
Teacher of English with potential for Head of Year (temporary 
until August 2027, with potential for permanent)

To start January 2027











If you are someone who wants to inspire and excite young minds through 
outstanding teaching, by developing a culture of positivity and as a result instilling 
children with the confidence to take on the future, then we want to hear from you. 
Bring your skills as a Head of English to our exciting, innovative and vibrant school.

Hours of Work
0.85 English Teaching (or 0.92 with pastoral leadership- Head of Year)

Pay Banding
The Warwick Schools Foundation has its own salary scale and salary will be 
Determined according to qualifications and experience. 
Location
The Kingsley School, Leamington Campus

Start Date
January 2027

Reporting Lines
The post holder will report to the Head of English.



Responsibilities

• To plan, prepare and teach lessons as required by the department.

• To set homework and mark written work regularly and ensure that the correct procedures are followed.

• To set, supervise and mark school examinations in preparation for public examinations.

• To assess, record and report on the development, progress, and attainment of pupils and to communicate this information to parents via written reports and Parents’ Evenings.

• To review methods of teaching and programmes of work and participate in arrangements for further training and professional development.

• To contribute to departmental and school co-curricular activities.

• To keep records of attendance at lessons as required.

• To encourage as much use as possible of the school libraries and other resources.

• To invigilate and undertake administration associated with public examinations.

• To maintain good order and discipline among pupils and safeguard their health and safety.

• To attend Departmental, Year, Staff, Parents’, and Inset meetings.

• To attend assemblies and participate in the pastoral programme.

• To provide cover for absent staff and to carry out other duties as required.

• To adhere to school policy on safeguarding and update training as required.

• To ensure the safeguarding and well-being of children and young people at the school in accordance with school policies.

Additional duties

• The post holder must comply with the Data Protection Act 1988, the Computer Misuse Act 1990 and all other policies operating at the school.

• To report any Health & Safety problems to the Health & Safety Manager.



The Head of Year plays a key role in defining the Wellbeing and Pastoral policies of the school and in ensuring their successful implementation. Kingsley is exceptionally
proud of the outstanding pastoral care that the school offers.

Responsible to:

Deputy Headteacher (Wellbeing and Pastoral)

Specific responsibilities

Pastoral life of the school

 Know students in the year group as well as is possible and become accepted as a person to whom they can turn for guidance and help in addition to the Form Tutor
 Liaise with school Nurse, Pastoral and Wellbeing Lead or external agencies, when necessary, to inform students and parents about relevant issues
 Supervise and monitor the behaviour, attendance and punctuality of students, and work with Form Tutors, the Deputy Head (Wellbeing and Pastoral) and parents

to take appropriate action if problems arise
 Be a Deputy Designated Safeguarding Lead
 Support the SENCO in the preparation of individual student reports as required
 Ensure that all appropriate administrative records (including safeguarding if DSL trained) are kept up to date
 Promote activities/trips within the year group which are likely to develop a sense of community
 Contribute to the enrichment programme
 Organise and work with the Form Tutors and the Deputy Head (Wellbeing and Pastoral) to take appropriate action if problems arise
 Monitor and promote high standards of uniform, behaviour and punctuality
 Support with rewards and sanctions as required
 Arrange meetings with the parents of individual students as the need arises
 Support with student transition at the end of each academic year/between Key stages



Academic life of the school
 Help coordinate the PSHE programme, supporting the HoD in the delivery and assessment of the programme
 Assist the Assistant Head - Academic with the organisation of Parents’ Evenings
 Lead on the organisation of Parents’ Information evenings
 Assist in the arrangements for internal/external examinations as appropriate
 Work with the SLT with all assessment, recording and reporting procedures
 Write a summative HoY comment on student reports as required
 Diligently proofread year group reports
 Prepare references as requested by external schools and agencies;
 Liaise with HoDs as required to ensure student progress and high standards of behaviour in class
 Support all curriculum and subject staff by linking pastoral and curriculum initiatives where appropriate e.g. RS IDEALS, and independent learning, AfL
Leadership
 Chair the year team meetings, ensuring an agenda and minutes are always produced and shared with the Deputy Head (Wellbeing and Pastoral)
 Oversee the induction of new students
 Induct new staff in the Form Tutor role
 Ensure all Form Tutors are the first point of contact for parents and offer relevant pupil support as required
 Ensure all Form Tutors feel confident to lead on low level pupil pastoral concerns
 Work as part of the pastoral team in either Sixth Form or the Pastoral room
 Assist with the retention of students across key stages where relevant
 Carry out proportionate whole school duties
 Perform any other duties requested by the Headteacher
 Attend results days if required
 Engage in and contribute to the appraisal process as required
 Attend all Wellbeing and Pastoral Team meetings as required
 Be prepared to deliver inset as required
 Attend weekly meetings with the Deputy Head (Wellbeing and Pastoral)



Form time, duties and assemblies
 Help populate the Pastoral Year plan document and organise activities for form time; and monitor use by form tutors.
 Organise and deliver engaging regular Year Assemblies that are meaningful, age appropriate and relevant to the year groups needs
 Ensure substitutes for Form Tutors in case of absence by liaising with Exam Officer
 Contribute to the morning duty rota
Personal specification
 Lead by example at all times
 Embody the Kingsley ethos
 Be an excellent practitioner in the classroom
 Be supportive and empathetic to staff and students
 Demonstrate excellent communication skills
 Be highly organised and show attention to detail
 Have excellent IT skills
 Embody a growth mindset



Health and Safety

As an employee you are expected:

1. To take reasonable care of your own health and safety.

2. To take reasonable care not to put other people - fellow employees and members of the public - at risk by what you do or don’t do during your work.

