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Before School / After School Club Supervisor


	Core Purpose

	The following Job Description outlines the skills and the experience required for the post at TGPA Yew Tree.
Purpose of the Role
To lead and manage the day-to-day running of the Breakfast and After School Club, ensuring a safe, stimulating, and enjoyable environment for all children. The role involves planning activities, supervising staff, and maintaining high standards of care and safeguarding.

	[bookmark: _Hlk145484631]Core Leadership Qualities

	· Clear and consistent vision and values
· An excellent practitioner
· Ability to motivate and empower others
· Positive attitude to continuous improvement
· Flexible leadership styles
· Leading by example
· Effective communication skills
· A willingness to embrace change and recognise new educational developments
· Positive and respectful relationships across the school community
· Uphold public trust in school leadership and maintain high standards of ethics, behaviour and professional conduct

	Specific Responsibilities 

	[bookmark: _Hlk145484477]Key Responsibilities
Leadership & Management
Organise and oversee daily operations of the club.
Supervise and support club staff, ensuring effective teamwork.
Maintain accurate registers and records of attendance.

Childcare & Activities
Provide a welcoming, safe, and inclusive environment for all children.

Plan and deliver engaging activities that promote social, emotional, and physical development.

Ensure children are always supervised and follow behaviour expectations.

Health & Safety
Implement safeguarding procedures and ensure compliance with school policies.

Carry out risk assessments and maintain a clean, safe environment.

Administer first aid when required and record incidents appropriately.

Communication
Liaise with parents/carers professionally and positively.

Communicate effectively with school staff regarding pupil needs and concerns.

Administration
Manage bookings and payments in line with school systems.

Monitor resources and order supplies as needed within budget.


	Line Manager
	Mrs E Da Costa
Childcare Manager
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