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MIDDAY SUPERVISORY ASSISTANT
JOB DESCRIPTION


	Location:
	Kyson

	Grade:
	Grade 2 point 2

	Hours:
	8.75

	Contract Status:
	Permanent

	Reports to:
	Headteacher




Main purpose of the role
To ensure the health and safety of children at lunchtimes under the direction of the appropriate person as identified by the school.
To be responsible for promoting and safeguarding the welfare of children and young people within the school.

Key responsibilities and duties:

· To supervise the children at all times during lunchtime on the school premises.
· Ensure that the children are behaving appropriately in line with the schools’ behaviour policy at all times in the dining room
· To engage with the children and ensure that they are active in purposeful and co-operative behaviour throughout the lunchtime period.
· In the event of any spillage inform the appropriate person and take necessary action immediately to avoid possible accidents.
· To follow the schools’ policy and procedures on child protection.
· To take reasonable precautions whilst in charge of the children to see that they do nothing that is likely to injure themselves or others.
· In the event of any injuries or sickness making sure they are dealt with according to the school’s policy.
· To clean-up illness in line with all school staff, school policy and intimate care policy.
· To challenge and report any stranger on site.
· Inform the appropriate member of staff in regard to behaviour at lunchtimes this includes positive and negative behaviours.
· Keep the appropriate person informed of any information that may relate to a child’s health and safety.
· In the event of any injuries deal immediately with the situation referring to the appropriate person and following the school’s policy and procedure.
· Ensure that you are a strong, positive role model for the children and other staff.
· To undertake broadly similar duties commensurate with the level of the post. 
· To adhere to all the school’s policies. 
· Actively participate in any appropriate training when required.




About the school/Trust 

What you will be expected to deliver 

Review
· The job specification details the main outcomes required and should only be updated to reflect major changes that impact on the outcomes for the job.
· This job description will be reviewed periodically and may be subject to amendment or modification at any time after consultation with the post-holder.

The duties listed in the job description are not intended to be an exhaustive list but are the general guidelines to the post, and other duties relevant may be undertaken by the post holder. Tasks are not excluded from the post simply because they are not itemised. We require all staff to be flexible in their approach in supporting the Trust and its schools.  All duties undertaken must be carried out in accordance with relevant Trust / school policies and procedures, within legislation, and with full regard for the needs of our school communities.

Person SPECIFICATION
	
	Essential
	Desirable

	Education & Qualifications

	A good level of general education, such as GCSEs in English and Mathematics
	
First Aid: A valid Paediatric First Aid certificate or a general first aid qualification.


	Specialist knowledge skills and experience

	Experience working in a school environment or other educational setting

Knowledge of how statutory and non-statutory frameworks for the school curriculum relate to the age and ability ranges of the learners they support.

Effective communication skills with pupils, staff and parents/carers and other outside agencies.

Knowledge of guidance and requirements around safeguarding children.
	
Knowledge of how to support learners in accessing the curriculum in accordance with the SEND code of practice. 

Some experience of emotionally demanding or challenging behaviours and situations as a result of attending to pupils’ personal needs and assisting with behaviour management may be beneficial

Good ICT skills (Microsoft packages)

.  

	Values and personal qualities

	A passion for improving the learning and welfare of pupils. 

Ability to remain calm in stressful situations. 

Desire to undertake further CPD. 

Good written and verbal communication skills 

Commitment to maintaining confidentiality at all times
	

	Additional requirements

	.
A full, clean UK driving licence is required (will only be applicable if the individual needs to regularly travel between sites or if is required to drive a school vehicle)

Full background checks in line with Keeping Children Safe in Education are required for this role, including enhanced DBS, Barred List and references for the last 5 years.

	



East Anglian Schools Trust is committed to creating a diverse workforce. We’ll consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership. 

“We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment.”


1


East Anglian Schools Trust December 2024		- 1 - 
image1.jpeg
v,
EAST

EAST ANGLIAN SCHOOLS TRUST




