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                                                      JOB DESCRIPTION 
 

   Job Title:  

    Principal 
     

    Location:  

Thomas Middlecott Academy 

Edinburgh Drive, Kirton, Boston, PE20 1JS 

 

 

Job Purpose: The Principal is accountable to the Executive Principal and the Trust for 
ensuring the educational success of the Academy within the overall 
framework of relevant legislation, best practice and available resources 
made available by the David Ross Educational Trust. 
 

DRET purpose: 

 

 

 

 

 

 

 

 

Background:  

 

We want our young people to have access to a world-class education, 
including a rigorous and academic knowledge-rich curriculum, whilst 
also matching the enrichment experiences of those afforded to 
students in the independent sector; this is our ultimate goal.  
Our students benefit from a wealth of opportunities to learn directly 
from experts in their field, (our teachers), develop knowledge and 
schema to enable them to unlock opportunities in their future. From 
the classroom, to cultural visits, sports, music and arts and engaging 
with our local communities, the rich and varied experiences we create 
help fuel ambition and unlock potential.  
 
 
We are located in Lincolnshire, Northamptonshire, Leicestershire, 
London and the Yorkshire/ Humber region.  The network is a mix of 
Secondary, Primary and special academies.   

  

Reporting To: 

 

Salary & Benefits: 

 

Key Relationships 

Internal: 

External:  

Executive Principal 

 

L28- L32 

Teachers’ Pension Scheme 

 

 

 

Trust Executive/ Senior Management Team, Academy Head Teachers, 

Leaders, All Staff and Pupils 

Other Multi Academy Trusts, regulatory and statutory bodies, parents 

and carers 
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KEY RESPONSIBILITIES  
 

Strategic Direction and Development 

 Create and communicate a shared vision for the academy which inspires stakeholders and 
reflects the wider vision and values of the Trust, and translate that vision into annual objectives 
and operational plans 

 Develop the annual strategic plan which drives academy improvement through delivery of a 
knowledge-rich curriculum and a warm and strict approach to behaviour management. 

 Lead curriculum development ensuring that students benefit from the most rigorous and 
academic diet, which challenges them from their first day in year 7 and builds on their schema 
in a logical and coherent narrative through to year 11. 

 Work closely with other academies within the Trust and all key stakeholders to achieve this 
vision and secure their commitment to its enhancement. 

 

Leadership of Teaching, Learning and Assessment  

  Ensure the quality of teaching and learning is at the centre of strategic planning. 
 Support colleagues through a workload review programme ensuring that all work required of 

colleagues is meaningful and has purpose for the students, if it is not both of those things, be 
brave enough to remove it. 

 Monitor, evaluate and review classroom practice, implementing strategies to ensure the 
highest standards of teaching and learning are achieved and maintained. 

 Stay abreast of evidence-based research ensuring that this informs pedagogy, assessment and 
planning. 

 Establish and implement an annual cycle of assessment, monitoring and evaluation mirroring 
the Trust’s approach, that challenges under-performance at all levels but also runs alongside a 
programme of teacher development and coaching to ensure that all staff are supported to 
deliver high quality teaching. 

 Implement a consistent and continuous approach to monitor pupil progress using data and 
benchmarks to identity individual and group achievement 

 Develop and implement a range of enrichment and extra-curricular activities which meet the 
Trust’s aspirations for pupils 

 Create and maintain a stimulating environment which encourages all pupils to fulfil their 
potential and maintain a lifelong enthusiasm for learning and personal development 

 

Academy Management 

ACADEMY 

 Work with the Trust Board and the Academy Scrutiny Committee, providing information, 
objective advice and support to enable the Trust to meet its responsibilities 

 Develop and sustain an organisational structure which raises standards and ensures the 
Academy functions effectively 

 Manage the academy on a day to day basis ensuring that all Trust policies, including those 

relating to safeguarding and health and safety are fully adhered to 

 Take responsibility as defined in the health and safety policy to ensure that appropriate risk 
assessments are carried out 

 Develop and implement systems of pastoral care to support the personal development of all 
pupils and undertake responsibility for promoting and safeguarding the welfare of all pupils 

 Manage, monitor and review the range, quality, quantity and use of all available resources in 
order to improve the quality of education, improve pupils’ achievements, ensure efficiency 
and secure value for money 
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STAFF 

  In conjunction with Trust Directors, Academy Scrutiny Committee and senior colleagues 
recruit, retain and deploy teaching and teaching and learning support staff  

 Advise the Trust and Academy Scrutiny Committee on the performance, competence and 
capacity of teaching and teaching and learning support staff 

 Carry out the performance reviews of all relevant staff and deal effectively with staff under-
performance in line with Trust and Academy policies 

 Motivate and support staff by identifying and addressing areas for development and 
building on their strengths to support Academy and Trust succession planning 

 

 
FINANCE 

 Determine appropriate priorities for expenditure, allocating funds effectively within the 
context of the annual budgetary cycle and academy improvement priorities 

 With the Trust’s Finance Director/Managers manage agreed budgets, ensuring effective 
administration and value for money 

 

SAFEGUARDING 

 Ensure that all safeguarding policies and practices fully meet the latest national guidelines 
and are updated and published as required 

 Ensure all staff are fully trained and aware of their responsibilities 
 Work with all relevant agencies to protect pupils 

 

COMMUNITY 

 Develop and maintain a culture and curriculum which takes into account the richness and 
diversity of the local and wider communities 

 Create and maintain effective partnerships with parents and carers to support and improve 
pupils achievement and personal development 

 Seek opportunities to invite parents and carers, community figures, businesses or voluntary 
sector agencies, clubs and societies into the academy to enrich pupils experiences 

 
SUPPORTING THE WORK OF THE TRUST 

 Develop strong, positive relationships with Trust colleagues; contribute to collaborative work 
across Trust Academies; and support other staff in participating in Trust work 

 Participate in Trust and sector-wide activities in order to share best practice, contribute to the 
development of Trust strategies and policies and promote the academy and the Trust in a 
national and local context 

 

DIMENSIONS OF THE JOB 

 Must comply with all policies and procedures, specifically those relating to safeguarding, 
child protection, health, safety and security, equal opportunities, confidentiality and data 
protection.  

