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Dear Applicant,

Thank you for your interest in joining the Sacred Heart Catholic Primary
School family. I am delighted to introduce you to our warm, welcoming and
inclusive Catholic school community.

At Sacred Heart, Christ is at the centre of all we do. Inspired by Gospel values,
we are committed to nurturing the whole child: spiritually, academically,
socially and emotionally. We strive to provide an education that enables every
child to flourish, grow in confidence and develop the knowledge, skills and
character needed to live a life of purpose and service.

Our vision is to ensure that every child is known, valued and supported to
achieve their full potential through high-quality teaching, meaningful
relationships and a broad, balanced and engaging curriculum. We aim to
develop curious, resilient and compassionate learners who believe in themselves
and understand that, with God’s help, they can succeed.

Our Catholic values underpin daily life at Sacred Heart. They guide the way
we learn, work and treat one another, creating a nurturing environment where
kindness, respect and dignity for all are at the heart of our community.

Partnership with families and the wider community is central to our work. We
believe that children thrive when home, school and parish work closely
together. We actively encourage parents and carers to engage in school life
and celebrate the strong sense of belonging that makes Sacred Heart such a
special place to learn and work.

We are proud to be part of the St John the Baptist Catholic Academy Trust.
As a member of our staff team, you will benefit from collaboration across the
Trust, high-quality professional development, shared expertise and
opportunities for career progression. Our Trust family works together to ensure
the very best outcomes for all pupils while supporting the wellbeing and
development of every colleague.

Sacred Heart is a caring and supportive place to work, where teamwork,
encouragement and professional growth are valued. We warmly welcome visits
to the school and look forward to meeting prospective candidates who share

our commitment to Catholic education and to making a difjerence in the lives
of children.

We hope you will consider joining our team.
Yours sincerely,

Maureen Collier
Headteacher
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Job Description

Job Title Autism Hub Teaching Assistant

Reports to Hub Manager

Working Hours & 30 hours per week, term time plus 1 week — 8.45 am to 3:15 pm Monday
Paottern to Friday

Salary / Grade Point 4 £25,185 (pro-rata actual salary £17,040)

Core Purpose To work alongside other members of the hub team to support individual

students or groups of students as directed. To support children access the
mainstream setting. To take responsibility for planning, preparing and
delivering lessons to individual children or small groups of children within
the hub, under the supervision of hub teaching staff.

Key Responsibilities

Supporting the Pupil (under the quidance of the class teacher)

. Support individual to access learning at an appropriate level to assist their progression
. Provide specialist learning support to enable pupils to meet individual targets
. Establish and maintain supportive relationships with individual pupils or small groups to ensure

they understand and can achieve the tasks

. Promote the inclusion and acceptance of all pupils

. Adapt activities and tasks for individual pupils to make them more accessible

. Understand the specific needs of individual pupils and adopt effective strategies to support them
Supporting the Teacher

. Work alongside the teacher in lesson planning, evaluating and adapting lessons.

. Provide detailed and regular feedback to the teacher on pupil achievement and progress.

. Promote good pupil behaviour, dealing with pupils in line with the established policies

encouraging pupils to take responsibility for their own behaviour

Supporting the Curriculum
. Support pupils in respect of learning strategies specific to children with a diagnosis of autism

. Support the use of ICT in the curriculum
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Supporting the Academy

Set a personal example that contributes to the positive ethos of the Academy

Be aware of, and comply with, policies and procedures, e.g. child protection, health, safety and

security, confidentiality and data protection, reporting all concerns to an appropriate person

Assist with the supervision of pupils out of lessons, including before and after school and at lunch

times

Accompany staff and pupils on visits, trips and out-of-school activities as required and take
responsibility for small groups

Develop and maintain professional and effective working relationships with parents/carers,
external partners and other colleagues

Attend meetings as required
Engage actively in the Academy Performance Management Process

Undertake professional development as required or identified through the Performance
Management process

To undertake First Aid training and use this to assist as required during the day.

General Responsibilities

Comply with any reasonable request from a manager to undertake work of a similar level that is not
specified in this job description.

Create and maintain positive and supportive relationships with staff, parents, business, community
and other stakeholders.

Be aware of the School's duty of care in relation to staff, students and visitors and to comply with
all health and safety policies at all times.

To engage with appropriate training opportunities to promote professional effectiveness in this role.

Participate in the ongoing development, implementation and monitoring of the Trust and Academy
Improvement Plans.

To treat all information acquired through employment, both formally and informally, in strict
confidence.

To be aware of the school's responsibilities under the General Data Protection requlations

(GDPR) for the security, accuracy and relevance of personal data held on such systems and
ensure that all processes comply with this.

Be aware of and comply with policies and procedures relating to child protection, reporting all
concerns to the Designated Safequarding Lead.

Be aware of and comply with the codes of conduct, requlations and policies of the Trust and
Academy and its commitment to equal opportunities.
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The duties and responsibilities listed above describe the post as it is at present. It cannot be read as an
exhaustive list of duties and may be altered ar any time with Academy approval
Mote: Every job description in the organisation will be subject to a review either:

* On an annual basis at the time of the annual appraisal meeting, or

* As aresult of a change in strategic direction, or

* As aresult of a team/operational requirements, or

It is the shared responsibility of the post holder and their manager to ensure that the job description is
kept up to date.

Person Speci_ﬁ.cutiun

Artribure Essential | Assessment
or Desirable

Qualifications

Level 2 qualification in Maths/Muneracy and English/Literacy E A

Willingness to undertake appropriate first aid training A

Training in relevant laming strategies e.q. D A

lite rac ynuneracy EAL

Level 3 Teaching Assistant gualification (or working towards) E A

Knowledge & Understanding

Ability to provide support for pupils with autism, ensuring their safety E I

and access to leaming activities

Fromote good pupil behaviour, and deal promptly with conflict and E I

incidents

Ability to undertake student record keeping as requested E I

Ability to provide support for structured and agreed kaming E I

activities/ leaming programmes, taking nto consideration pupils'

leaming needs

Awareness of procedures relating to child protection, health, safety E I

and security, confidentiality and data protection

Ability to utilise strategies to support students in achieving leaming D I

goals

Understanding of how to support Literacy/Mumeracu/EAL D I

programmes, record achisvernents and progress and providing

appropriate reperts and feedback for the teacher
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Skills & Abilities

Establish good working relationships with pupils acting as a role E 1
model

Encourage pupils to interact with others and engage in activities led by E 1
the teacher

Assist with the development and implementation of Individual E 1
Leaming Plans and Education Health Care Plans

Provide detailed and regular feedback to teachers on pupils’ E 1
achlevernents and progress

Support the use of ICT in leaming activities and develop pupils’ E I
competence and independence in its use

Work as part of a team appreciating and supporting the role of other E I
pecple in the teamn

Experience

Previous experience of working as a Level 2 or 3 Teaching Assistant E A
within a primary school environment

Experience of working with children with a diagnoesis of Autism All
General understanding of national curriculum and other basic leaming E I

programmes technigues

Basic understanding of Autism and how it affects child development E I

and leaming

Ability to relate well to children and adults I
General awareness of inclusion, especially within a school setting I

| |

Personal Commitment
Demonstrate and adhere to St John the Baptist Trust’s Core Values. All
Commitment to equality and diversity in the workplace. A
Adhere to GDPR guidelines and the Trust’s intemal procedures. A
Adhere to the Trust's Safeguarding and Prevent policy and E All
procedures.
Adhere to the Trust's Health and Safety policy and procedures. E A

Assessment methods

A — Application I —Interview T — Task/Activity L — Lesson Observarion R -
References
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