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	The LEARNERs’ Trust
Eckington Business Centre 2,	8 Gosber Street, Eckington,	Sheffield, S21 4DA


Job description and person specification: Teaching Assistant
 
Job title: Teaching Assistant in Nursery

Location: Catcliffe Primary School

Salary: Band D
 
Hours: 32.5 hours per week
 
Contract type: Permanent working 5 inset days

Reporting to: Head Teacher 

Main purpose 
The Teaching Assistant will:
· Work with class teachers to raise the learning and attainment of pupils 
· Promote pupils’ independence, self-esteem and social inclusion 
· Give support to pupils, individually or in groups, so they can access the curriculum, take part in learning, and experience a sense of achievement


Duties and Responsibilities 
Teaching and learning
· Demonstrate an informed and efficient approach to teaching and learning by adopting relevant strategies to support the work of the teacher and increase achievement of all pupils including, where appropriate, those with special educational needs and disabilities (SEND)
· Promote, support and facilitate inclusion by encouraging participation of all pupils in learning and extracurricular activities
· Support the teaching of a broad and balanced curriculum aimed at pupils achieving their full potential in all areas of learning
· Use effective behaviour management strategies consistently in line with the school’s policy and procedures 
· To establish and promote positive relationships with children, other members of staff and parents, acting as a role model and setting high expectations. 
· Support class teachers with maintaining good order and discipline among pupils, managing behaviour effectively to ensure a good and safe learning environment
· Organise and manage teaching space and resources to help maintain a stimulating and safe learning environment
· Observe pupil performance and pass observations on to the class teacher
· Deliver support/ intervention programmes when appropriate. 
· Effectively communicate work set by class teacher to the child and ensure that they understand the task and expected outcomes. 
· Respond effectively to the child’s questions about their learning activities. 
· Supervise a class if the teacher is temporarily unavailable 
· Use ICT skills to advance pupils’ learning 
· Undertake any other relevant duties given by the class teacher
· Promote inclusion of all children within the classroom and school. 

Planning
· Contribute to effective assessment and planning by supporting the monitoring, recording and reporting of pupil performance and progress as appropriate to the level of the role
· Read and understand lesson plans shared prior to lessons, if available
· Prepare the classroom for lessons

Working with staff, parents/carers and relevant professionals
· Communicate effectively with other staff members and pupils, and with parents and carers under the direction of the class teacher
· Communicate their knowledge and understanding of pupils to other school staff and education, health and social care professionals, so that informed decision making can take place on intervention and provision
· Contribute to meetings with parents and carers by providing feedback on pupil progress, attainment and barriers to learning, as directed by teachers 
· With the class teacher, keep other professionals accurately informed of performance and progress, or concerns they may have about the pupils they work with
· Understand their role to be able to work collaboratively with classroom teachers and other colleagues, including specialist advisory teachers
· Collaborate and work with colleagues and other relevant professionals within and beyond the school
· Develop effective professional relationships with colleagues
Health and safety
· Promote the safety and wellbeing of pupils, and help to safeguard pupils’ wellbeing by following the requirements of Keeping Children Safe in Education (KCSIE) and our school’s child protection policy 
· Look after children who are upset or have had accidents 
Professional development
· Help keep their own knowledge and understanding relevant and up to date by reflecting on their own practice, liaising with school leaders, and identifying relevant professional development to improve personal effectiveness 
· Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with support from the school 
· Take part in the school’s appraisal procedures
 
  
Assessment 

1. To observe and report on a child’s performance. This may include a daily diary and a home/school diary. 
 
2. To update records as agreed with class teacher. 
 
3. Provide oral and/or written feedback about a child’s progress to the teacher at the end of each lesson. 
 
       4.     Under direction of class teacher, carry out observations of child and feedback. 
 
 
 
Other Responsibilities

· Accompany teaching staff and children on educational visits. 
· Accompany and be responsible for small groups of children at sporting events. 
· To undertake playground duties as requested. 
· Undertake any administrative duties relevant and appropriate to the post. 
· Provide intimate care support to pupils when required, in line with school policies and safeguarding procedures.

  
 
Safeguarding 

· Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies 
· Promote the safeguarding of all pupils in the school


Other Duties 

· Be committed to the safeguarding and promotion of the welfare of children and young people
· Form positive professional relationships and work in partnership with colleagues throughout the Trust.  
· Contribute to the overall ethos/work/aims of the school
· To willingly engage with CPD and training as required by the Trust.   
· To treat all aspects of the role with the strictest confidentiality.  
· Be aware of and comply with policies and procedures in relation to child protection, health and safety, confidentiality, equality and diversity, data protection, and dealing with concerns as appropriate.  
· Any other duties that are reasonably required.  

In addition to the above, the post holder is required to perform such other duties consistent with the purpose of the job, as required by the Trust. This job description is a guide to the major area and duties for which the jobholder is accountable. However, as the Trust develops the jobholder’s obligations may vary and develop.  

 
Embrace any other duties that may reasonably be regarded as within the nature of the duties, responsibilities and grade of this post. 
 


	 
	Essential Requirement  
	Desirable 
	Method of Assessment  

	Qualifications  
	· Demonstrate the capability to meet the professional standards for teaching assistants 
· Have Maths and English qualifications equivalent to GCSE A-C or 4-9 
· Have experience of working with children (either paid or unpaid capacity), preferably in an education setting 
 
	· Appropriate first aid training 
· Have attended CPD and training relevant to the post e.g. Behaviour Management and Child Protection 
· Specific SEND related training courses 
· TA qualification/s 
 
	Application form  
& interview 

	Job Related Competencies  
	· Ability to manage the behaviour of pupils to promote and maintain order and a calm working environment for pupils 
· Ability to motivate pupils, and how to help adapt and deliver support to meet individual needs
· Ability to work at own initiative and as part of a team 
· Ability to work in a flexible and responsive way with tact, discretion and confidentiality 
· Ability to relate well to children and adults 
 
	· Understand pupils’ progression of knowledge and skills in the relevant KS setting (s)
 
	Application form and interviews  
 

	Knowledge & Understanding  
	· Good literacy and numeracy skills
· Knowledge of a range of strategies to promote good behaviour  
· Knowledge and understanding of the KS1 curriculum and its application 
· Knowledge and understanding of teaching and learning strategies 
· Awareness of the importance of working in partnership & confidentiality linked to home/pupil/teachers/schoolwork  
· Understanding of principles of child development and learning process 
· Excellent verbal communication skills 
· Active listening skills 
· The ability to remain calm in stressful situations 
· Good ICT skills, particularly using ICT to support learning
· 
	 
	Application form and interviews  
 

	Experience  
	· Have experience of working with children (either paid or unpaid capacity), preferably in an education setting 
 
· Experience planning and delivering learning activities

	· Experience in work with SEND pupils and 1:1 
· Experience of assessment strategies 
· Relevant recent training 
· Experience supporting cross-curricular planning 
· Experience of working with and engaging with other agencies 
· Experience of using CPOMS or similar 

 
	Application form and interviews 

	Other  
	· Consistently reflect the highest levels of professionalism as a role model at all times 
· Willingness to work flexibly at times 
· Proactive and passionate about working with children 
· Ability to work on own initiative 
· Ability to make warm, caring and respectful relationships with children 
· To work as part of a team 
· Possess good organisational and time management skills 
· To have a can-do attitude 
· Understand the commitment to equal opportunities, safeguarding and tolerance 
	· A willingness to contribute to the wider school community 
	Application form and interviews 
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