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Apprentice Teaching Assistant 
 Job Description 

	Job Title:
	Teaching Assistant Apprentice SEND

	Scale:
	£10.85 per hour   

	Contract:
	Temporary (duration of the apprenticeship) 

	Responsible To:
	Headteacher / Phase Leader


 

Introduction

This appointment is with Holy Cross Catholic Multi Academy Company under the terms of the Catholic Education Service contract. The post-holder will, by personal example, ensure that the Catholic ethos and mission of the MAC, permeates all aspects of the life of the school.
This job description may be amended at any time, following consultation between the headteacher and the post-holder. It will be reviewed annually.

The core purpose of this role is to support the class teacher in ensuring that the school provides high-quality, inclusive, challenging and engaging learning experiences that lead to successful outcomes for all pupils, including those with Special Educational Needs and Disabilities (SEND), in terms of academic achievement, spiritual and moral development, attitudes to learning, behaviour and personal development.

The post holder will provide tailored support for pupils within the school's SEND provision, helping to meet their individual learning, communication, social, emotional and personal care needs. They will work collaboratively with the class teacher, SENDCo, parents and external professionals to enable pupils to access the curriculum, develop independence and achieve their full potential within a safe, nurturing and inclusive environment.


Job Purpose
 
The core purpose of the job is to support the class teacher in ensuring that the school provides high
quality, challenging and exciting learning and teaching that leads to successful outcomes for pupils in terms of spiritual and moral growth, achievement, attitudes to learning, behaviour and personal
development. We encourage you to share responsibility to recognise and nurture the unique qualities of each adult and child within the school community.

Duties and Responsibilities

1. Supervise and support the teaching activities of individuals or groups of children/young people to ensure their safety and facilitate in their physical and emotional development

2. Monitor individual pupil’s progress, achievements, problems, condition and development needs reporting to the responsible teacher as appropriate

3. Assist the teacher in the development, delivery and implementation of Individual Education / Behaviour Plans and Personal Care Programmes for individuals or groups of children.

4. Prepare and deliver programmes to support Special Needs e.g. Read Write Inc, one to one tuition, interventions etc following the guidelines and training given under the guidance of the teacher.

5. Assist the teacher with the planning of learning activities in the classroom or designated areas preparing or modifying work for individuals or groups of pupils as directed.

6. Use strategies in liaison with the teacher, to support pupils to achieve learning goals

7. Provide support for local and national learning strategies e.g. English, Mathematics, Early years.

8. Assist with the implementation of programmes designed by other professionals such as Educational Psychologists, Speech and Language therapists.

9. Assist the teacher with the administration of baseline/tests and other assessments.

10. Support the use of computing in learning activities and develop pupils’ competence and independence in its use.

11. To prepare and maintain equipment and teaching resources for lessons and activities including the control of stock within the classroom

12. Prepare/clear classroom as directed before and after lessons, including the preparation of
a. visual aids, and the display and presentation of pupil’s work.

13. Participate in personal and professional development activities to meet the changing demands of the job and encourage and support other staff in their development and training.

14. Any other duties and responsibilities within the range of the salary grade as directed by the Headteacher.

15. Work effectively with pupils with Special Educational Needs and Disabilities (SEND) within the school's SEND provision, providing tailored support to meet their individual educational, communication, social, emotional and personal care needs. Implement personalised learning programmes and interventions, following guidance from the class teacher, SENDCo and other professionals, to promote independence, inclusion, engagement and positive outcomes. Support pupils in developing communication, emotional regulation, social interaction and life skills, while maintaining a safe, nurturing and inclusive learning environment.


An Enhanced Disclosure with the Disclosure and Barring Service (DBS) will be undertaken before an appointment can be confirmed. The successful candidate will be required to disclose all convictions and cautions, including those that are spent; the exception being certain, minor cautions and convictions which are ‘protected’ for the purposes of the ‘Exceptions’ order:
https://www.gov.uk/government/collections/dbsfiltering-guidance

This job description only contains the main accountabilities relating to the posts and does not describe in detail all of the duties required to carry them out.

Date Reviewed: March 2026
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Person Specification
Apprentice Teaching Assistant

	Category
	Essential
	Desirable

	Qualifications
	· GCSE Grade 4 of above in Maths and English
· Ability and willingness to undertake the apprenticeship qualification, making sure that all targets are achieved.

	In order to progress onto the teacher degree course, you will be required to have:
· GCSE Grade or above in Science (combined or single subject)
· A-Level grades equivalent to 104 or more UCAS points.


	Skills & Abilities
	· Confident in building and maintaining relationships
· Works well with other people and in teams
· Ability to follow instructions and complete tasks set
· Ability to work using own initiative
· Ability to communicate effectively in spoken or written form
· Knowledge of ICT programmes for word processing, internet and e-mail.
· Ability to remain calm in challenging situations.

	· Awareness of policies relating to safeguarding, health & safety and confidentiality

	Personal Qualities
	· Supportive of the Catholic faith
· Commitment to ongoing self-development and training
· Commitment to equal opportunities for all
	· Experience of working with young people.
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Holy Cross Catholic
Multi Academy Company

Achieving together in faith
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St Thomas More Catholic Primary School
St. Thomas More 120 Knoll Drive, Stivichall, Coventry, CV3 5DE

Catholic Primary School

Acting Headteacher: Mrs Clare Staines
Tel: 02476 849910 Email: STM-Admin@hccmac.co.uk
Web: www.STM.hcemac.co.uk

Part of Holy Cross Catholic MAC
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