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JOB DESCRIPTION
Behaviour Inclusion Assistant (Reflect & IE)


Grade:  OAT Support Staff Grade 5 (scale 15-19) - £30,024 to £32,061 pro rata 
– actual salary £25,825 to £27,577 for 39 weeks per year. 

Contract:  37 hours per week; term time only + 5 days (39 weeks per year)

Responsible to:  Behaviour Inclusion Supervisor

==================================================================

Main duties and responsibilities:

To administrate and supervise the day-to-day running of the academy’s internal inclusion rooms - Reflect and IE – which are designed to allow pupils a space to reflect and regulate whilst they continue to progress their learning away from their main timetabled lessons. The role will co-ordinate work from relevant subject areas.  The postholder will be responsible for behaviour, welfare and learning while pupils are in attendance.  The postholder will work actively with pupils in this room to re-establish expected conduct of pupils, re-engage them with learning and prepare them for a successful return to their classes.

Main tasks:
· Encourage students to reflect on their behaviour and attitudes to learning and to work with them to accept responsibility for their actions.
· Provide continuous supervision of the students within the room to ensure that they work productively and safely.  
· Manage the parental communication for students who have completed time in isolation rooms. 
· Lead on the development and implementation of individual Education/ Behavioural/ Support plans and behaviour management strategies.
· Liaise and communicate effectively both verbally and in writing with staff, parents and external agencies where required, working with the Behaviour Inclusion Supervisor.
· Ensure that the room procedures are adhered to and that the room is well maintained and is a suitable environment which reflects our academy values or resilience, respect and responsibility.
· Any other additional administrative tasks as required by the role. 
· Implement strategies to support pupils with SEMH needs working with the pastoral assistant.
· Establish productive working relationships with pupils, acting as a role model, providing active support, encouragement and guidance with their learning.
· Set high personal standards of classroom practice to encourage effective learning and attitudes to learning.
· Provide information and advice to enable pupils to make appropriate choices about their own learning and behavior.
· Set clear expectations in line with the academy’s policies and apply these consistently within the room
· Be aware of and support differences. Challenge and motivate pupils, reinforcing self-esteem and promoting the inclusion and acceptance of all.
· Provide objective and accurate feedback and reports, as required, to other staff on pupils’ achievement, progress and other matters. Ensure the availability of appropriate evidence. 
· Establish constructive relationships with parents/carers, exchanging information, facilitating their support for their child’s attendance, access and learning and supporting home to school and community links working with the Behaviour Inclusion Supervisor
· Assist with after-school supervision as appropriate.
· Adhere to confidential practices in relation to all forms of pupil information.
· Maintain good relationships with colleagues and work together as a team.
· Participate in training, including relevant learning strategies and other learning activities and performance management where required.
· Be able to provide occasional additional hours in the evening where needed for parent information evenings
· Undertake other similar tasks as may be determined by the Principal in consultation with the post holder and line manager 
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