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JOB DESCRIPTION

Post Title:


SENDCo
Name:

              
Malvern Parish CE Primary School 
Grade:



Up to UPS 1 depending on experience 
Reporting to: 


Headteacher/Deputy Headteacher/Assistant Headteacher
Conditions of Service:
0.6 (3 days) Permanent
To include 3 training days.

This job description is based on, but does not replace, the School Teachers’ Pay and Conditions Document (2018) and the Teachers Standards Document.
MAIN PURPOSE OF THE ROLE
· To take responsibility for the day-to-day operation of provision made by the school for pupils with SEN 

· To take responsibility for the day-to-day operation of provision made by the school for pupils with SLCN 

· To provide professional guidance in order to secure high quality teaching and the effective use of resources to bring about improved standards of achievement for all pupils with SEN in Foundation and Y1 and for all pupils with SLCN

HAVE KNOWLEDGE AND UNDERSTANDING OF
· The characteristics of effective teaching and learning styles, including the main strategies for improving and sustaining high standards of pupil achievement and how those strategies can be used to support pupils with SEN.
· How information and communication technology can be used to help pupils gain access to the curriculum, as an aid to teaching and learning and as a means of communication between those teaching pupils with SEN.
· Relevant research, national inspection evidence and legislation, including the SEN Code of Practice and equal opportunities legislation and how these apply to all pupils;
· The requirements to communicate information effectively to LAs, external agencies, parents and other schools or colleges on transfer;
· How to contribute to the professional development of other staff in relation to pupils with SEN; including how to recognise and deal with stereotyping in relation to disability or race;
· The purpose of individual education plans, including leading their formulation and planning their implementation and review.
PLANNING AND SETTING EXPECTATIONS
· Analyse and interpret school data of pupils, plus research and inspection evidence to inform practices, expectations, targets and teaching methods.
· Work with pupils and class teachers to ensure that realistic expectations of achievements are set for pupils with SEN and those pupils with SLCN.
TEACHING AND MANAGING PUPIL LEARNING
· Identify and disseminate the most effective teaching approaches for pupils with SEN.

· Monitor the effectiveness of appropriate teaching and learning activities and target setting to meet the needs of pupils with SEN.
· Identify and develop skills to support pupils in their ability to work independently and learn more effectively.
ASSESMENT AND EVALUATION
· Collect and interpret specialist assessment data gathered on pupils and use it to inform practice.

· Devise, implement and evaluate systems for identifying, assessing and reviewing pupils’ with SLCN in relation to the school’s SEN policy.

· Provide regular information to the Headteacher, and Governing Body on the evaluation of the effectiveness of provision for pupils, to inform decision making and policy review.
PUPIL ACHIEVEMENT
· Support staff in understanding the learning needs of pupils with SEN/SLCN and the importance of raising their achievement.
· Monitor the progress made in setting objectives and targets for pupils with SEN/SLCN.

· Ensure the establishment of opportunities for themselves, learning support assistants and other teachers to review the needs, progress and targets of pupils with SEN.

· Ensure the establishment of opportunities for themselves, learning support assistants and other teachers to review the needs, progress and targets of pupils with SEN/ SLCN.
RELATIONS WITH PARENTS AND WIDER COMMUNITY
· Develop and maintain effective partnerships between parents and the school’s staff so as to promote pupils’ learning; communicate effectively; providing information to parents about targets, achievements and progress.
· Develop effective liaison with external agencies in order to provide maximum support for pupils with SEN/SLCN.
MANAGING OWN PERFORMANCE AND DEVELOPMENT
· Chair reviews, case conferences and meetings effectively when appropriate.
· Prioritise and manage time effectively, particularly in relation to balancing the demands made by administrative duties, teaching and acting as a resource for colleagues.

· Take responsibility for your own professional development.
MANAGING AND DEVELOPING STAFF AND OTHER ADULTS
· Encourage all members of staff to recognise and fulfil their statutory responsibilities to pupils with SEN.

