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Job Profile
	Post
	Minibus Driver

	Salary
	SCP 5-6


	Job Purpose

	The post is an integral part of the school’s operation helping to ensure that the pupils are picked up and dropped off during the morning and afternoon school minibus service runs.

To maintain the minibus – keeping it clean and tidy, filled with fuel and carry out minor maintenance. 



	Main Duties

	· Carry out a check of the minibus before each journey.

· Driving a school minibus on the pickup routes. 

· Ensure safety of children when they embark, are on board, and when they disembark the vehicle.

· Daily inspection of vehicle to ensure Health and Safety requirements are in place. 

· Minor maintenance and cleaning of vehicles (if required).

· Security of the vehicle

· Adhere to school minibus driving policy

· Carry out all duties with reference to and accordance with school policies, practices and procedures.


	Supervision and Management

	The jobholder does not have regular responsibility for supervising other staff.

They may be required to assist in work familiarisation of peers and new recruits.


	Knowledge and Skills

	· The post holder will need to display good communication skills with children of all ages as well as adults.
· The driver will be expected to hold a D1 or D1(101) category on their driving licence 
· The driver will be expected to have a clean driving licence

· MIDAS training (will be provided if necessary)
· A knowledge of simple vehicle maintenance is desirable.




	Other Duties

	The jobholder may be required to perform duties other than those given in the job description.  Particular duties and responsibilities may vary from time to time without changing the overall level of responsibility.  Such variations are a common occurrence and would not justify a re-evaluation of the post.  However, in cases where a permanent and substantial change in duties and responsibilities of a post occurs, consistent with a higher level of responsibility, then the post would be eligible for re-evaluation.
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