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Orchard Primary School
Teaching Assistant
Job Description


	
This job description may be varied at any appropriate time, following a period of consultation with the employee. It may also be reviewed annually in conjunction with the appraisal process and planning for the next academic year.   


	Grade 
	H2

	Line manager
	Head of Key Stage

	Responsible to
	Deputy Head

	Location
	Orchard Primary School



	Core Purpose of the Role:

	To work with teachers to support teaching and learning, providing general and specific assistance to pupils and staff under the direction, guidance and direct supervision of the classroom teacher.



	Duties and Responsibilities – Specific:

	Key responsibilities
	Work with individuals or small groups of pupils in the classroom under the direct supervision of teaching staff and provide feedback to the teacher.

	
	Support pupils to understand instructions support independent learning and inclusion of all pupils.

	
	Support the teacher in behaviour management and keeping pupils on task.

	
	Support the teacher by supervising the classroom if she leaves the room for a meeting or training.

	
	Prepare and clear up learning environment and resources, including photocopying, filing and the display and presentation of pupils work and contribute to maintaining a safe environment.

	Additional roles may include:
	Record basic pupil data.

	
	Support children’s learning through play.

	
	Assist with break-time supervision including facilitating games and activities.

	
	Assist with escorting pupils on educational visits.

	
	Support pupils in using basic ICT

	
	Invigilate exams and tests.

	
	Assist pupils with eating, dressing and hygiene, as required, whilst encouraging independence.



	Duties and Responsibilities – General:

	The Teacher will: 
· Uphold the ethos of the Trust 
· Assist in achieving the Trust’s vision and aims
· Support the implementation of the Trust’s strategic plans 
· Contribute positively to creating a productive and happy working environment 
· Establish and maintain professional and effective working relationships as a member of the Trust 
· Work effectively with colleagues as a member of the Trust, taking individual and collective responsibility for reinforcing and promoting a working environment free from discrimination, victimisation, harassment and bullying  
· Participate as required in meetings and training with colleagues in respect of duties and responsibilities of the role as part of the Trust 
· Take responsibility for their own professional development and play a full and active part in the appraisal process
· Adhere to all Trust-wide policies and procedures, including those detailed in the Trust’s Scheme of Delegation 
· Maintain confidentiality at all times in respect of Academy and Trust-related matters and prevent disclosure of confidential and sensitive information
· Undertake any other duties of a similar level and responsibility as may be required by the Chief Executive Officer
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