 Works within broad practice and managerial direction making decisions that positively 
impact upon the educational success of the Academy 
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PERSON SPECIFICATION 

Your application will be reviewed against the essential and desirable criteria listed below. 

Applicants are strongly advised to explicitly state and evidence how they meet each of the essential 

(and desirable) criteria in their application. 
 

 Essential  Desirable  

Qualifications and Professional Development   
 

 Good Degree with QTS and a nationally recognised 

leadership certificate (i.e. NPQH or Teaching Leaders) 

✓  
 

 Qualified Teacher Status with teaching experience in a 

secondary school or grammar school setting 

✓  
 

Experience   
 

 Experience as a successful Head Teacher or Deputy/ 

Assistant Head in a similar school 

✓  
 

 Clear evidence of successful management of whole 

school improvement strategies and effective school 

development planning 

✓  
 

 Clear evidence of having raised standards of 

achievement at all levels. Successful experience of 

curriculum leadership and development 

✓  
 

 Clear evidence of being an outstanding classroom 
practitioner; with strategic management, resource 
management, development planning, personnel 
management and financial management skills 

✓  
 

 Successful management of monitoring and evaluation 

strategies of quality of teaching and learning, student 

outcomes, quality of provision and efficiency 

✓  
 

 Successful experience of promoting equality and 
diversity, inclusion and appropriate strategies for 
children with special educational needs 

✓  
 

 Successful experience of working with children from 

disadvantaged backgrounds 

✓  
 

 Successful management of OFSTED process 
✓  

 

Skills and Knowledge   
 

 Evidence of being an excellent teacher 
 In-depth knowledge and understanding of current 

educational priorities 

✓  
 



David Ross Education Trust | Charnwood College| Thorpe Hill | Loughborough | Leicestershire | LE11 4SQ 

 Strong knowledge of the national curriculum 
programme  ✓   

 Ability to plan and deliver effective training and 
development programmes which meet identified needs 
within the academy 

✓   

 To have the resilience and ability to plan individual 
programmes of work and achieve designated targets. ✓   

 Ability to undertake effective interpretation, analysis and 
use of data 

✓  
 

 Extensive knowledge of MS Office with excellent ICT 
skills ✓   

 Ability to work flexibly, including some weekends, 
evenings as and when required ✓   

 Applicants should note that David Ross Educational Trust 
is committed to safeguarding and promoting the welfare 
of children and young people and expects all staff and 
volunteers to share this commitment. All successful 
applicants will be required to undertake an Enhanced 
DBS check 

✓  
 

Personal Qualities   
 

 Ability to form and maintain appropriate relationships 
and personal boundaries with children and young 
people 

✓  
 

 Emotional resilience in working with challenging 
behaviours; and attitudes to the use of authority and 
maintaining discipline 

✓  
 

 Well-developed interpersonal and communication skills 
(including written, oral and presentation) 

✓  
 

 Able to develop and maintain good relationships with 
staff, parents, governors and the community 

✓  
 

Equal Opportunities   
 

 A commitment to promoting equality and diversity, 
providing an inclusive and co-operative environment in 
which all students and individuals working for and on 
behalf of the organisation feel respected and able to 
give of their best.  

✓  
 

Safeguarding   
 

 Committed to promoting the welfare of all children and 

creating a safe environment in which children can learn; 

considering, at all times, what is in the best interests of 

the child.  

✓  
 

 Play an important part in the wider safeguarding of 

children – identifying concerns, sharing information and 

taking prompt action to safeguard and protect them. 

✓  
 

 Aware that the Trust will take all steps to prevent those 

who pose a risk of harm from working with children. 

✓  
 



David Ross Education Trust | Charnwood College| Thorpe Hill | Loughborough | Leicestershire | LE11 4SQ 

Recruitment procedures ensure rigour in identifying and 

rejecting people who might abuse children. 

Health and Safety   
 

 Aware of Health & Safety and Safeguarding as 

appropriate to role 

✓  
 

 

Whilst every effort has been made to explain the main duties and responsibilities of the post, each 

individual task undertaken may not be identified. 

The duties of this post may vary from time to time without changing the general character of the 

post or level of responsibility entailed. 

The Academy will endeavour to make any necessary reasonable adjustments to the job and the 

working environment to enable access to employment opportunities for disabled job applicants or 

continued employment for any employee who develops a disabling condition. 

This Job Description is current at the time of printing but will be reviewed on an annual basis and, 

following consultation with you, may be changed to reflect or anticipate changes in the job 

requirements which are commensurate with the job title and grade. 

The David Ross Education Trust is committed to safeguarding and promoting the welfare of children 

and applicants must be willing to undergo vetting appropriate to the post, including a social media 

presence check and Enhanced DBS check. The successful applicant will be expected to adhere to 

all safeguarding, welfare and health and safety policies and procedures of the Trust.  

All pre-employment checks are in line with "Keeping Children Safe in Education" statutory 

guidance. 

 

 


