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   DESCRIPTION

  Job Title: 
    ALTERNATIVE PROVISION MENTOR 
    
    Location: 
    THOMAS MIDDLECOTT ACADEMY 


	Job Purpose:
	The role of the Alternative Provision Mentor is to target support as part of a coordinated response by the school and other agencies for identified “at risk” pupils where behaviour, well-being, engagement, attitude and attendance barriers are the causal factors of concern. The intention being to bring about sustainable changes in individuals and contribute to an improvement in their behaviour and attitudes towards school, learning and their social and emotional, mental health needs.


	
	

	
	

	Background: 

	The David Ross Education Trust (DRET) is a network of academies with a geographical focus on Northamptonshire, Leicestershire, Lincolnshire, Yorkshire/Humberside and London.  

Our aim is to be the country’s leading academy chain, committed to delivering the highest educational standards alongside an unrivalled package of sporting and cultural enrichment.


	
	

	Reporting To:
	Alternative Provision Inclusion Manager 



	
	



David Ross Education Trust | Charnwood College| Thorpe Hill | Loughborough | Leicestershire | LE11 4SQ
KEY RESPONSIBILTIES AND ACCOUNTABILITIES

MAIN DUTIES AND RESPONSIBILITIES 
· Contribute to the development of a positive and inclusive ethos.
· Work closely with the Headteacher, Assistant Headteacher, AP Manager and school SEND team and other key members of staff to contribute to effective provision for pupils.
· Work closely with others to identify pupils who need additional support.
· Work in partnership with others in drawing up and implementing an action plan for each pupil identified as ‘at risk’ and therefore needing additional support. 
· To develop a 1:1 mentoring relationship with pupils receiving support, aimed at achieving the goals defined in their individual action plan. 
· Liaise closely with teaching and teaching support staff to provide personalised support for identified pupils that leads to them engaging in learning and achieving in line with their potential.
· To secure positive family support and involvement by maintaining regular contact with families/carers of pupils receiving bespoke intervention packages
· To participate in the assessment of all pupils entering or returning to school in order to identify all those who need extra help in overcoming issues relating to attendance, behaviour and following a period of exclusion.
· Collect and analyse data to inform staff and use this information to shape intervention strategies.
· To develop knowledge and appreciation of the range of interventions, programmes, activities, courses, opportunities, organisations, and individuals that could be drawn upon to provide extra support for “at risk” pupils. 
· Manage and deliver the intervention of identified pupils and monitor the impact of the intervention, reporting to the Key Stage Leaders, Pastoral Lead, head of years and teaching and support staff on the progress being made with the pupil. 
· Systematically maintain logs and records of support implemented for each individual pupil. Formally report to the Alternative Provision Lead every half term on the developments of identified pupils in their year groups due to the intervention taking place.
· Work with other member of the pastoral team to establish effective systems to identify and meet the needs of ‘at risk’ pupils, and ensure that the systems are carried out, evaluated, and regularly reviewed.
· Liaise and coordinate the involvement of external agencies for additional support, where necessary.
· Contribute to annual reviews for pupils with additional needs.
· Support and contribute to the work of the pastoral team.
· To join in networking and training opportunities with other AP Staff. 
· Keep up to date with initiatives that may impact upon the policy and practice of inclusion in the school, and communicate these changes as appropriate.
· To work closely with school staff sharing responsibility for “at risk” pupils, seeking to meet their needs and change those behaviours and attitudes that inhibit their progress at school. 
(NOTE: The term ‘at risk’ refers to those pupils whose behaviour, attitude, attendance and/or criminal behaviour has been identified by the school and other supporting agencies as a cause for concern.)


