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Employee Specification Form 
	Factors
	Personal Attributes
	Stage

Identified

	Qualifications
	Essential
· Qualified Teacher Status (QTS) or equivalent.
· Relevant SEND qualification, eg. National Award for SENCO, or willingness to complete within agreed timeframe.

· A recognised teaching qualification.
Desirable

· Postgraduate qualification in SEN, inclusion or related field.
	Application

	Experience
	Essential
· Successful classroom teaching experience across key stages (secondary) with evidence of improving outcomes for students with SEND.
· Experience coordinating SEND processes (EHCPs, annual reviews, consultation responses, provision mapping, access arrangements).
· Experience of line-managing staff or deploying Teaching Assistants/ specialist staff.
· Proven track record of working with parents/legal guardians and multi-agency teams (educational psychology, CAMHS, LA SEND teams).
· Experience using management information systems to analyse progress and inform interventions.
Desirable

· Experience leading a whole-school CPD or INSET on inclusion/SEND.
· Experience of managing a department budget or cost-centre.
	Application/ References/

Interview

	Knowledge, Abilities and Skills
	Essential
· Strong working knowledge of the SEND Code of Practice and statutory duties, including graduated approach: assess, plan, do, review.
· Clear understanding of reasonable adjustments, access arrangements and equality duties under the Equality Act.
· Knowledge of effective evidence-based interventions and how to evaluate their impact.
· Understanding of behaviour management strategies and approaches to support attendance and SEMH needs.
· Highly organised with the ability to maintain accurate records (EHCPs, support plans, intervention tracking) and manage statutory timelines.
· Excellent interpersonal and communication skills — able to build trusted relationships with staff, parents and external agencies.
· Confident data literacy: able to analyse outcomes and transform findings into clear actions.
· Able to coach/advise classroom teachers to secure Quality First Teaching for SEND students.
· Strong decision-making and problem-solving skills; able to prioritise effectively in a busy school context.
· Ability to plan and deliver training (INSET) and lead departmental meetings.
Desirable

· Awareness of current national developments in SEND Policy and comparative data use.

· Competent with MIS, timetabling and provision-mapping tools.
· Experience producing accessible reports for Governors and senior leaders.
· Understanding of post-16 SEND transition and preparation for employment.
· Excellent knowledge and understanding of strategies for promoting good relationships with students and effective behaviour management techniques.
· Confident use of ICT. 

· A commitment to safeguarding and promoting the welfare of children and young people.
	Application/ References/

Teaching

Interview

	Personal Qualities, Attitude and Behaviours
	Essential
· Ability to work as part of team, under pressure and determination to succeed.
· Excellent communication skills both written and oral, with staff and students.
· A positive outlook, well-motivated, enthusiastic and energetic. 

· Commitment to improvement and professional development.
· Patience, resilience and solution-focused with a calm approach to complex cases.
· Flexible and pragmatic; willing to be operationally hands-on when needed.

· Committed to Hilbre’s vision: high expectations, inclusion and our mission of ‘unlocking academic potential and developing character’.

· Confidential, professional and child-centred; safeguarding always prioritised.

· Collaborative leader; able to influence and motivate colleagues while modelling inclusive practice.

Desirable

· A background or interest in outreach/primary links and transition.
	Application/ References/

Teaching

Interview


Safeguarding requirements:

Hilbre High School are committed to safeguarding and promoting the welfare of children and young people.  This role has been assessed as working in regulated activity and is subject to an Enhanced DBS plus Children’s Barred List Check.
Any offer of employment will be subject to the receipt of a satisfactory Enhanced DBS disclosure with a child barred list check, receipt of references and successful completion of vetting procedures.  It is an offence to apply for this role if candidates are barred from engaging in Regulated Activity relevant to children.
