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 Site Manager 
 

Grade and Salary Grade 4: £28,598 - £31,022 per annum 

Working pattern 37 hours per week / year round 

Contract term Permanent 

 
The School: 

Friesland School is a values-centred organisation, and we strive to live up to our ethos of Ambition, 
Teamwork, Honesty and Respect in everything that we do. Our school is a vibrant and energetic 
educational environment, where we prioritise the academic, personal and cultural education of all our 
students. At Friesland we have high expectations of ourselves and those around us, working collectively 
to develop and improve whilst enhancing the life opportunities of our students. We have a long track 
record of high attainment at both Y11 and Y13, alongside a wide and varied extra-curricular provision. 

As someone interested in a role at our school, we would urge you to come to visit us and see Friesland 
School for yourself, as there is no better way to learn about our wonderful school and what we offer. 

The role:  

We are seeking to recruit an experienced, hands-on manager to oversee our site and premises team. 
The role is varied, but ultimately, we want you to oversee and develop the site so that we can realise its 
potential for our students and staff. The work involves carrying out the day-to-day duties of running the 
site as well as managing lettings, grounds & general maintenance, minor repairs, minibuses and 
managing premises staff. 

 

The person:  

Our ideal candidate is able to offer successful experience of managing a site including leading a team 
as well as solid understanding of building regulations and Health & Safety. Experience of working in a 
school is not essential, however sound computer skills and a practical, hands-on approach to work 
are. A trade background is desirable. It can be hectic at times, so you’ll need to be able to work 
calmly and be well organised to get the job done. 

 

Why join us? 

There are many reasons to choose The Two Counties Trust as a great place to start or continue your 
career. 

We recognise the importance of a happy, healthy, rewarded and well motivated workforce and as 
such we have developed our HR strategy to invest in our employees. We have removed appraisal and 
appraisal related pay progression, changing the focus from validation to professional growth and 
enabling all our employees to get better all the time. 

We are fully committed to supporting your career and professional growth through a range of routes 
both within schools and across the Trust and we offer extensive professional learning opportunities 
for all employees. 

 
We offer: 

• Highly competitive pay and pay progression opportunities.  

• We do not operate appraisal or appraisal related pay progression. All employees participate in our 
Professional Learning Scheme which supports colleagues to develop their expertise and benefit 
from valuable professional learning. 

• An array of employee benefits and lifestyle options including discounted healthcare, gym 
membership and extensive high street retail discounts. 

• Entry to a career average pension scheme. 

• Opportunities to experience and share practice in our partner schools across the Trust. 
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• A stimulating, supportive and rewarding working environment with a dedicated team of like-
minded professionals. 

• Excellent opportunities to develop your skills and experience and to progress your career. 

• We take the wellbeing and health of employees seriously. We have a range of support mechanisms 
and benefits available to employees and the Trust has signed up to the Education Staff Wellbeing 
Charter. 

 

Applications must arrive by: Friday 20 February 2026 at midday. 

Interviews will be held on: Friday 27 February 2026. 

 

It is an offence to apply for this role if you are barred from engaging in Regulated Activity 
relevant to children. 

We are committed to safeguarding and promoting the welfare of children and young people. An offer 
of employment will be subject to the receipt of a satisfactory enhanced level DBS disclosure with a 
children’s barred list check, two satisfactory references and successful completion of vetting 
procedures. 

In accordance with the statutory guidance Keeping Children Safe in Education (KCSIE), an online search 
will be conducted as part of due diligence on shortlisted candidates and a social media check will be 
required as a condition of employment.  

We are committed to recruiting and retaining a diverse workforce and candidates with a disability who 
meet the essential job criteria will be given an opportunity to demonstrate their abilities at interview. 
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JOB PROFILE  
 

 

 

Corporate responsibilities:  

• To ensure that the responsibilities of the role are carried out in a way which reflects the mission and 
the values of the Trust.  

• To be aware of and observe all policies, procedures, working practices and regulations, and in 
particular to comply with policies relating to Child Protection, Equal Opportunities, Health and 
Safety, Confidentiality, Data Protection and Financial Regulations, reporting any concerns to an 
appropriate person.  

• To uphold our commitment to safeguarding and to promote the wellbeing of children.  

• To contribute to a culture of continuous improvement.   

• To comply with all reasonable management requests.  

 

Key responsibilities:  

• To support the ethos of the school by promoting a pride in the appearance of the building and 
grounds.  

• To support the Trust’s Head of Estates in the formulation and consolidation of the strategic 
development of the schools’ buildings and grounds.  

