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JOB DESCRIPTION

Post Title:



Lunchtime Supervisor
Hours:




17.5 hours per week - Term Time only 

Scale:





Location :



Arrow Vale High School
Reporting To:
Site Lead
Line Management :
N/A

DBS Disclosure Level


Enhanced

Contract :



Permanent 

Main Purposes of Role:

· To supervise students who use catering facilities at the school. General cleaning duties in both the dining areas and staff room.
Duties and Responsibilities

· To use initiative in monitoring events and reporting any relevant events to the appropriate member of staff. 

· To ensure a safe environment.
· To undertake ancillary duties as necessary (i.e. setting up and cleaning away tables, cleaning tables and dining area and basic cleaning duties in the Staff Room).

Support for the School

· Comply with health and safety policies and procedures at all times

· Promote and ensure the health and safety of students, staff and visitors at all times.
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security and confidentiality, reporting all concerns to an appropriate person.
· Contribute to the overall ethos/work/aims of the school.
· Appreciate and support the role of other professionals.
· Attend and participate in relevant meetings as required.
· Participate in training and other learning activities and performance development as required.
· Treat all users of the school with courtesy and consideration.
· Present a positive personal image, contributing to a welcoming school environment which supports equal opportunities.
Other duties:
· To undertake such other duties, training and/or hours of work as may be reasonably required and which are consistent with the general level of responsibility of this job.

· To undertake health and safety duties commensurate with the post and/or as detailed in the school’s Health and Safety Policy.

Contacts:

In all contacts the post holder will be required to present a good image of the School as well as maintaining constructive relationships.

Internal:
Teaching Staff


Support Staff


Students

Notes :

· The Trust reserves the right to alter the content of this Job Description, after consultation, to reflect changes to the job or services provided, without altering the general character or level of responsibility.

· The duties described in this Job Description must be carried out in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the Trust’s Equal Opportunities Policy.

· All staff are responsible for promoting and safeguarding the safety and welfare of children and young people.

· All duties and responsibilities must be carried out with due regard to the Trust’s Health and Safety Policy.

· Duties which include the processing of any personal data must be undertaken within the corporate data protection guidelines.
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