


WELCOME 
FROM THE HEAD 

Russell Langdown 
Head of School 

Lawn Manor Academy is proud to be part of the Ascend Learning Trust. 

We were the first school to join the Ascend Learning Trust in 

September 2017 and we enjoy close links with all Ascend Learning 

Trust schools. We believe that within each child there is a real potential 

to achieve and that, as teachers, it is our job to ensure that this 

potential is met through their academic studies and high expectations. 

Lawn Manor Academy is an all-ability school and we place great 

emphasis on inclusive education. 

We have an excellent pastoral care system to support pupils and the 

community. We offer a rounded curriculum to suit children of all abilities 

with excellent facilities to support this. We take pride in the focus we give 

to each child as an individual and how we help them to develop and grow 

to achieve well and be a good citizen. 

We have an ambitious vision for our school with a robust strategy for 

achieving it. Our I Learn values are at the heart of our strategies for 

success. 

Working at Lawn Manor Academy is both rewarding and inspiring. We are 

an inclusive environment that celebrates diversity and different cultures 

daily. We are committed to extremely high standards of behaviour and 

have fostered an environment where the relationships that exist within the 

school, and the polite and respectful atmosphere that we enjoy, are 

commented on by all who visit our school. 

By teaching our pupils how to demand the best of themselves, we will send 

them out into the world ready to embrace the challenges they will meet; 

whether they are in the boardroom, on the stage, in the lab or on the 

sports field at home or abroad. A positive mind-set is important at Lawn 

Manor Academy. 

We take pride in "Inspiring and Creating Futures for All". 

Inspiring and Creating Futures for All 







 

Job Description – Internal Exclusion Officer 
 
Reports to: Head of Behaviour 
 
Job Purpose: 
 
To provide placements for pupils that require provision for fixed term inclusion.  
 
Key Accountabilities: 

• To ensure every pupil has an appropriate programme of work to complete whilst in the 
school’s Internal Exclusion Room (IER) 

• To ensure high standards of behaviour whilst in the Internal Exclusion Room 
• To provide a high level of communication with colleagues regarding pupils in the Internal 

Exclusion Room 
• Liaising regularly with the Year Teams, SENCo, parents and pupils 
• To provide analysis of the data and trends of the school’s use of the Internal Exclusion 

Room and wider behaviour data 
• To provide analysis of behaviour data to underpin the school’s Behaviour system 
• To communicate with parents/carers and staff regarding pupil placements in the Internal 

Exclusion Room 
• Consistently implement all school policies and school based systems. 
• Developing a 1:1 supportive relationship with pupils needing particular support aimed at 

achieving the goals in their individual education plans and improvements in behaviour. 
• To manage the whole-school detention system on a daily basis  
• To be responsible for the health, safety and welfare of pupils in accordance with the 

Health & Safety at Work Act 1974. 
• To establish a consistent space, leading to better engagement in lessons and a reduction 

in fixed-term suspension 
 
Knowledge & Experience 
Essential 

• A good standard of general education, normally evidenced by qualifications at ‘A’ Level 
or Level 3 equivalents 

• Previous experience of working with children in an educational setting 
• Good interpersonal skills with both adults and children 
• Some knowledge of basic ICT applications 
• Sufficient knowledge, expertise and awareness of the pupils’ curriculum to work 

effectively as part of a professional team. 
• Understanding and respecting the learning styles and preferences of pupil(s) and using 

this knowledge to support the pupil(s). 
• Ability to contribute constructively to a team. 
• Understanding of school roles in relation to pupils’ pastoral support. 
• Excellent communication skills. 

 
Desirable 

• Experience of working in a pastoral support role which may include behaviour 
management or experience of running pupil intervention groups 

 
Personal Qualities 



 

• have resilience 
• be able to manage own work pattern 
• be able to maintain confidentiality 
• be able to remain impartial 
• have good interpersonal skills 

 
 