· Advise, contribute to and, where appropriate, co-ordinate the professional development of staff to increase their effectiveness in responding to pupils with SEN/SLCN and provide support and training to trainee and newly qualified teachers in relation to pupils with SEN/SLCN, understanding their needs and importance of raising their achievement.
· Support staff by ensuring that all those involved have the information necessary to secure improvements in teaching and learning, disseminating good practice in SEN/ SLCN.
· Support staff in developing constructive working relationships.
MANAGING RESOURCES
· Establish staff and resource requirements to meet the needs of pupils with SEN/SLCN, advise the Headteacher, Leadership Team and Governing Body of likely priorities for expenditure.
· Maintain existing resources and explore opportunities to develop or incorporate new resources from the wide range of sources inside and outside the school.
STRATEGIC LEADERSHIP
· Contribute effectively to the development of a positive ethos in which all pupils have access to a broad, balanced and relevant curriculum. 

· Set standards and provide examples of best practice for other teachers in identifying, assessing and meeting pupils’ with SEN/SLCN.
PROFESSIONAL DUTIES
· To support the aims and ethos of the school.

· To liaise with the Governors, when appropriate, to facilitate their overview of school improvement.
· To participate in staff training.

· To participate in Continuing Professional Development.
· To sustain effective, positive relationships with all staff, pupils, parents and governors and the local community.

· To manage innovation and change.
· Manage and develop effective working relationships with all staff in the school.

· When required, lead the professional development of all staff.

· Contribute to the audit of staff development and training needs and the provision of effective INSET.

· To ensure there is an up to date Action plan for areas of responsibility which addresses issues arising and that this is evaluated and updated termly.
GENERAL DUTIES
· To work in accordance with current legislation, Health and Safety requirements and DfES guidance, LA Policy and advice.

· To supervise and monitor learners’ behaviour and conduct both in lessons and in the playground as part of the school duty of care, pastoral and welfare support.

· To ensure that records and reports of all accidents to children, staff and visitors are professionally dealt with.

· To maintain good relationships with parents, relatives, guardians or carers and to offer help and support as required.

· To take part in the school routines for Teacher Appraisal and Continuing Professional Development and to be responsible for your own Professional Portfolio, in line with the Policies and Code of Practice for the School with regard to Teacher Appraisal, Recruitment and Retention of staff, Staff Discipline and Pay.

· To attend staff meetings and other professional training as appropriate.

· To be courteous to colleagues and to provide a welcoming environment to visitors and telephone callers.
OTHER DUTIES
· To contribute to the positive team atmosphere and public image of the school.

· To act professionally and with integrity at all times.

· To assist with the general care and welfare of all pupils striving to maintain a happy safe environment at all times. 

· To adhere to and maintain school routines and codes of conduct including confidentiality. 

· To support the aims and ethos of the school at all times. 

· To maintain personal and professional development to meet the changing demands of the job, participate in appropriate training activities and encourage and support staff in their development and training. 

· To undertake such other duties, training and/or hours of work as may be reasonably required and which are consistent with the general level of responsibility of this job. 

· To undertake health and safety duties commensurate with the post and/or as detailed in the school Health and Safety Policy.
GENERAL
· The job description allocates duties and responsibilities.  It does not direct the particular amount of time to be spent in carrying them out and no part of it may be so construed.  In allocating time to the performance of duties and responsibilities, the post holder will have regard to the needs and priorities of the school. 
· The job description is not a comprehensive definition of the post and you may be required to undertake such other tasks appropriate to the level of appointment as the Headteacher may reasonably require.  It may be reviewed annually or earlier if necessary and may be subject to modification or amendment at any time after consultation.  You may discuss your job description with the Headteacher at any arranged time. 
· DoWMAT is committed to safeguarding and promoting the welfare of children and, as such, requires all staff and volunteers to share this commitment. 
· The duties described in this job description must be carried out in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the DoWMAT Equality Policy and Code of Conduct. All employees are expected to be committed to these. 
· DoWMAT academies are a non-smoking environments.
DoWMAT is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. We expect all staff and volunteers to share this commitment. Any offer of employment will be subject to the receipt of a satisfactory DBS Enhanced Disclosure, two positive references, medical clearance and evidence of appropriate qualifications. 

PRINCIPAL CONTACTS

Pupils, Parents / Carers, Headteacher, Classroom Teachers, Teaching / Support Assistants, EWO, Clerical Assistants, other professional groups, Local Academy Board members.
NOTES

The Leadership of the Academy Trust reserve the right to alter the content of this job description, after consultation, to reflect changes to the job without altering the level or responsibility.

Signed (Issued by):     _________________________                       Date______________

Signed (Received by): _________________________

 Date______________
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