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King’s Academy Gomer 
Librarian Job Advert 

● Hours: 8 hours per week 
● Working pattern: Term Time Only 
● Salary: Band 3, points 3 - 4 FTE £24,796 - £25,201
We are seeking to appoint a motivated and enthusiastic School Librarian to lead and develop our library as a vibrant learning hub at the heart of the school. This is an exciting opportunity to play a key role in supporting teaching and learning across the whole curriculum.
At King’s Academy Gomer, our children love reading, and we are committed to nurturing this passion. However, the role extends far beyond books. Our librarian will work in partnership with staff to ensure that high-quality resources, both physical and digital, support learning in every subject area, helping pupils to develop as confident readers, curious researchers and independent learners. School librarians play a central role in organising and maintaining resources that underpin the curriculum, while also promoting information literacy, critical thinking and a lifelong love of learning
The role will involve: 
· Managing the day-to-day running of the school library 
· Keeping books, shelves and records in order, in all the reading areas 
· Providing colourful and interesting displays, making the library look interesting and inviting.
· Assisting staff with preparing the necessary books and resources to support teaching and learning 
· Support in the organisation of special events.
· Overseeing our Therapy Dog Volunteer with reading to selected pupils
· Assist in promoting and developing reading awareness throughout the school
· Termly visits to the School Library Service, to arrange book swaps.
· Annual stocktaking
· Training and supervision of Y6 Junior Librarians
We are looking for someone who will:
· Champion a love of reading across the school community
· Curate and manage a rich range of resources aligned to the curriculum
· Support pupils in developing research, enquiry and information literacy skills
· Work collaboratively with teachers to enhance learning across all subjects
· Create an engaging, inclusive and inspiring library environment
· Have excellent communication and interpersonal skills

Job Description & Person Specification 
Main responsibilities 
· Update and add new pupils as they join or leave the school.  
· Overseeing the issue and allocation of books and other materials. 
· Overseeing and ‘chasing’ of overdue books. 
· Continually setting up and inputting new books.  Labelling, covering, repairing and replenishing stock.
· Continually weeding and rotation of stock.
· Design and change the library displays to keep the environment fresh and interesting for pupils. 
· Re-shelf all returned books, and mend as required. 
· Support in the organisation of special events such as author visits, book fairs, Genre of the Month, Book Tasting sessions, sponsored reads, Jolabokafloo, and Speed Reading . 
· Liaise with members of staff as to topic books that are required throughout the year and order these from the SLS. 
· Collecting SLS topic books from Year groups once the topic has finished and return these to the SLS. 
· Monitor SORA, the online library
· Ensuring that the children and parents are kept up to date with Reading Challenges that are run by the Reading Agency. 
· Ordering of World Book Day tokens and encouraging children to participate in any World book Day activities.
· Training and supervision of Y6 Junior Librarians, providing support for operating the Oliver database and an understanding of how to shelve the books.
Working with colleagues and other relevant professionals 

· Collaborate and work with colleagues and other relevant professionals within and beyond the school 
· Develop effective professional relationships with colleagues 

Whole School Organisation, strategy and development 
· Contribute to the development, implementation and evaluation of the school’s policies, practices and procedures, so as to support the school’s values and vision 
· Make a positive contribution to the wider life and ethos of the school 
Health and safety 
· Promote the safety and wellbeing of pupils, and help to safeguard pupils’ well-being by following the requirements of Keeping Children Safe in Education and our school’s child protection policy 
· Look after children who are upset or need first aid.

Professional development

· Help keep their own knowledge and understanding relevant and up-to-date by reflecting on their own practice, liaising with school leaders, and identifying relevant professional development to improve personal effectiveness 
· Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with support from the school 
· Take part in the school’s appraisal procedures 

Personal and professional conduct 
· Uphold public trust in the education profession and maintain high standards of ethics and behaviour, within and outside school 
· Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards of attendance and punctuality 
· Demonstrate positive attitudes, values and behaviours to develop and sustain effective relationships with the school community 
· Respect individual differences and cultural diversity 
Other areas of responsibility 
· The postholder will be required to safeguard and promote the welfare of children and young people, and follow school policies and the staff code of conduct. 
·  Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the teacher will carry out. The post holder may be required to do other duties appropriate to the level of the role, as directed by the Headteacher or line manager 


Person Specification
	Skills, qualities and attributes 
	Desirable 
or 
essential
	Where to 
find 
evidence

	Professional
Demonstrate high quality of communication skills
Understand how children learn and develop
Confidence to work with individual pupils 
Display strong interpersonal relationships 
Show a love of learning & continuing personal development 
Able to provide feedback & maintain confidentiality 
Have high expectations of self, other adults and pupils 
Ability to work as a member of a team 
Commitment to safeguarding & promoting the welfare of children 

Personal 
Positive & proactive attitude 
Confident and committed 
Energetic and enthusiastic 
High expectations of self & others 
Ability to take a lead & show initiative 
Willingness to contribute to the wider life of the school
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