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Agora Learning Partnership 
Job Description: Teaching Assistant (H3)


	
This job description may be varied at any appropriate time, following a period of consultation with the employee. It may also be reviewed annually in conjunction with the appraisal process and planning for the next academic year.   


	Line manager
	Lead Teaching Assistant

	Responsible to
	Headteacher

	Location
	Waterside Academy 



	Core Purpose of the Role:

	The EYFS TA will:

	· work with teachers to support teaching and learning by working with individuals or small groups of pupils under the direction of teaching staff and may be responsible for some learning activities within the overall teaching plan.



	Duties and Responsibilities – Specific:

	Focus Area
	The TA will:

	Curriculum delivery
	Implement planned learning activities/ teaching programmes as agreed with the teacher, adjusting activities according to pupils’ responses as appropriate.

	Collaborative planning & professional dialogue
	Participate in planning and evaluation of learning activities with the teacher, providing feedback to the teacher on pupil progress and behaviour.

	Assessment support 
	Support the teacher in monitoring, assessing and recording pupil progress/ activities.

	Feedback for learning
	Provide feedback to pupils in relation to attainment and progress under the guidance of the teacher.

	Learning environment & resource management
	Support learning by arranging/ providing resources for lessons/ activities under the direction of the teacher.

	Pastoral support & safeguarding awareness
	Support pupils in social and emotional well-being, reporting problems to the teacher as appropriate.	

	Communication & information sharing
	Share information about pupils with other staff, parents/ carers, internal and external agencies, as appropriate.

	Inclusion, independence & adaptive support
	Understand and support independent learning and inclusion of all pupils as required.



	Duties and Responsibilities – General:

	The Family Liaison Officer will: 
· Uphold the ethos of the Trust 
· Assist in achieving the Trust’s vision and aims
· Support the implementation of the Trust’s strategic plans 
· Contribute positively to creating a productive and happy working environment 
· Establish and maintain professional and effective working relationships as a member of the Trust 
· Work effectively with colleagues as a member of the Trust, taking individual and collective responsibility for reinforcing and promoting a working environment free from discrimination, victimisation, harassment and bullying  
· Participate as required in meetings and training with colleagues in respect of duties and responsibilities of the role as part of the Trust 
· Take responsibility for their own professional development and play a full and active part in the appraisal process
· Adhere to all Trust-wide policies and procedures, including those detailed in the Trust’s Scheme of Delegation 
· Maintain confidentiality at all times in respect of Academy and Trust-related matters and prevent disclosure of confidential and sensitive information
· Undertake any other duties of a similar level and responsibility as may be required by the Chief Executive Officer

	Teaching Assistants in this role may also undertake some or all of the following: 
1.  Work with individual pupils with special educational needs. 
2.  Work with pupils for whom English is not their first language. 
3.  Assist in the development of individual development plans for pupils (such as Individual educational plans). 
4.  Support the work of volunteers and other teaching assistants in the classroom. 
5.  Support the use of ICT in the curriculum. 
6.  Invigilate exams and tests. 
7.  Assist in escorting and supervising pupils on educational visits and out of school activities. 
8.  Select, prepare and clear away classroom materials and learning areas ensuring they are available for use, including developing and presenting displays. 
9.  Support pupils in developing and implementing their own personal and social development. 
10.  Assist pupils with eating, dressing and hygiene, as required, whilst encouraging independence. 
11.  Monitor and manage stock and supplies for the classroom. 

The duties and responsibilities listed above describe the post as it is at present. The post holder is expected to accept any reasonable alterations that may from time to time be necessary.
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Agora Learning Partnership 
Person Specification: Teaching Assistant (H3)


	Requirements of the Post
	Essential
	Preferred
	Source

	Qualifications

	Level 3 qualification in Teaching Assistance (or equivalent)
	
	X
	Application form / Certificates

	Paediatric First Aid; Safeguarding training; SEN-related qualifications or willing need to gain
	X 
	
	Application form / Certificates

	Experience

	Experience working in a Primary School setting
	X 
	
	Application form / Interview / References

	Experience supporting children with SEN or vulnerable families
	
	X 
	Application form / Interview / References

	Knowledge and Skills

	Knowledge of:

	EYFS Framework, National Curriculum and/ or child development principles
	X 
	
	Application / Interview

	Understanding of school policies relating to behaviour, safeguarding, and data protection
	X 
	
	Application / Interview

	Able to:

	Support and deliver high-quality play, care and learning activities
	X 
	
	Interview / Task

	Lead provision in the short-term absence of a teacher
	X 
	
	Interview / Task

	Observe, assess, and record children’s development effectively
	X 
	
	Application/ Interview / Task

	Contribute to the development of EHCPs or targeted support plans
	
	X 
	Interview / Task

	Communicate effectively with pupils, parents and staff
	X 
	
	Application/ Interview / Task

	Use digital tools to support planning and assessment
	X 
	
	Interview / Task

	Maintain confidentiality and apply safeguarding procedures
	X 
	
	Application/ Interview / Task

	Undertake home visits alongside another member of staff
	X 
	
	Application/ Interview 

	Personal Qualities and Attributes

	Warm, nurturing, and professional
	X
	
	Interview

	Team player with strong interpersonal skills
	X
	
	Application/ Interview

	Reflective and open to feedback
	X
	
	Application/ Interview / Task

	Resilient and adaptable
	X
	
	Interview / Task

	Shows initiative and takes responsibility when needed
	X
	
	Application/ Interview / Task

	Commitment to CPD and school improvement
	X
	
	Application/ Interview / Task
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