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STEPHENSON (MK) TRUST

JOB PROFILE

POST TITLE:		                 Literacy Lead and Interventions Co‑ordinator      

GRADE:                                      L1-L5

LOCATION:		                 Stephenson (MK) Trust

RESPONSIBLE TO: 	                 Senior Leadership Team

JOB PURPOSE

To lead on whole‑school literacy and the co‑ordination of academic interventions (with a particular focus on reading, writing, social skills and communication), ensuring that pupils with SEMH and additional needs make accelerated progress and can access the full curriculum. To be the strategic lead for literacy across the academy, shaping a culture where reading, writing and communication are prioritised in every pathway and subject. Work closely with the SENCO, Pathway Leads and senior leaders to ensure that interventions are matched to assessed need and EHCP outcomes. The role will Line‑manage intervention staff (e.g. Literacy Mentors, Intervention Mentors, Teaching Assistants) and support staff to deliver high‑quality, targeted support. Design, co‑ordinate and evaluate evidence‑informed literacy and academic interventions, particularly for pupils accessing personalised and adapted curriculum. 

KEY RESPONSIBILITES
Strategic leadership of literacy
· Develop and articulate a whole‑school vision for literacy that reflects the SEMH context and the needs of Stephenson Academy pupils. 
· Lead on a whole‑school literacy strategy, including reading for pleasure, disciplinary literacy, vocabulary development and writing across the curriculum. 
· Work with subject teachers and Pathway Leads to ensure literacy is embedded in curriculum planning, teaching and assessment.
· Champion reading and literacy through initiatives, enrichment and celebration events that motivate reluctant and anxious readers.
Identification, assessment and tracking
· Oversee systems for assessing and tracking literacy and internal interventions (e.g. reading ages, standardised assessments, spelling and writing), ensuring assessments are used purposefully and proportionately.
· Work with data and pastoral teams to identify pupils requiring targeted interventions, including those whose SEMH needs and attendance impact on literacy progress. 
· Maintain robust, up‑to‑date records of intervention entry and exit data, including impact measures, and report regularly to SLT and governors.
Design and co‑ordination of interventions
· Design and/or select evidence‑informed literacy interventions appropriate for pupils with SEMH and additional learning needs. 
· Co‑ordinate the timetable and delivery of interventions, ensuring minimal disruption to core learning while responding flexibly to individual needs.
· Lead and quality‑assure the work of staff delivering interventions (e.g. Learning Mentors, HLTAs, TAs), including coaching, observations and feedback. 
· Ensure that interventions are time‑bound, with clear entry/exit criteria, and that learning is transferred back into classroom practice.
Teaching, modelling and classroom practice
· Teach literacy and/or English classes and small groups, modelling excellent practice for staff.
· Provide coaching, mentoring and CPD for staff on key literacy strategies (e.g. reading fluency, phonics and decoding where appropriate, writing scaffolds, vocabulary instruction, oracy and communication).
· Support staff to adapt literacy expectations and scaffolding for pupils working on different pathways , ensuring high expectations and appropriate challenge. 
SEMH, engagement and personal development
· Ensure  interventions are trauma‑informed, relational and designed to build confidence, resilience and self‑esteem in learners with SEMH needs. 
· Work with pastoral and therapeutic teams to address barriers to engagement with reading and writing (e.g. anxiety, school avoidance, low self‑worth
· Promote access to a rich, diverse and inclusive range of texts that reflect pupils’ experiences and broaden their understanding of the wider world. 
SEND, EHCPs and statutory responsibilities
· Ensure literacy and academic interventions directly support pupils’ EHCP outcomes and are reflected in relevant documentation and reviews. 
· Work with the Trust SEND Lead to ensure reasonable adjustments and literacy‑related accommodations (e.g. readers, scribes, overlays, assistive technology) are in place where needed.
· Contribute to reports for Annual Reviews, professionals’ meetings and statutory returns as required.
Working with families and external partners
· Provide clear information and guidance to parents/carers about pupils’ literacy needs, progress and how they can support at home.
· Work with external partners (e.g. specialist literacy services, educational psychologists, library services) to enhance provision.
· Contribute to trust‑wide literacy and intervention networks, sharing and developing effective practice across schools. 
Safeguarding and wider responsibilities
· Uphold the school’s safeguarding, child protection and health and safety policies at all times. 
· Contribute to duty systems, behaviour support and the wider life of the academy as part of the extended leadership team.















PERSON SPECIFICATION  
Assessed: A= Application Form, I= Interview. 
	CRITERIA 
	 
	E/D 
	Assessed 

	Education and qualification
	· Qualified Teacher Status (QTS). 
· Degree or equivalent in English, literacy‑related field or relevant subject. 
· Evidence of recent professional development related to literacy, reading or interventions. 
· Additional training/qualification in specific literacy interventions (e.g. phonics, reading recovery, dyslexia‑friendly practice) or SEND. (D – A)
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	Experience/ Knowledge 
	·  Successful experience teaching literacy/English, or leading strong literacy practice in another subject, with pupils who have SEMH and additional needs. 
· Experience of working as a qualified teacher in a similar setting to SA from 4-6 years. 
· Experience of planning, delivering and evaluating literacy or academic interventions. 
· Experience of analysing assessment data to identify needs and track progress. 
· Experience of coaching or supporting colleagues to develop classroom practice. 
· Experience within a special school, SEMH setting or alternative provision. 
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	Personal  
Job- related Skills 
	· Commitment to inclusive education and high expectations for all pupils.
· Strong communication and interpersonal skills.
· Resilience, empathy and adaptability.
· Ability to lead improvement and innovation in SEND practice.
· Ability to work under pressure 
· Team Orientated 
· Ability to prioritise and meet deadlines 
· Personally resilient and able to deal with challenging situations 
· Able to manage challenging behaviour 
· Able to build effective relationships quickly and engage young people 
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	Other Requirements 
	· Willingness to be flexible with working hours to respond to Academy needs 
· Commitment to inclusive education 
· A full driving licence and access to own vehicle 
· Physical intervention skills and training 
· Commitment to quality and continuous improvement 
· Commitment to professional standards 
· Willingness to participate in training opportunities 
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Stephenson (MK) Trust is an Equal Opportunities employer.  We are committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment.  This commitment to robust Recruitment, Selection and Induction procedures extends to organisations and services linked to the Trust on its behalf.  An enhanced Disclosure and Barring Service Certificate is required prior to commencement of this post.
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Stephenson Academy
On Track to Success