• To liaise with the Headteachers, members of the leadership team, Governors and staff on 
operational matters connected with the schools’ buildings and grounds.  

• To undertake a monthly tour of the school site and attend other tours of Inspection to identify 
issues, creating an action plan and ensuring that any remedial work is carried out.  

• To ensure that the buildings and grounds are well organised and maintained so that all site users 
benefit from a safe and secure environment.  

• To liaise with local residents and relevant outside agencies, where appropriate, on matters relating 
to sites and grounds.  

• To process buildings and grounds related statutory returns as required.  

• To manage the Maintenance budget. 

• To monitor the quality of work of onsite contractors and arrange for estimates for prospective 
contracts.  

• To ensure all external contractors working on site and employees/contractors involved in minor 
work projects on site comply with current legislation and achieve the required standards.  

 

Job title: Site Manager 

Responsible to: Office Manager 

Salary / Grade: Grade 4: £28,598 - £31,022 per annum 

Working hours / weeks: 37 hours per week / year round 

Core purpose To manage the maintenance and upkeep of the school grounds and buildings.  
To manage the Site and Cleaning teams. 
To ensure Site Health and Safety checks are completed.  
To manage the security of the premises including opening and closing and 
alarms. 
To work in collaboration with the Office Manager to ensure a co-ordinated 
approach and delivery of the school’s lettings/community use requirements 
across the site. 
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Health and Safety 

• Complete LAMP, Legionella and Fire Risk Assessments taking action to ensure compliance with 
regulatory requirements at all times. 

• Support with the implementation of Risk Assessments. 

• Act as the School Fire Officer for purposes of Main School Fire evacuation alerts.  

• Replacing consumable items, recording deliveries and maintaining information in the stock book, 
inventory as appropriate, ensuring that adequate supplies, including fuel, are maintained to meet 
the needs of the school. 

• Taking reasonable care for the health and safety of self and of other persons who may be affected 
by your activities in accordance with the provisions of Health and Safety legislation. 

• To be responsible for supporting with the Trust any relevant reports to the Health and Safety 
executive (HSE) where demanded by Reporting of Injuries, Diseases and Dangerous Occurrences 
Regulations (RIDDOR).  

• To complete risk assessments for operations concerning the site operatives and for evacuation and 
implementing of the risk assessment for fire, legionella and asbestos.  

• To organise and manage testing of portable electrical appliances, liaising with existing testers. 

• To record test outcomes to the Trust as required in the method required.  

Site Management responsibilities 

• To implement a proactive and reactive approach to maintenance for the buildings and grounds.  

• To be responsible for the maintenance of the security of the building and grounds including the 
intruder alarm system, fire alarm system and the issuing of keys.  

• To manage the rota for responding to intruder alarms and actively participating as required.  

• To support the school to deal with insurance claims associated with theft from, or damage to, the 
buildings and/ or grounds.  

• Manage and monitor the gritting of the grounds during ice and snow conditions, ensuring that 
identified routes are kept clear of snow, de-iced and salted and that necessary records are 
maintained. 

• To provide information on security and fire evacuation procedures at induction.  

• To work with the Trust and contractors on site development. 

• To work with the Trust’s Head of Estates to organise all aspects of “In House” major construction 
projects including the tendering process, planning permission and building regulations approval.  

• To be responsible for issuing work permits to visiting contractors and for ensuring their standard of 
work and behaviour is in accordance with the agreed specifications and safety as per method of 
statement and risk assessment.  

• To promote efficient use of all utilities (Gas, electricity, water) and for the safe legal disposal of 
waste. Replacing consumable items, recording deliveries and maintaining information in the stock 
book, inventory as appropriate etc., and to ensure that adequate supplies, including fuel, are 
maintained to meet the needs of the school. 

• To support site operatives and cleaning contractor to ensure the cleaning of designated areas in the 
school, ensuring the maintenance of high standards of cleaning including the maintenance of floor 
surfaces in accordance with the requirements of the cleaning/janitorial specification. 

• In cases of an emergency outside the working week, e.g. intruders, fire, flood, be available to attend 
and authorise repairs as required. 

• To carry out porterage duties as and when required by the school, e.g. 

 - Deliveries across the whole site 

 - Furniture and equipment transfer and removal of equipment 
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 - Disposal of redundant equipment and other materials 

• To attend to the lighting, heating and cleaning of the premises and ensure that the required boiler 
temperatures are maintained. 

Staff Management 

• To manage site operatives to include the allocation of workload, monitoring performance, holding 
regular meetings to ensure that all duties are carried out safely and in accordance with agreed 
procedures.  

