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Job Description

[bookmark: _Hlk107571303]Post Title:			Senior Learning and Progress Assistant

Location: 			Derby Moor Spencer Academy

Salary/Pay Range:		NJC 15-19

Hours of work: 		Full Time, term time, 37 hours per week, 
                                  		39 weeks per year, plus Insets

Reporting to:		SENDCO/Assistant SENCo

We are looking to appoint an enthusiastic, committed and reliable individual to work within a successful, forward-thinking Inclusion and SEND Team.  The role will involve line managing a team of Specialist Teaching Assistants and working with range of students including those with SEND or who may have arrived at secondary school with lower-than-expected levels of learning. 

The successful candidate will be an enthusiastic individual who shares our ethos of supporting all learners to achieve their full potential and raises aspiration. A high level of competency is essential. Ideally the candidate will have experience of working within education.

THE PURPOSE OF THE POST:  
	
The post holder will support the SENDCO/Assistant SENCo in the leading and managing of the Inclusion and Intervention Faculty. The post holder will be responsible for leading and managing a team of Specialist Teaching Assistants and Teaching Assistants and will hold responsibility for a defined case load of vulnerable children, ensuring their progress, behaviour and wellbeing are monitored and reviewed. There is a requirement to have an ability to work collaboratively to ensure the educational and wellbeing needs are met and the children progress and have aspirational outcomes.  The post holder will contribute to the coordination, implementation and evaluation of targeted intervention strategies, applying specialist knowledge of SEND and behaviour to support student outcomes.  

Additionally, the post holder will be responsible for the co-ordination of behaviour interventions and supporting strategies across the school in-conjunction with the achievement teams. This will include monitoring and supporting student behaviour in class, leading behaviour interventions, monitoring the impact of these interventions as well as managing the deployment of Specialist Teaching Assistants in both the classroom and small intervention settings.  The post holder will assist the SENDCO in the deployment and appraisal of staff delivering interventions and working in class.

ALL SUPPORT STAFF AT DERBY MOOR SPENCER ACADEMY ARE REQUIRED TO:
1)	Work towards and promote the School Vision and the current school aims outlined in the School Improvement Plan.
2)	Work term time only for a 37-hour week.
3)	Undertake professional development activities to enhance personal development and job performance, through provision of training or mentoring.
4)	Comply with policies and procedures relating to child protection, security, confidentiality and data protection, reporting all concerns to an appropriate person.
5)	Participate in appropriate meetings with staff and senior management. 
6)	To adhere to existing working practices, methods, procedures, undertake relevant training and development activities and to respond positively to new and alternative systems.
7)	To adhere to school policies on equality and diversity.

GENERAL DUTIES AND RESPONSIBILITIES
· To work with the SENDCO and Achievement team to organise the appropriate students and implementation of interventions and support the effective delivery and monitoring of the provision. 
· To manage the deployment of general STAs and monitor the effectiveness of their support through the appraisal process, including contributing to their performance management and ensuring accountability for impact on student outcomes.
· To assess and review student behaviour whilst on Interventions and respond accordingly to support improvement and engagement.
· To work with SENDCO and Assistant SENCOs on creating pathway plans for the children to gain accredited outcomes and contribute to their ongoing review and evaluation.
· To be creative, flexible and diligent in leading and managing staff, children and projects.
· To ensure that the Inclusion and Intervention team continues to improve and sustain high standards of progress and achievement, whilst promoting the children’s moral, social and cultural development.

SPECIFIC ROLES AND REPONSIBILITIES
· To lead and coordinate behaviour interventions, supporting their consistent implementation and monitoring their impact. 
· To lead on the delivery of, and quality assurance of, interventions, ensuring impact on student outcomes is evidenced.
· To deploy STAs from the general group to support and mentor students both in class and small intervention groups. 
· To quality assure the work of the general STAs in both class and intervention settings and provide feedback to support improvement.
· To lead appraisal for a small group of general STAs including contributing to objective setting, performance monitoring and development support.
· To work with the Achievement Team to ensure achievement for all and examination are accessible to all.
· To apply knowledge and understanding of how to enable subgroups and vulnerable children to progress, with a particular focus on behaviour being a barrier to progress. Be able to strategically implement the plan to the team and monitor effectively.
· To work with all staff and be an effective communicator, to guide and support teaching colleagues to help address needs of the children.
· To have an overview of the tracking and progress of all Inclusion children and to keep up to date records of all children, ensuring information is accurate and regularly reviewed. 
· To contribute to the Transition process of the children through the key stages.
· To identify and develop study skills to support all pupils in their ability to work independently and learn more effectively
· To analyse student progress and assessment information to inform the SENDCO of possible developments. 
· To assist in the formulation of the aims, objectives and policies of the department within the overall aims and policies of the school
· To manage a case load of children and oversee their progress and wellbeing including maintaining support plans and reviewing outcomes. 
· To have a clear knowledge and comprehension of what are National Curriculum requirements for all children on their case load.
· To hold meetings with parents and agencies to support an individual, reporting back and recording information formally, ensuring follow up actions are completed effectively.
· To produce support plans for vulnerable children and ensure students meet the targets.
· To attend external meetings and deliver to other agencies and professionals where applicable.
· To be organised, articulate, meet deadlines and complete work.
· To report data to the SENDCO and to attend formal meetings after school with the SENDCO. 
· Provide feedback and reports on the children on the caseload at meetings with the SENDCO
· Collect and collate reports on the case load that are requested by other stakeholders.
· Ensure CPD is enriched annually and bring new understanding and expertise to the team.
· Promote school policy and positive behaviour.
· Monitor and record responses and learning achievements of the caseload and ensure the LPA team are also fulfilling their obligation.
· Provide written and factual feedback to stakeholders.
· To chair meetings with the designated team and supply minutes to the SENDCO.
· To provide evidence of excellent working practice and be a role model to the team.
· Organise key strategies implemented by the SENDCO strategically and effectively.
· To establish supportive relationships with the children, parents/carers and external agencies concerned.
· Maintain provision mapping of student’s support.

NOTES:
1)	The above responsibilities are subject to the general duties and responsibilities contained in the statement of conditions Employment.
2)	This job description allocates duties and responsibilities but does not direct the amount of time to be spent on carrying them out and no part of it shall be construed.  In allocating time to the performance of duties, the postholder must have regard to the school's published Directed Time Policy.
3)	The job description is not necessarily a comprehensive definition of the post.  It will be reviewed at least once per two years and may be subject to modification or amendment at any time after consultation with the potholder.
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