, and the school’s senior leaders & employees to deliver a strategy to ensure high quality provision and raise educational standards and outcomes across the school.

	Promote the Trust’s philosophy of high expectations and aspirational targets.

	To seize the opportunities presented by being part of HVT and to work collaboratively with other Executive Headteachers, Headteachers and Head of School in our family.

	To be the lead professional, inspiring school communities to achieve the best outcomes for all; working in colaboration with schools in the siro as well as other HVT schools.

	Work with the Executive Headteacher to set the strategic priorities of the school and ensure high standards of teaching and learning lead to high pupil achievement and progression for all pupils.

	Work with the Executive Headteacher to formulate, monitor and evaluate the school improvement plan underpinned by a robust monitoring programme.

	Work with the Executive Headteacher to agree key staffing, building and finance decisions to ensure that they are based on improving outcomes for children, rooted in the school improvement plan and in line with the scheme of delegation.

	Work with the Executive Headteacher to formulate the school SEF.

	Work with the Executive Headteacher to ensure that the school effectively keeps teaching and learning at the centre of all strategic planning.

	Work with the Executive Headteacher to ensure high-performance across all aspects of the school through consistently monitoring the school’s performance so that issues are addressed quickly and milestones for improvement are set.

	Ensure the Trust assessment programme is followed robustly and work with the Executive Headteacher to analyse outcomes and identify gaps in skills and knowledge to shape future teaching. 

	Closely monitor, evaluate and review teacher and learning through joint monitoring with the Executive Headteacher and senior leaders. Implement improved strategies based on findings.

	Work with the Executive Headteacher to challenge and monitor underperformance ensuring effective intervention where required.

	Work with the Executive Headteacher to ensure that behaviour and attitudes are consistently good by robust implementation of the Trust attendance policy and the schools own behaviour policy. 

	Uphold a culture and ethos of constant development for further improvement.

	Ensure that the personal development of pupils is consistently good through ensuring that the RSE, PSHE and SMSC policies are followed throughout school and outcomes are consistently good.

	Ensure that the schools build positive relationships with the communities they serve – by supporting school events such as: parents evenings, summer fairs, Christmas events, sporting fixtures, Young Voices and productions.

	Managing the school

	Play a major part in the school’s appraisal process:
· Be the appraiser to the senior and middle leaders of the school and also any staff who are underperforming
· Ensure that the annual appraisal of all staff is underpinning school improvement
· Ensure that consistently high levels of performance and commitment from all members of staff is impacting on outcomes for pupils
· Working with the Executive Headteacher and Director of Education to ensure that CPD opportunities for all staff are in place and impacting on outcomes for pupils

	To take a lead role on assessment across the school, ensuring that the statutory assessment process for EYFS, PSC, MTC and KS2 is robust and that the relevant staff have attended the statutory annual training.

	To work with the Executive Headteacher to ensure that health and safety policies and procedures are implemented effectively.

	Utilise an ‘open door’ policy, allowing staff to express any queries or problems.

	Accountability

	Meet weekly with the Executive Headteacher to discuss the effectiveness of the school, including what can be implemented to improve provision and outcomes for all groups of pupils.

	To lead weekly meetings with senior leaders where areas of priority are reviewed and actioned moving forward identified and implemented.

	Provide comprehensive information to the Executive Headteacher to enable them to fulfil their responsibilities with regards to school improvement.

	To work with the Executive Headteacher to provide appropriate information, advice and support to the Board of Directors, helping them to meet their responsibilities with regards to holding the school to account and ensuring the safety of pupils.

	Where required attend meetings and present comprehensive, accurate headteacher reports to the committee showing impact and next steps. (These should be available on GovernorHub 7 days prior to the meeting)

	To work with the Executive Headteacher to implement the decisions of the Trust and the Board of Directors.

	To work with the Executive Headteacher to ensure the school communicates clearly to their school community regarding: curriculum, attainment and progress, and also how they can contribute to their child’s progress.

	To work with the Executive Headteacher to ensure the school meets all legal requirements in relation to equal opportunities legislation and requirements.

	To work with the Executive Headteacher to ensure that the school complies with all relevant statutory requirements relating to the provision of education and, where applicable, other relevant legislation, e.g. the Data Protection Act 2018.

	To work with the Executive Headteacher to take responsibility for all aspects of the school’s performance.

	Curriculum

	In collaboration with the Executive Headteacher, the school’s senior leaders and subject leaders monitor the day to day implementation and the impact of the schools curriculum to ensure the quality of education is at least good and standards are high in all subjects.

	To work with the Executive Headteacher to ensure that the school has a well planned and progressive curriculum that ensures children know more and remember more as they move through the school – meeting the needs of all learners.

	To work with the Executive Headteacher to ensure there is effective provision in place for the wider curriculum.

	Show a personal commitment to keep up to date with developments in all subject areas.

