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JOB DESCRIPTION – HLTA: Connections Co-ordinator 

	
Key Purpose of Job
· To support young people and their families to overcome barriers to learning;
· To support young people to access lessons successfully
· To support team of Learning Support Assistants (LSAs) providing in class support;
· To support with contact and communication with families;
· As part of the inclusion team, support child protection/safeguarding issues/caseloads.
· To work proactively with SENDCos, the wider inclusion team, Pastoral Leaders and teachers to support young people’s needs


	
AREAS OF RESPONSIBILITY:
· Manage, coordinate and supervise the activities of pupils in one of our Connections Bases (SEND Inclusion Base);
· Lead the team of Learning Support Assistants (LSAs) to include timetabling, regular review meetings, induction and appraisal;
· Through familiarisation of Learning Plans and EHCPs, have an excellent knowledge and understanding of the needs of pupils that access the Connections Base;
· Support pupils in Connections to overcome barriers to learning and complete academic work, using appropriate strategies and resources;
· Establish productive working relationships with students, following our school vision and values and our commitment to excellence expectations, acting as a role model at all times;
· Ensure routines and approaches are in place to ensure a supportive, calm and productive working environment;
· Challenge and motivate students, encourage self-reflection and promote and reinforce self-esteem;
· Lead the team of Learning Support Assistants (LSAs) to include timetabling, regular review meetings, induction and appraisal;
· Work with the SENDCos and wider Inclusion Team to support provision for pupils with EHCPs;
· Work with SENDCos and the wider Inclusion Team to monitor and evaluate the progress of pupils with EHCPS and SEND against action plans through observation and daily reports;
· Be responsible for keeping and updating records as agreed with other staff, contributing to review of systems/records as requested;
· Provide feedback to students in relation to progress, achievement, behaviour and attendance;
· Establish constructive relationships with parents/carers, supporting home – school links: exchanging information and facilitating their support for their child’s attendance, engagement and learning;
· Support pupils with SEND in assessments in class, pre-public examinations and public examinations to include the scheduling of LSAs and invigilation;
· With support, carry out pupil assessments for exam Access Arrangements;
· Support pupils with SEND in accessing the wider opportunities within school such as careers interviews and enrichment activities;

	OTHER DUTIES:
· Be familiar with and adhere to all School policies;
· Fulfil your duties and responsibilities regarding safeguarding pupils and health and safety;
· Support the aims and ethos of the school and promote good relationships with students, colleagues and parents;
· Set a good example in terms of dress, punctuality and attendance;
· Participate in the school’s arrangements for appraisal and professional development;
· Undertake other such duties as may be reasonably required by the teacher in charge, the senior staff of the school and the Principal which are commensurate with the grading of the post.


	LINE MANAGED by: Deputy Headteacher: Inclusion

	Hours: 32.5 hours per week, term time only
Holiday entitlement: 6.04 weeks
Salary:  G8: Scale Points: 18-23 
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