

Job Description: After School Club WorkerJob Purpose

Provide high-quality care, supervision and engaging activities for pupils attending the after-school club, ensuring a safe, welcoming and stimulating environment that supports children's development, wellbeing and enjoyment. 
Base:			Castleside/Catchgate/Beamish/ Pelton Primary School
Responsible to: 	Deputy/Headteacher
Grade/Salary:	Support Grade 1Main Responsibilities

Care and Supervision 
Provide a safe, secure and caring environment for pupils attending the after-school club. 
Supervise pupils at all times, ensuring their wellbeing and safety. 
Support children in developing positive relationships, confidence and independence.
Promote inclusion and ensure all children are able to participate in activities. 
Assist with the collection and dismissal of pupils in accordance with school procedures.
Activities and Play 
Support the planning and delivery of a range of stimulating, creative and recreational activities.
Encourage children's participation in play, crafts, games, sports and other enrichment opportunities.
Adapt activities to meet the differing needs, interests and abilities of pupils.
Promote positive social interaction and cooperative play.
Behaviour and Wellbeing
Encourage high standards of behaviour in line with the school's Behaviour Policy.
Use positive behaviour management strategies to support pupils. 
Provide appropriate pastoral support and respond sensitively to children's individual needs. 
Prepare, serve and supervise healthy snacks and refreshments in accordance with food hygiene requirements. 
Ensure dining and food preparation areas are maintained in a clean and safe condition. 
Be aware of and follow procedures relating to allergies, dietary requirements and medical needs.
Safeguard and promote the welfare of children at all times.
Comply with all school safeguarding, child protection and health and safety policies and procedures.
Report concerns relating to pupil welfare in line with safeguarding procedures.
Undertake basic first aid responsibilities where trained and required. 
Ensure equipment and resources are used safely and appropriately. 
Administration etc 
Maintain attendance records and other required documentation accurately. 
Communicate effectively with parents/carers, colleagues and school staff.
Maintain confidentiality in relation to pupils, families and staff. 
Take reasonable care of own health and safety and that of others and informing relevant staff of any concerns
Operate at all times within the policies and procedures of the Trust. 
Notwithstanding the detail in this job description, the jobholder will undertake such work as may be determined by the Headteacher from time to time, up to or at a level consistent with the main responsibilities of the job
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Person Specification: After School Club Worker
	Criteria
	Essential
	Desirable
	Method of Assessment

	Qualifications and training
	Good standard of literacy and numeracy
Willingness to undertake training
	Level 2 qualification in Childcare or a related field.
Paediatric or Emergency First Aid qualification
Food Hygiene certificate
	Application form

	Experience
	Previous experience of working with children aged 4-11 years
	Experience of working within an after-school club, breakfast club or childcare setting
Experience of supporting children with additional needs
	Application form,
References

	Professional Skills & Knowledge
	Understanding of safeguarding and child protection responsibilities
Knowledge of health and safety requirements when working with children
Able to plan engaging and exciting activities for children 
Good verbal communication skills 
Ability to respect confidentiality
	Basic understanding of child development and learning
An understanding of children with special needs
Awareness of positive behaviour management approaches
	Application form,
Interview/
Assessment,
References

	Personal attributes
	Ability to engage positively with children 
Punctual, reliable and able to take a calm and positive approach under pressure
Caring and approachable manner
	
	Interview/
Assessment,
References
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