
 
  

Job Title: Science Technician, part-time 

 
 



 

 
  



 

 
  



 

 



 

Headteachers Welcome 
 
 
 
 
Dear Candidate,  
 
Thank you for expressing an interest in the post of SCIENCE TECHNICIAN, part-time at The City Academy, 
Hackney.  
 
At The City Academy, Hackney, we are dedicated to providing all the students in our community with the 
best possible educational opportunities. We believe excellence is achieved through three key ingredients: 
clear structures, high expectations and strong relationships. Our outstanding curriculum is built around 'The 
City Experience' which places equal value on academic, creative, sporting, linguistic and personal 
development. 

We pride ourselves on being a school which offers young people a warm and supportive environment, 
enabling them to meet our very high expectations. Our inspirational staff are skilled and committed and we 
are generously supported by The City of London Academies Trust. As a result of this, our students make 
exceptional progress.  

We are looking for staff who are committed to working with students of all abilities, who constantly seek to 
learn and improve and who are ambitious for themselves as well as for their students. We expect hard work, 
skill and dedication, and in return will provide a supportive, flexible working environment, first class training 
opportunities and a comprehensive benefits package.  
 
If you have the experience and passion to join our team and inspire the next generation, we look forward to 
hearing from you. Please apply via our website: https://www.thecityacademyhackney.org/  
 
If you have any questions or would like to arrange a visit to the academy please contact our HR team at 
hr@thecityacademy.org. I look forward to reading your application.  
 
 
Yours sincerely, 
 

 
 
Anna Sarchet 
Principal 
 
 
 

 
 
 
 
 

https://www.thecityacademyhackney.org/
mailto:hr@thecityacademy.org


 

Science Technician - Job Description 
 
Post:   SCIENCE TECHNICIAN, PART-TIME 
 
Accountable to: Subject Leader Science  
 
Grade Scale Point Range:  Scale 3, sp 5-6 
 
Salary Range:  £31,086 to £31,530 per annum, full time equivalent (2025/6) 

Actual salary: £18,652 - £18,918 per annum 

Working Pattern: Term time only 39 weeks per year, 21 hrs per week 
 
Location:  The City Academy Hackney 
 
Disclosure level: Enhanced 
 
Main Purpose: 
To provide specialist technical support to teaching staff within the designated work area and to ensure the 
safe and     proper use and maintenance of resources and equipment. The specialist technical knowledge 
and skills will support a variety of specific subject practicals, including more advanced work with post-16. To 
ensure a safe and effective laboratory technical service is provided for the use of students and staff. 
 
Key Accountabilities  
 

Laboratory Servicing 

 Preparation of materials, solutions, specimens and apparatus. 

 Sterilisation of apparatus, care of plants and other science equipment and materials. 

 Application of licences where necessary for fume cupboard, alcohol etc. 

 

Safety and security 

 To provide specialist assistance and support to teaching staff in the preparation and assembly of 

teaching resources, apparatus and equipment. 

 To prepare and maintain laboratories, and materials for use by staff and pupils ensuring that an 

orderly, safe and healthy environment is provided for teaching practical lessons. 

 To contribute as appropriate, by supervising and advising on the proper and safe use of 

materials for practical activities, including teacher directed support. 

 To maintain and undertake reasonable repairs to equipment and where required, inform senior 

technician or head of department. 

 To be responsible for the safe storage of equipment and materials and the disposal of waste 

products in accordance with the relevant regulations, guidelines and school procedures. 

 To maintain appropriate records for the control and allocation of relevant equipment and 

resources. 

 To undertake stock allocation activities and maintain appropriate records. 

 To support teaching staff with the organisation and preparation of displays of subject materials 

or pupils’ work. 



 

 

 To ensure that Health and Safety requirements and other relevant regulations (e.g. CLEAPPS) are 
adhered to and observed. This may involve undertaking regular checking procedures and risk 
assessments, as appropriate to the work area.  

 To carry out administrative tasks as required.  

 First aider 

 Ensure gas and water taps are turned off and that electrical connections, chemical solutions and 
other materials are left stored in a safe and secure condition. 

 To comply and adhere to risk assessments and procedures. 

Practical facilities and Resources 

 Prepare and assemble apparatus for demonstration, practical work, assessments and 

examinations, and to demonstrate the use of different equipment and materials with particular 

regard to safety. 

 Construct and devise equipment to meet the changing needs of particular programmes.  

 Monitor conditions and stock levels of all apparatus, reagents and materials with regard for 

shelf life, safety and economy by undertaking regular checks. 

 Maintain inventory of equipment and chemicals. 

 Ordering necessary stock by following appropriate procedures. 

 Organise distribution and transfer of teaching materials and audio visual equipment. 

 Where applicable assist the teacher with coursework, delivery of work programmes/lessons and 

assessments. 

General 

 Liaise with the Subject Leader and teachers. 

 Liaise with external agencies such as suppliers and manufacturers regarding the provision, 

installation and repair of equipment etc. 

 Use ICT. 