	Teaching and learning

	Ensure that improving teaching and learning remains at the heart of all decisions and actions. 

	To work with the Executive Headteacher and school  to ensure that the school has high-quality transition processes in place from nursery into school and year 6 to secondary and, where necessary, ensure curriculum continuity and maximum pupil progress.

	To work with the Executive Headteacher and other school leaders to carry out monitoring activities such as: lesson observations, learning walks, book trawls, planning evaluation, pupil feedback and parental feedback. 

	To work with the Executive Headteacher to support leaders to deliver constructive feedback in a way that recognises good practice and supports progress against appraisal objectives and ultimately results in a tangible impact on pupil outcomes. 

	Additional duties

	Work effectively and in collaboration with external partners connected to the Trust to achieve mutually-agreed objectives.

	Ensure that the school effectively collaborates with agencies and partners to protect and safeguard children, and provide for the wellbeing of all pupils as well as, where necessary, their parents. 

	Promote and maintain effective relationships with local, regional and national organisations, such as charities and employers. 

	Develop relationships with members of the Trust at all levels.

	Actively seek to ensure the school has a positive reputation within the community. 





Person specification


	
	Essential
	Desirable

	Qualifications and training
	The successful candidate will:
· Have a 2:1 or above degree in a relevant subject.
· Have qualified teacher status.
· Provide evidence of professional development relevant to the post of Head of School.
· Have an enhanced DBS certificate and clear barred list check.
· Have a track record of successful senior leadership experience gained as a senior leader in a Primary school
· Proven experience of leading and developing staff and a record of devising and sustaining staff development
· A range of school improvement experience and a personal record of raising standards with measurable outcomes
	· Have achieved the National Professional Qualification for Headship (NPQH).
· Relevant postgraduate professional qualification.
· Have experience of supporting school improvement via school to school support 

	Knowledge and skills
	The successful candidate will:
· Develop a high challenge, high support model of accountability for all staff ensuring that colleagues are empowered to deliver to their highest potential.
· Have the analytical skills to diagnose root causes, draw conclusions and create action plans as a result.
· Have a knowledge of the current Ofsted framework
· Identify strengths or areas for development in a school to drive school improvement in the right areas
· To work collaboratively with more senior Trust leaders to develop a robust approach to teaching, learning and assessment, ensuring that the school learns from outstanding practice elsewhere in HVT, and brings new ideas into the school.
· The ability to plan and resource effective interventions to meet curricular objectives.
· Identify and build relationships required to achieve the best outcomes for the team.
· Develop a positive working relationship with leaders and staff in all HVT schools.
· Value all staff.
· Show a commitment to further professional study and seek knowledge of new educational developments.
· Be highly organised with excellent time management skills.
· Anticipate responses and plans their approach accordingly.
· Focus their time and efforts on issues that will have the greatest impact on agreed objectives.
· Have a clear understanding of school self-evaluation and the school improvement process.
· Good analytical skills and the ability to engage with performance data.
· Have excellent written and verbal communication skills with the ability to represent the school to a range of external audiences.
· Have recent and revelent knowledge and experience of safeguarding and safer recruitment.
	· Ability to show how resources can be managed and deployed effectively.
· Experience working with children who have special educational needs and disabilities.
· Experience working with children who demonstrate challenging behaviour.
· Experience working within a MAT.

	
Personal qualities
	The successful candidate will:
· Haver a good attendance and punctuality record.
· Behave consistently with the Trust’s values in their interactions with internal and external stakeholders.
· Recognise when colleagues are under pressure to assist them where possible.
· Have high expectations of self and professional standards.
· Give their time, knowledge, expertise generously to support others’ success.
· Have an enthusiasm for effective leadership and management.
· Have the ability to work as both part of a team and independently.
· Maintain focus and drive to achieve quality outcomes.
· Treat people with respect and in a fair and consistent way. 
· Have the ability to motivate others and lead their practices.
· High levels of drive, energy and integrity.
The successful candidate will be:
· Dedicated to promoting their own professional development, and that of others.
· Able to promote good behaviour consistently. 
· Able to plan and take control of situations. 
· Committed to contributing to the wider school and its community. 
· Capable of handling a demanding workload and successfully prioritising work.
· Enthusiastic and positive.
· Able to anticipate and manage their workload and to plan ahead.
	· Self-confidence.
· Ability to relate well to other professionals.
· A flexible approach.
· A good sense of humour.
· Experience of building relationships with local communities and agencies.










Additional Information:
Hales Valley Trust is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. All offers of employment are subject to an Enhanced DBS check, and where applicable, a prohibition from teaching check will be completed for all applicants.
This post is exempt from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020).  This means that certain convictions and cautions are considered ‘protected’ and do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.  Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website: 
https://www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-of-offenders-act-1974

image1.jpeg
s @
°® Hales Valley Trust
00 @@ et ResouRERUL RESIENT
..o........

SN