CREATIVITY AND INNOVATION
It is anticipated that the Inclusion mentor will through their work, seek to identify and deliver   bespoke programmes for working with individuals that reflect the ethos, values and principles of the school’s Behaviour and Attendance Policy. There will be an expectation that these are shared, discussed and agreed with the Pastoral Lead and school SLT

CONTACT AND RELATIONSHIP
Young people 
Parents/carers 
Headteachers 
School Staff 
LEA 
Outside Agencies 

DECISIONS
· Discretion 
Work is carried out in accordance with the legislation, child protection, behaviour management, policies and procedures. Where a bespoke strategy might not be reflected within the policy, to secure agreement from the Lead Behaviour Professional.
· Consequences 
Improvements in the behaviour/attendance of individuals and small groups of identified “at risk” pupils, improved relationships with and more positive involvement of parents and carers, the involvement of other agencies as part of a strategy of support for an individual pupil. 

RESOURCES
Those resources made available to the AP mentor to enable the efficient execution of their duties, this may include ICT, mobile phone, pupil records in so far as they reflect on their role, learning and intervention materials.

WORK ENVIRONMENT 
· Work Demands 
The post holder will experience some interruptions which are an intrinsic part of the role; however, this does not cause any overall change to the task. 
· Physical Demands 
In accordance with those set out in the school’s Behaviour and Attendance Policy. 
· Working Conditions 
Work is carried out in a well ventilated and well-lit school environment. 
· Work Context 
There is moderate risk associated with this post regarding emotional, physical and aggressive abuse from young people and their carers.
· Knowledge and Skills

GENERAL
The duties and responsibilities in this job description are not exhaustive. The post holder may be required to undertake other duties that may be required from time to time within the general scope of the post. Any such duties should not substantially change the general character of the post. Duties and responsibilities outside of the general scope of this grade of post will be with the consent of the post holder Equal Opportunities - The post holder is required to carry out the duties in accordance with the Academy Trusts Equal Opportunities Diversity policies.

HEALTH AND SAFETY 
Health and Safety - The post holder is required to carry out the duties in accordance with the Health and Safety policies and procedures. All school staff have a responsibility to safeguard and promote the welfare of children and young people within the school.


 


 


PERSON SPECIFICATION
Your application will be reviewed against the essential and desirable criteria listed below.
Applicants are strongly advised to explicitly state and evidence how they meet each of the essential (and desirable) criteria in their application. Stages of assessment are as follows:
1 – Application
2 – Test/Presentation
3 – Interview

	
	Essential 
	Desirable 
	Assessed 

	Qualifications and Professional Development 
	
	
	

	· Level 2 (or equivalent) in Mathematics and English.
	· 
	
	

	Experience 
	
	
	

	· A proven track record in working with young people and the ability to see a young person’s needs from a range of perspectives. 
	· 
	
	

	Skills and Knowledge 
	
	
	

	· A basic understanding of the education system and a willingness to learn 
	· 
	
	

	· Basic computer skills and the ability to develop competencies in word processing, databases and spreadsheets. 
	· 
	
	

	· Good communication skills, both written and oral. 
	· 
	
	

	· Competence in the skills of networking and facilitating. 
	· 
	
	

	· Ability to work effectively with and command the confidence of colleagues. 
	· 
	
	

	Equal Opportunities 
	
	
	

	· A commitment to promoting equality and diversity, providing an inclusive and co-operative environment in which all students and individuals working for and on behalf of the organisation feel respected and able to give of their best. 
	· 
	
	

	Safeguarding 
	
	
	

	· Committed to promoting the welfare of all children and creating a safe environment in which children can learn; considering, at all times, what is in the best interests of the child. 
	· 
	
	

	· Play an important part in the wider safeguarding of children – identifying concerns, sharing information and taking prompt action to safeguard and protect them.
	· 
	
	

	· Aware that the Trust will take all steps to prevent those who pose a risk of harm from working with children. Recruitment procedures ensure rigour in identifying and rejecting people who might abuse children.
	· 
	
	

	Health and Safety 
	
	
	

	· Aware of Health & Safety and Safeguarding as appropriate to role
	· 
	
	



Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.

The Academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This Job Description is current at the time of printing but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.

The David Ross Education Trust is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo vetting appropriate to the post, including a social media presence check and Enhanced DBS check. The successful applicant will be expected to adhere to all safeguarding, welfare and health and safety policies and procedures of the Trust. 

All pre-employment checks are in line with "Keeping Children Safe in Education" statutory guidance.
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