 Research and maintain up-to-date knowledge in the field. 

 
Key Organisational Objectives 

 The Post-holder will contribute to the Academy’s objectives in service delivery by: 

 Following Health and Safety requirements and initiatives as directed 

 Ensuring compliance with Data Protection legislation 

 The Academy is committed to safeguarding and promoting the welfare of children and young 

people and we expect all staff to share this commitment.  

 At all times operating within the school’s Equalities policies. 

 Commitment and contribution to improving standards for pupils as appropriate 

 Adopting Customer Care and Quality initiatives 

 Contributing to the maintenance of a caring and stimulating environment for young people 

 Fulfilling the role of Student Personal Adviser and /or mentor if required 

 At all times the post-holder must adhere to professional business standards of dress, courtesy 

and efficiency in line with the ethos and specialism of the Academy 

 
Other 

 To carry out other duties necessary for the smooth running of the Academy as required by the 

Student Services Manager/Vice Principal(Resourcing)/the Principal  



 

 Attend staff meetings and training courses, conferences, seminars or other meetings as 

required by own training needs and the needs of the Trust. 

 The job description is not intended to be an exhaustive list of all the duties and responsibilities 

that may be required.  The jobholder will be expected to carry out such professional tasks as 

are commensurate with the duties and responsibilities of the post. 

 
Safeguarding Children 
COLAT is committed to safeguarding and promoting the welfare of children and young people. We expect 
all staff to share this commitment and to undergo appropriate checks, including enhanced DBS checks. 
 
The above responsibilities are subject to the general duties and responsibilities contained in the 
Statement of Conditions of Employment. The duties of this post may vary from time to time without 
changing the general character of the post or level of responsibility entailed. 
 
The person undertaking this role is expected to work within the policies, ethos and aims of the Trust and 
to carry out such other duties as may reasonably be assigned. The post holder will be expected to have an 
agreed flexible working pattern to ensure that all relevant functions are fulfilled through direct dialogue 
with employees, contractors and community members.  
 
English Duty 
  
This role is covered under part 7 of the Immigration Act 2016 and therefore the ability to speak fluent 
spoken English is an essential requirement for this role.  
 
 

  



 

Science Technician – Person Specification 

 
Our Values and Vision 
The City of London Academies Trust, sponsored by the City of London Corporation, aims to provide 
high-quality education for students and pioneer educational innovation. We are driven by the 
ambition to provide world-class experiences and deliver exceptional educational outcomes for the 
young people we serve.  
 
All City of London academies draw upon the traditions, institutions, heritage and historical 
successes of London to furnish each of their diverse communities with life-transforming learning 
experiences. In doing so, we believe that the young people we serve develop into successful, 
compassionate young adults, who make a positive contribution to their local, national and global 
communities.  
 
Our schools are characterised by a common understanding of what makes outstanding schools, 
based on five key principles which are known as our 'Foundations of Excellence'. 
 
Our Staff 
Our staff have high expectations, are consistent and driven to provide the best teaching and 
opportunities for our students. Teachers work in a well-disciplined environment where they are 
able to teach creative and engaging lessons, and all staff are given exciting opportunities to 
develop and learn from exceptional practitioners. 
 
Equal Opportunities 
The postholder will be expected to carry out all duties in the context of and in compliance with the COLAT 
Equalities policies. 

 
 Essential Desirable 

Qualifications 

Maths and English GCSE Grade 4 or above (or equivalent) ✓  

Educated to degree level of equivalent  ✓ 

Experience, Skills and Knowledge 

Experience of using Microsoft Office Suite ✓  

Desktop Publishing  ✓ 
Experience of using Email/Internet ✓  

Experience of using Microsoft Outlook ✓       

Experience of using SIMS or similar database  ✓ 

Knowledge of Health and Safety Issues ✓       

Experience of handling scientific equipment and substances ✓  

Experience of using, setting up, maintaining and developing administrative systems ✓  

Good knowledge of the subject area       ✓ 
Skills, Abilities and Personal Qualities   

Excellent organisational skills ✓  

Ability to work hard under pressure while maintaining a positive, professional 
attitude 

✓ 
 

Ability to work as part of a team ✓  

Ability to organise and prioritise workload and work on own initiative  ✓  



 

Ability to take accurate messages, follow up where necessary ✓  

Ability to communicate effectively with staff and students, maintaining good working 
relationships 

✓ 
 

Ability to accurately input information on a database ✓  

Flexible and willing to contribute to the success of the team ✓  

Attention to detail in communication and planning  ✓  

Fast and accurate keyboard skills ✓  

Other   

Commitment to safeguarding and promoting the welfare of children and young 
people  

✓  

Willingness to undergo appropriate checks, including enhanced DBS Checks ✓  

Motivation to work with children and young people  ✓  

Ability to form and maintain appropriate relationships and personal boundaries with 
children and young people 

✓  

An understanding of, and commitment to, Equal Opportunities, and the ability to 
apply this to strategic work and day-to-day situations  

✓  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 
 
 
 
 
 
 



 

 


