Job description: EYFS Inclusion Base Lead


	Location
	Benjamin Adlard

	Contract term
	Temporary

	Full time/term time
	Term Time + 1 Week

	Pay range
	Grade 6 SP 15 - 18

	Reporting to
	Assistant Head



Job purpose
· Lead the day‑to‑day running of the EYFS Inclusion Base, providing high‑quality support for children with significant learning, communication, behavioural, or social and emotional needs, including pre‑verbal pupils.
· Work collaboratively with teaching staff, support staff, the SENCO, and pastoral teams to deliver targeted, evidence‑based interventions.
· Create and maintain a safe, nurturing, and structured environment that promotes engagement, communication, and emotional regulation.
· Promote and safeguard the welfare of all children and young people within the school
Main duties and responsibilities

· Supervise, support and engage pupils within the Inclusion Base, ensuring their wellbeing, safety, and access to meaningful learning experiences.
· Deliver and oversee targeted interventions, including communication‑focused activities (e.g., early language development, PECS, Makaton), sensory regulation strategies, and personalised learning tasks.
· Work closely with teachers, SENCO and external professionals (e.g., SALT, OT, EP) to develop, implement and review personalised support strategies.
· Monitor, record and report on pupil progress, behaviour, communication development, and engagement using agreed school systems.
· Promote positive behaviour and emotional resilience, using trauma‑informed and attachment‑aware approaches.
· Maintain accurate records, ensuring confidentiality and compliance with safeguarding and data protection policies.
· Contribute to a positive, inclusive and nurturing ethos, modelling high expectations and supportive relationships.
· Plan, prepare and adapt provision and learning activities to meet a wide range of developmental needs.
· Assist with the development and implementation of Learning Plans, Support Plans and Pupil Passports, ensuring strategies are consistent and well communicated.
· Build strong relationships with pupils, staff, parents and carers, responding appropriately to individual needs and supporting effective home–school communication.
· Evaluate and measure the impact of interventions, reporting outcomes to the SENCO and contributing to ongoing provision planning.
· Liaise with teachers, SLT and support staff to ensure a consistent, whole‑school approach to inclusion.
· Provide information for annual reviews, attending meetings as directed by the SENCO.
· Support pupils during break and lunchtimes, or during other activities as required.
· Undertake relevant training, including safeguarding, communication approaches (e.g., Makaton/PECS), sensory needs, and behaviour support.
· Organise and direct additional adults working within the Inclusion Base, ensuring effective deployment and consistent practice.
· Follow the direction of the Line Manager and SLT, contributing flexibly to wider school needs.
· Support pupils with sensory needs, including setting up sensory circuits, calm spaces, and regulation activities.
· Use alternative and augmentative communication (AAC) to support pre‑verbal pupils.
· Implement early communication strategies, such as intensive interaction.
· Contribute to transition planning, including phased entry, movement between settings, and preparation for Year 1.
· Ensure the Inclusion Base environment is well‑organised, visually supportive, and developmentally appropriate.
· Model inclusive practice to other staff and contribute to staff development where appropriate.

These duties and responsibilities should be regarded as neither exhaustive nor exclusive as the post holder may be required to undertake other reasonably determined duties and responsibilities commensurate with the grading of the post.
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The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.
A place to thrive
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