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Job Description

Post Title:  			Temporary Teaching Assistant
Location:  			Coombe Dean School
Grade: 			Plymouth pay scales, Grade C point 5-7
Reports To:		  	Deputy SENDCo
Hours:				31.25 hours per week, 38 weeks per annum

Job Purpose
Under the instructions/guidance of senior staff provide support across specific curriculum/resource areas, including preparation, and maintenance of resources and records and support to staff and particularly students.  Facilitate and encourage structured opportunities for learning either during lunchtime or after school.

Main roles:
At all times demonstrate and uphold WeST’s core values, ensuring that behaviour, actions and decisions align with the principles that guide our work.

Support for students by

1. Helping them access learning activities with guidance from the teacher.
2. Providing feedback in relation to progress and achievement.
3. Working with specifically identified students to manage their successful navigation of the curriculum.
4. Liaising with staff, parents and carers to enhance communication.   
5. Assist with the supervision of students out of lesson times e.g. clubs, extra-curricular activities within paid hours of employment.

Support for the teacher in:

6. Creating and maintaining a purposeful, orderly and productive working environment.
7. Preparing of resources and materials as appropriate.
8. Maintaining records, data and information on specifically identified students.
9. Implementing structured learning activities/teaching programmes.
10. Ensuring the health and safety and good behaviour of students.
11. Administering routine tests and where required assisting in the invigilation of exams and undertaking routine marking of students’ work under the guidance of the teacher.
12. Providing clerical/admin support (word processing/photocopying/printing and display)


Support for the School

13. Be aware of and comply with policies and procedures relating to child protection, health and safety and confidentiality, reporting all concerns to an appropriate person.
14. Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.
15. Contribute to the overall ethos/work/aims of the school.
16. Appreciate and support the role of other professionals.
17. Attend and participate in relevant meetings as required.
18. Participate in training and other learning activities and performance management as required.

Other
· To contribute to whole-school staff training and continuing professional development (CPD) related to SEND and transition.
· To support the exam access arrangements, process for SEND pupils transitioning to post-16 provision, in liaison with relevant staff and external providers.
· To work under the direction of the SENDCo and senior leaders to ensure SEND pupils are appropriately supported during periods of transition.
· To promote inclusive practice and contribute to safeguarding, equality and inclusion in line with school policies and statutory guidance.


This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation to the post holder’s professional responsibilities and duties.





PERSON SPECIFICATION

E = Essential, D = Desirable

	Method of Assessment
The table indicates the possible method/s by which the skills/knowledge/level of competence in each area will be assessed.
	Essential or Desirable
	Application Form
	Interview 

	Qualifications:

	English and Maths GCSE or equivalent at C or above
	E
	
	

	Further or Higher Education
	D
	
	

	Skills and Knowledge:
	
	
	

	Understanding of how students learn
	E
	
	

	Can demonstrate/ evidence the ability to inspire and motivate students to make progress in their learning

	E
	
	

	Able to work with a group of students or on a one-to-one basis under the guidance of the teacher

	E
	
	

	Ability to implement structured learning activities/teaching programmes

	E
	
	

	Ensuring the health and safety and wellbeing of students 

	E
	
	

	Be an effective role model for the standards of behaviour expected of students 

	E
	
	

	Experience of working in a school or with young people 

	D
	
	

	Experience of leading extra-curricular activities to engage young people

	D
	
	

	VALUES-BASED BEHAVIOURS:

	Compassion:
	
	
	

	Recognising need in others and acting with positive intention to promote wellbeing and improve outcomes 
	
	
	

	Aspiration:
	
	
	

	Working to high expectations, modelling the delivery of high-quality outcomes
	
	
	

	Showing passion, persistence and resilience in seeking creative solutions to strive for continuous improvement and excellence
	
	
	

	Integrity:
	
	
	

	Acting always in the interests of children and young people
	
	
	

	Acting with a consistent and uncompromising adherence to strong moral and ethical principles
	
	
	

	Communicating with transparency and respect, creating a working environment based on trust and honesty
	
	
	

	Collaboration:
	
	
	

	Creating a shared vision and working effectively across boundaries in an equitable and inclusive way to skilfully influence and engage others
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