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	Role
	Assistant Principal – Behaviour and Welfare, member of SLT*

	Responsible To
	School Principal



This job description should be read in conjunction with the Teacher Job Description as the role has a teaching commitment of minimum 0.5.

The Assistant Principal – Behaviour and Welfare*, under the direction of the School Principal, will be responsible for:

Purpose of Job
· Formulating the strategic aims and objectives of the school.
· Leading on behaviour, and outreach strategies for the school.
· Ensuring all behaviour and welfare policies are implemented and reviewed. 
· Working with the attendance officer to ensure all reduced timetable learners have actions plans and end dates.
· Taking ownership of all reduced timetable actions plans and outreach plans.
· Attending all attendance meetings.
· Establishing policies for behaviour and outreach across the school.
· Line managing allocated staff.
· Monitoring and analysing behaviour data for all learners, ensuring strategies are in place.
· Producing monthly reports on behaviour data and termly reporting on progress.
· Chairing all reintegration and behaviour meetings. 
· Supporting the Designated Teacher, contributing to PEPs and communicating with virtual schools.
· Providing training sessions on behaviour and welfare.
· Supporting with the day-to-day management of the school.
· Contributing effectively to the wider senior leadership team activities.
· Leading by example, holding and articulating clear values and moral purpose, and focusing on providing excellent care and education for all learners.
· Building positive relationships with all members of the school community.
· Keeping up to date with developments in education, and possessing a good knowledge of education systems.
· Working with political and financial astuteness, translating policy into the school’s context.
· Seeking training and continuing professional development to meet own needs.

Supervision of Staff and Learners
· Demanding ambitious standards for all learners, instilling a powerful sense of accountability in staff for the impact of their work on learner outcomes.
· Ensuring excellent teaching in the school, including training and development for staff.
· Establishing a culture of ‘open classrooms’ as a basis for sharing best practice.
· Creating an ethos within which all staff are motivated and supported to develop their skills and knowledge.
· Identifying emerging talents, coaching current and aspiring leaders.
· Holding all staff to account for their professional conduct and practice.





Additional and Special Educational Needs and Disabilities (SEND)
· Promoting a culture and practices that enables all learners to access the curriculum. 
· Having ambitious expectations for all learners with SEND.
· [bookmark: _Int_iUCGKdIe]Ensuring the school works effectively with parents, and professionals to identify additional needs.
· Providing support and adaptations, where needed and appropriate.
· Ensuring the school fulfils its statutory duties regarding the SEND Code of Practice.

Systems and Processes
· Ensuring that the school’s systems, organisation, and processes are well considered, efficient and fit for purpose.
· Providing a safe, calm, and well-ordered environment for all learners and staff, focused on safeguarding learners, and developing exemplary behaviour.
· Implementing systems for managing the performance of all staff, addressing any underperformance, supporting staff to improve, and valuing excellent practice.

The Self-Improving School System
· Developing effective relationships with fellow professionals.
· Modelling entrepreneurial and innovative approaches to school improvement and leadership.
· Inspiring and influencing others to believe in the fundamental importance and value of education in young people’s lives.

Professional Development
· Taking opportunities to build the appropriate skills, qualifications, and/or experience needed for the role.
· Participating in the supervision and appraisal process.
· Attending all training days. 

Health and Safety
· To always work safely and hygienically within health and safety guidelines and policies.
· To report any health or safety concerns to the appropriate person.
· To ensure the school is always kept clean and tidy.
· To undertake food hygiene training, and adhere to all food hygiene legislation.
· To dress in accordance with the standards of appearance/dress code.
· To be aware of the daily first aider rota.
· To ensure all risk assessment are followed. 

Partnership Working
· To develop and sustain positive working relationships.
· To Implement/monitor and contribute to joint initiatives as required.
· To celebrate and share success with learners, colleagues, and parents.

Equity, Diversity, and Inclusion
· To ensure equality in the workplace regardless of race, age, disability, gender, sexual orientation or religious belief as per the Equity, Diversity, and Inclusion Policy.
· To support all people to express their individuality and uniqueness in all areas of life.

General
· Must understand the independent school standards in full and in particular standard 3 for discussion with an inspection team.
· To act as an ambassador for the company, representing the school positively at all times at events and meetings.
· To undertake ongoing continued professional development.
· To uphold the values and ethos of the school.
· To undertake such duties and responsibilities reasonably consistent with the role as may be required from time to time by management. 
· Follow all policies and procedures, paying particular attention to safeguarding, confidentiality, and health and safety.
· To attend all staff meetings as directed.
· To attend regular supervision sessions.
· To attend team meetings, as required.
· To undertake any relevant training as identified including individual and group training, inset days and twilight sessions, as directed.

Qualifications and Experience Required for this Role: See Person Specification. 

PERSON SPECIFICATION

	Requirement
	Essential*
	Desirable
	Testing Method

	1. Qualifications
	QTS – the job holder must be a qualified teacher

Degree in subject area

Professional development in a leadership role
	NPQ 
	Certificate Application form

	2. Experience
	Successful experience of teaching in a  school environment

Successful leadership and management experience in a school for at least 2 years 
Involvement in school self-evaluation and development planning
Line management experience
Experience of contributing to staff development
Experience of proven interventions 
	Working in a SEND/SEMH school

DSL (Designated Safeguarding Lead) training and experience
	Application form 
Interview

	3. Knowledge  and skills
	Excellent knowledge of safeguarding and child protection

Excellent understanding of subject area 

Understanding of examination requirement 

Good IT skills

Ability to meet learners’ individual needs 

Good standards of written and verbal English

Organised pro-active

Data analysis skills, and the ability to use data to set targets and identify weaknesses
Understanding of high-quality teaching, and the ability to model this for others and support others to improve
Effective communication and interpersonal skills
Ability to communicate a vision and inspire others
Ability to build effective working relationships
Understanding of curriculum and assessment
Understanding of the SEND code of practice
	Understanding of SEND and experience of working with learners in a SEND environment.

Awareness of local and national organisations that can provide support with delivering the subject.

Finance and budget experience and/or knowledge 


	Application form 
Interview questions

	4. Competence
	Professional

Ability to follow procedures/policies

Ability to work as part of a team and independently

A commitment to achieving the best outcomes for all learners 
Ability to work under pressure and prioritise effectively
	
	Interview questions

	5. Personal Qualities
	Learner focused team player 

Can work under pressure and prioritise effectively

Emotionally robust Resilient

Sound communicator 

Driven

Innovative 

Flexible 

Sense of humour

Confidential and responsible
	
	Interview questions

	6. Other
	
	Full driving license and
access to own vehicle
	Document verification



Note:
This job description and person specification sets out the duties of the position at the time when it was collated. Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and cannot of themselves justify reconsideration of the salary for the post.

This job description may be amended at any time in consultation with the postholder. 
*the job title may vary from school to school – this could include Behaviour Lead for example. 
*if the job holder is not a qualified teacher or does not hold a degree then the Behaviour Lead job description and title will prevail. 
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