3. To co-operate with your employer, making sure you get proper training and you understand and follow the company’s health and safety policies.

4. Not to interfere with or misuse anything that’s been provided for your health, safety, or welfare.

5. To report any injuries, strains, or illnesses you suffer as a result of doing your job.

6. To tell your employer if something happens that might affect your ability to work (e.g., becoming pregnant or suffering an injury).

1. If you drive or operate machinery, to tell your employer if you take medication

that makes you drowsy.



Appointment Timetable
Deadline for submissions
Closing date: 12 noon on Monday 12 October 2026

Interview date: Tuesday 13 October 2026





Essential Desirable Method of assessment

• Graduate in a relevant subject
• QTS

• Additional relevant qualifications at a high
level

• Contents of the Application Form
• Copies of qualifications

• Detailed knowledge of ICT applications
including advanced expertise in Microsoft 
Excel.

• Experience of event management
• Experience working with ICT database

systems

• Contents of the Application Form
• Interview
• Professional references

• Ability to communicate effectively, in clear
English, with colleagues, pupils and parents,
including in written reports.

• Effective relationship building strategies
• Responsive teaching
• Ability to prioritise and make decisions.
• Excellent time management and

organisational skills
• Outstanding use of ICT in the classroom and

to develop resources.

• Contents of the Application Form
• Interview
• Professional references

• Genuine interest in the craft of teaching and
knowledgeable about teaching and learning

• Subject knowledge of the highest order
• Understanding of cognitive science principles
• Awareness of metacognition and self-

regulated learning

• Understanding of how to use Assessment for 
Learning to develop pupils into independent 
learners.

• Up to date knowledge of ISI requirements for 
subject departments

• Contents of the Application Form
• Interview
• Lesson
• Professional references
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Qualifications • Graduate in a relevant subject
• QTS

• Additional relevant qualifications at a high
level

• Contents of the Application Form
• Copies of qualifications

Experience • Detailed knowledge of ICT applications
including advanced expertise in Microsoft
Excel.

• Experience of event management
• Experience working with ICT database

systems

• Contents of the Application Form
• Interview
• Professional references

Skills • Ability to communicate effectively, in clear
English, with colleagues, pupils and parents,
including in written reports.

• Effective relationship building strategies
• Responsive teaching
• Ability to prioritise and make decisions.
• Excellent time management and

organisational skills
• Outstanding use of ICT in the classroom and

to develop resources.

• Contents of the Application Form
• Interview
• Professional references

Knowledge • Genuine interest in the craft of teaching and
knowledgeable about teaching and learning

• Subject knowledge of the highest order
• Understanding of cognitive science principles
• Awareness of metacognition and self-

regulated learning

• Understanding of how to use Assessment for
Learning to develop pupils into independent
learners.

• Up to date knowledge of ISI requirements for
subject departments

• Contents of the Application Form
• Interview
• Lesson
• Professional references



Essential Desirable Method of assessment

• Commitment to high standards and 
achievement and to raising these standards.

• Commitment to own professional 
development

• Support for school aims and policies.
• Ability to cope with pressure/workload.
• Tact and discretion, loyalty, flexibility
• Adaptability, confident and dependable
• Soundness of judgement
• Time management

• Demonstrate being articulate, presentable, 
co-operative, reliable, responsive with a “can 
do” attitude with good communication skills 
at all levels.

• Creates good rapport with staff, parents, and 
pupils.

• Ability to prioritise.
• Ability to organise self and work 

independently.
• Ability to listen.
• Ability to work in a team.

• Interview
• Lesson
• Professional references

• A commitment to the safeguarding and well-
being of children and young people at the 
school, in accordance with school’s policies

• A willingness to adhere to the school’s policy 
on safeguarding and to undertake training as 
required

• Contents of the Application Form
• Interview
• Professional references
• Successful DBS Clearance

• Understanding of the requirements of 
Equality and Diversity

Essential Desirable Method of assessment

Personal competencies 
and qualities

A wholly professional attitude to include:
• Commitment to high standards and 

achievement and to raising these standards.
• Commitment to own professional 

development
• Support for school aims and policies.
• Ability to cope with pressure/workload.
• Tact and discretion, loyalty, flexibility
• Adaptability, confident and dependable
• Soundness of judgement
• Time management

• Demonstrate being articulate, presentable, 
co-operative, reliable, responsive with a “can 
do” attitude with good communication skills 
at all levels.

• Creates good rapport with staff, parents, and 
pupils.

• Ability to prioritise.
• Ability to organise self and work 

independently.
• Ability to listen.
• Ability to work in a team.

• Interview
• Lesson
• Professional references

Safeguarding Children, 
Young People and 
Vulnerable Adults

• A commitment to the safeguarding and well-
being of children and young people at the 
school, in accordance with school’s policies

• A willingness to adhere to the school’s policy 
on safeguarding and to undertake training as 
required

• Contents of the Application Form
• Interview
• Professional references
• Successful DBS Clearance

Equal Opportunities • Understanding of the requirements of 
Equality and Diversity
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