• To provide control of Substances Hazardous to Health (COSHH) data to produce risk assessments 
and method statement where necessary to cover the duties of site staff.  

• To arrange cover in the event of the absence of site staff.  

• To take a lead role in the development of site operatives.  

• To be responsible for the professional learning plan of the site operatives.  

• To attend and contribute to the team as a required.  

Minibus  

• To support with managing the use and maintenance of the minibus bus, including the organisation 
of tax, insurance and MOT testing.  
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Notes:  

This document is an overview of the role. The responsibilities will include but will not be limited to those 
listed above and it is anticipated that the role will evolve over time and as such the duties may change. 

This document does not form part of the contract of employment.  

It is an offence to apply for this role if you are barred from engaging in Regulated Activity 
relevant to children. 

This post will have regular contact with children and as such a satisfactory enhanced disclosure from 
the Disclosure and Barring Service (DBS) with a Children’s Barred List Check is required as a condition 
of employment.  

In accordance with the statutory guidance Keeping Children Safe in Education (KCSIE), an online search 
will be conducted as part of due diligence on shortlisted candidates to identify incidents or issues that 
may have happened, and which are publicly available online, which we may need to explore with 
shortlisted candidates. 

Candidates for management positions will also require a satisfactory Section 128 check. 
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PERSON SPECIFICATION 
 

 

 
 

 

 

 

 
 

 

Role: Site Manager E/D A I 

Qualifications & Training 

1 Has full UK category driving licence. E ✓  

2 Is a current minibus licence holder (or willing to undertake relevant training).  D ✓  

3 Have the Institute of Occupational Health & Safety qualification.  E ✓  

4 Is numerate, literate and has sound ICT skills. E ✓  

Experience 

5 Has experience of working in a secondary school environment. D ✓ ✓ 

6 Experience of managing health and safety. E ✓ ✓ 

7 Has experience of managing staff. E ✓ ✓ 

Knowledge & Understanding 

8 An understanding of the mission and values of the Trust. E ✓ ✓ 

9 An understanding of safeguarding issues and promoting the welfare of children. E  ✓ 

10 Working knowledge of fire safety awareness, asbestos awareness and legionella 
management. 

E ✓ ✓ 

11 Knowledge of a trade, e.g. plumbing, joinery, electrical, decorating.  E ✓ ✓ 

12 Knowledge of the regulatory requirements for site management. E ✓ ✓ 

Skills & Abilities  

13 Ability to form and maintain appropriate professional boundaries with children. E  ✓ 

14 Excellent organisational skills including ability to prioritise and meet deadlines.  E ✓ ✓ 

15 Ability to work on your own initiative. E  ✓ 

16 Effectively manager your own and others workload.  E ✓ ✓ 

17 Has the ability to liaise with and communicate with a range of different stakeholders in 
different ways. 

E ✓ ✓ 

18 Ability to set and maintain high standards. E  ✓ 

19 Ability to use Building Management Systems effectively or the willingness to learn to use 
this. 

E ✓ ✓ 

Personal Attributes 

20 Excellent time management. E  ✓ 

21 Can demonstrate the ability to work well as a team member and independently. E ✓ ✓ 

22 A flexible approach to working hours as evening work or call outs could be required.  E  ✓ 

Other  

23 A commitment to uphold and promote equality of opportunity.  E  ✓ 



  

14      www.friesland.ttct.co.uk 

HOW TO APPLY 
 

MyNewTerm is our recruitment platform so please go to https://mynewterm.com/trust/The-Two-
Counties-Trust/16093 to apply for this role online. 

If you do not wish to apply online you can request an application form from HR@ttct.co.uk to be 
returned via e-mail. 

Please ensure that you set out in your application on no more than 2 sides of A4, why your experience 
and ambition is a good fit for the role of Site Manager within Friesland School. 

In order to comply with Safeguarding requirements, you must complete either an application form or 
apply online via MyNewTerm. We cannot accept a Curriculum Vitae as an application for this post. 

Please note that we receive a large number of applications and so unfortunately cannot provide 
feedback to everyone. If you have not been contacted within four weeks of the closing date you 
should assume that your application has not been successful on this occasion. 

 

Applications must arrive by Friday 20 February 2026 at midday. 

Interviews will be held on Friday 27 February 2026. 

https://mynewterm.com/trust/The-Two-Counties-Trust/16093
https://mynewterm.com/trust/The-Two-Counties-Trust/16093
mailto:HR@ttct.co.uk
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