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    Education Assistant – Interventions (SEN)
EDUCATION TO UNDERSTAND THE WORLD AND CHANGE IT FOR THE BETTER

	Post
	Education Assistant for Interventions (SEN)

	Grade
	Scale 5

	Responsible to
	Deputy SENDCO (KS3)

	Working hours
	32.5 hours per week, 39 weeks per annum, 8:15am to 3:30pm



Everyone at Thomas Tallis works to fulfil our School Plan.
We expect support staff to: 
 
1. Make sure young people of all abilities, ages and backgrounds fulfil their potential.
2. Engage all young people in participation in interesting learning
3. Unlock and develop their creativity and independence
4. Demonstrate that learning continues well beyond lessons.    
5. Develop the Thomas Tallis Habits of Mind in all aspects of school life so that young people are inquisitive, collaborative, persistent, disciplined and imaginative.

Job Description  				    	Education Assistant Interventions (SEN)
Main Responsibilities:

· To complement the professional work of teachers by taking responsibility for the interventions programme for students in the mainstream SEN with SEND. This will involve planning, preparing and delivering interventions for individuals/ groups and monitoring and reporting on progress.
· To provide regular support for students with SEND in the mainstream SEN area.
· Under the supervision of the SENDCO, take a role within the school to address the needs of students who need help to overcome barriers to learning.
· To liaise with the SENDCO, DSENDCOs and Inclusion officers on a regular basis so that there is a shared understanding of SEN procedures and needs within the school.

Curriculum, Teaching and Learning:

· To provide support for students with SEND seeking help from the SEN area.
· To liaise with the Head of Year 9 to ensure that students are fully supported throughout the KS4 options process.
· In collaboration with the SENDCo and Deputy SENDCos, plan and implement specific interventions as outlined in section F of EHCPs, including the assessment of student progress using Provision Mapper Tool.
· To provide half term reports on progress and development of interventions to the DSENDCos.
· To prepare students beforehand for learning experiences.
· Providing specialist advice and support on students’ specific needs including a wide range of learning disabilities and educational needs.
· To provide feedback for annual reviews.
· To work as part of the wider SEND team in relation to individual students, liaising, advising and consulting where appropriate. 
· To provide independent learning support for students.
· Develop differentiated resources for students.
· To support in exams during exam and mock season 

Parents, Carers and Community:

· To provide evidence to support referrals to outside agencies.
· To attend and participate in relevant meetings as required, such as multidisc meetings, and to disseminate information arising.
· To work alongside outside agencies to implement learning outcomes
· To assist in the organisation and execution of SEN events such as Open and Parents’ evenings.

Additional Duties:

· To carry out additional duties, as the DSENDCO may reasonably request from time to time
· To undertake professional development as identified in the staff review process
· To be responsible for promoting and safeguarding the welfare of students you have responsibility for and for those whom you come into contact with
· To comply with the school’s Health & Safety Policy and to undertake risk assessments as appropriate
· To work within the school’s Equality Policy
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    PERSON SPECIFICATION

EDUCATION TO UNDERSTAND THE WORLD AND CHANGE IT FOR THE BETTER

	Post
	Education Assistant for Interventions (SEN)

	Grade
	Scale 5

	Responsible to
	Deputy SENDCO (KS3)

	Working  hours
	32.5 hours per week, 39 weeks per annum, 8:15am to 3:30pm 



Selection Criteria
	Training Qualifications and Experience
	Candidates must demonstrate that they have:
· A good quality degree or relevant experience
· Level 2 qualifications in English and Maths, preferably GCSE
· Evidence of further work related qualifications
· Competence in using ICT
· experience of secondary age children

	Personal, Professional Qualities and Attributes
	Candidates should demonstrate that they 
· can support the Headteacher in fulfilling the School Vision and Plan
· have the ability to work in partnership with other members of a team
· have excellent organisational skills
· have a professional, kind and calm manner
· communicate effectively with, and command the confidence and respect of students and parents/carers
· have an excellent attendance and punctuality record
· ability to be flexible within the demands of the role

	Professional Knowledge and Understanding
	Candidates should demonstrate that they have
· the ability to form and maintain appropriate relationships and personal boundaries with children and young people
· a strong grasp of the principles and practice of educational inclusion, diversity and access
· a commitment to safeguarding all young people

They should be able to:
· develop an understanding of the special educational needs of the student/s
concerned.
· take into account the student/s’ special needs and ensure their access to the
lesson and its content through appropriate clarification, explanations,
equipment and materials.
· build and maintain successful relationships with students, treat them 
    consistently, with respect and consideration.
· help promote independent learning, study and organisational skills and
    reinforce learning. 
· assist students with physical needs.
· model good practice
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