










 

JOB DESCRIPTION – TEACHING ASSISTANT 
 
Purpose: 
 

 To offer support for students with SEND. 
 To work collaboratively with teachers to ensure students who have SEND are 

appropriately          supported. 
 Contribute to the development and delivery of the curriculum to support students with 

SEND. 
 Be an effective member of the school community, contributing to all aspects of support 

within school. 
 
Reporting to: SENCo 
 
Liaising with: 
 
Support Department, Heads of Year, Curriculum Leaders, Teaching and Administrative staff 
and parents. 
 
Principal (Core) Responsibilities 
  
Students: 
 
 Model excellence in day-to-day practice. 
 Work with Support Post Holders and other staff to ensure SEND reflects the Schools ethos 

and aims. 
 Develop knowledge of a range of SEND support needs and strategies of support to meet 

those needs. 
 Participate in training to develop the range of skills required to support the full spectrum of 

students with SEND. 
 

Give in-class support by: 
  

o clarifying and explaining instructions; 
o ensuring the student is able to use equipment and materials provided; 
o motivating and encouraging the student as required; 
o supporting the development of skills in literacy, numeracy, communication and social 

and   behavioural needs; 
o helping students to concentrate on, and finish, work set; 
o meeting physical needs as required whilst encouraging independence; 
o liaising with class teachers and SENCo about Provision Maps; 
o developing appropriate resources to support students with SEND. 
o Liaise with HLTAs/SEND support staff to develop reading during morning intervention 

 
 To establish a supportive relationship with students. 
 To encourage an acceptance and inclusion of students with special needs. 
 To develop methods of promoting/reinforcing self-esteem and independence. 
 To accompany the student/s when swimming, including supervising from the poolside and 



 

in the pool. 
 To accompany the student/s on outings. 

 
 

 To provide individual supervision in and out of the classroom for students with behavioural          
problems. 

 To provide personal care to students with specific needs (eg toileting), if necessary. 
 To use specialist equipment to aid the personal care of students with specific needs 

 
Staff: 
 

 To assist and work collaboratively with the class teacher (and other professionals as 
appropriate) in the development of a suitable programme of support. 

 Work collaboratively with staff to make reasonable adjustments to lesson plans, 
materials and teaching activities to ensure accessibility for students with SEND. 

 Understand the language, and contribute to the process, of one page profiles and 
parents’ evenings 

 In conjunction with the class teacher, and under direction from the SENCo, ensure that 
the progress of students with SEND is being monitored and tracked. 

 To participate in the evaluation of the support programme as part of school self-
evaluation processes. 

 To provide regular feedback about students to the teacher and the SENCo. 
 
 
 
 
 
Communications: 
 
 To ensure that there is effective collaboration between Support Department staff, parents, 

students with SEND and appropriate agencies. 
 To contact parents regarding students’ progress, needs and wellbeing 

   
Other Specific Responsibilities: 
 
 Attend department meetings for support (when appropriate and requested to do so by the 

SENCo). 
 If linked to a department, then attend department and training events that support 

collaborative practice, when requested by Curriculum Leader. 
 Work with outside agencies and parents as appropriate to support and build skills in 

specialist areas. 
 Comply with any reasonable request from a manager to undertake work of a similar level 

that is not specified in this job description. 
 This job description may be changed by the Headteacher in consultation with you to reflect 

or anticipate changes in the job commensurate with the grade and job title. 
 
 



 

 
 
 
PERSON SPECIFICATION – TEACHING ASSISTANT 
 
ATTRIBUTES 
 
Personal: 
 
Essential: 
 Flexibility. 
 Ability to use own initiative 
 Resourceful, patient and resilient. 
 Calm, unflustered manner. 
 Presence in the classroom. 
 Ability to work in a team and alone. 
 Excellent communication skills. 
 Smart appearance 

 
Desirable: 
 Enjoys working within education 
 A friendly manner and good sense of humour 

 
Competence: Knowledge, Abilities, Skills & Experience 
  
Essential: 
 Experience of working with children, preferably in an education setting. 
 Experience of developing positive working relationships. 
 Understanding of classroom roles and responsibilities and your own position within these. 
 Good interpersonal skills and the ability to establish positive relationships with students 

and emphasise their needs. 
 Ability to be flexible and respond to changing demands. 
 Ability to demonstrate active listening skills. 
 Ability to use language and other communication skills that students can understand and 

relate to. 
 Ability to provide levels of individual attention, reassurance and empathy to help with 

learning tasks as appropriate to student’s needs, encouraging the students to stay on task. 
 Ability to maintain confidentiality 

 
Desirable:  
 Knowledge of special educational needs. 
 Experience of specialism in specific curriculum areas or areas of a particular learning 

difficulty. 
 Ability to work under pressure 
 Experience of leading 1-1 sessions and small groups. 
 A positive attitude to personal development and training 
 Good ICT Literacy 



 

 
Qualifications and Training: 
 
 Good level of literacy and numeracy 
 5 GCSE’s including grade 4/C in English and Maths 

 








