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PERSON SPECIFICATION 
Exam Invigilator

	CRITERIA
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS

	Good Standard of Education
	✔
	

	Relevant professional qualification(s)
	
	✔

	EXPERIENCE

	Motivated to work with children and young people to ensure they are successful
	✔
	

	Commitment to, and belief in, the equal value of all students
	✔
	

	Experience of working as an Exam Invigilator
	
	✔

	Experience of working in education and/or education
	
	✔

	SKILLS 

	Good timekeeping and organisational skills
	✔
	

	Flexible approach to working hours
	✔
	

	Excellent communication skills, oral and written
	✔
	

	Ability to use own initiative
	✔
	

	Ability to adhere to strict procedures
	✔
	

	Ability to gain the respect of students
	✔
	

	Strong interpersonal skills
	✔
	

	Ability to remain calm
	✔
	

	KNOWLEDGE

	Appreciation of absolute confidentiality of information received within school
	✔
	

	Knowledge of child protection procedures
	✔
	

	DISPOSITION

	Team Player
	✔
	

	Personal Skills
	✔
	

	Sense of humour 
	✔
	

	Flexibility
	✔
	

	Enjoys a Challenge
	✔
	

	Passion for the subject
	✔
	



All appointments involve regulated activity and are subject to an Enhanced DBS disclosure with children's barred list check and two successful references.  Online searches are carried out on all shortlisted candidates.
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