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	ROLE PROFILE 

	 


	Red Kite Learning Trust is committed to supporting work–life balance and recognise the benefits of flexible working. We welcome requests for flexible working arrangements as part of the recruitment process. While flexibility may be possible for many roles, each request will be considered on an individual basis. 

	Job Title: 
	Wraparound Playworker Assistant  
	School: 
	Whitkirk Primary School 

	Responsible to: Headteacher 

	Role summary: To provide care and supervision for pupils outside school hours. To assist the team in the delivery of age and ability appropriate activities, ensuring all children are included and engaged throughout the provision. 

	Special conditions of service: 
No smoking policy, including e-cigarettes/vaping. 

	Role specific responsibilities: 
· To assist the lead in ensuring that the service provides high quality childcare 
· To help in the planning and facilitation of a wide variety of activities to stimulate the children and support their intellectual, emotional, physical, social and linguistic development 
· To assist in the set up and tidy away process at the start and end of the club and support with any administrative duties as requested by the lead 
· Provide good quality, nutritious and attractive food and refreshment for the children whist maintaining high food hygiene standards and in accordance with allergen procedures 
· Ensuring all equipment is maintained and safe to use & any concerns are raised quickly and through the appropriate channels 
· To comply with all site-specific policies and procedures including health & safety and child protection policies and to ensure concerns are raised through the appropriate channels 
· To take responsibility for you own development and attend relevant meetings and training sessions as directed 



	· Engage all key stakeholders and maintain a high level of customer service to parents and carers. 
· To work with colleagues to help improve work organisation and effectiveness 
· To be aware of, and comply with, policies and procedures relating to child protection, health, safety and security, confidentiality, equal opportunities and data protection, reporting all concerns to an appropriate person 
· To contribute to the overall ethos/work/aims of the school 
· To undertake any other duties that are reasonably required by Senior Leadership Team 
· To establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs 

All colleagues, regardless of career stage, will make a positive contribution to the wider life and community of our school, for example through sport, music, hobbies etc. 
RK People responsibilities: 
· Contribute to the overall aims and values of our Trust, appreciate and support the roles of other members of the wider team and attend and participate in relevant meetings as required 
· Comply with all Trust policies and procedures including child protection, health, safety, welfare, security, confidentiality and data protection etc., reporting any concerns to the appropriate person 
· Contribute to ensuring safeguarding procedures are in place and used effectively at all times. 
The role holder must demonstrate a flexible approach to the delivery of the role.  Consequently, the role holder may be required to perform work not specifically identified in the role profile but which is in line with the general scope, grade and responsibilities of the role. 

	PEOPLE PROFILE 

	Aptitudes and Characteristics 
	Essential 
	Desirable 

	Ability to work flexibly and collaboratively as part of a team as well as on own and show initiative 
	*  
	  

	Ability to communicate effectively with a wide range of people 
	*  
	  

	Strong communication skills and experience of communicating with young children 
	*  
	  

	Ability to relate well to young people 
	* 
	 

	Ability to effectively manage multiple tasks simultaneously 
	* 
	 

	Ability to form effective and appropriate working relationships and boundaries with young people 
	*  
	  

	Efficient, meticulous and well-organised 
	*  
	  

	Willing to abide by all the Academy’s policies and procedures such as 
Equal Opportunities, Health and Safety, Child Protection, 
Confidentiality and Data Protection Policies 
	*  
	  

	To display a responsible and co-operative attitude to working towards the achievement of the school’s aims and objectives 
	*  
	  

	Qualifications, Knowledge and Experience  
	Essential  
	Desirable  

	GCSE English and Maths grade A - C 
	* 
	 

	Level 3 EYFS qualification
	*
	

	First aid training (or willingness to undertake training) 
	* 
	  

	Experience of delivering evidenced based interventions and accelerated learning 
	* 
	  

	Experience processing documentation using Word 
	 
	* 

	Experience of utilising MIS Systems e.g. Arbor 
	 
	* 

	Experience of supporting students with challenging behaviour 
	* 
	 

	Understanding of health and safety procedures within an education setting 
	 
	* 

	Experience in customer service or managing key stakeholders 
	 
	* 

	Safeguarding and Promoting the Welfare of Students  
	Essential  
	Desirable  

	An appropriate motivation to work with children and young people  
	*  
	  

	Ability to maintain appropriate relationships and personal boundaries with children and young people  
	*  
	  

	Emotional resilience in working with challenging behaviours and appropriate attitudes to the use of authority and maintaining discipline  
	*  
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