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MIDDAY SUPERVISOR – JOB DESCRIPTION

JOB PURPOSE/OVERVIEW

· To ensure the dinner hall is set up ready for lunchtime, this may involve putting up and taking down tables.  To assist with the clearing of the dinner hall at the end of shift.
· To supervise the children, both indoors and outdoors, during the lunchtime period ensuring the health and safety, security and welfare of pupils.
· To ensure that, as part of the midday supervisor’s team, lunchtimes run efficiently and smoothly.

MAIN DUTIES:

· To work, as part of a team, to ensure that lunchtimes run efficiently and smoothly.
· To manage behaviour effectively to ensure a good and safe environment where children can enjoy their lunchtimes and play activities.
· To communicate with colleagues and co-operate and work as a member of the team.
· To attend any CPD deemed necessary for your personal development.
· To supervise pupils, in the dining hall, academy premises and playground making sure that all academy health and safety procedures are followed.
· To support pupils to behave well and respect each other and academy equipment by adhering to the academy behaviour policy.
· To teach pupils to follow lunchtime routines using good table manner and taking responsibility for collecting their lunch.
· To supervise the eating of lunch, encouraging pupils to eat their meals safety and independently.  To help pupils to cut up food if required.
· In the event of spillage, to take necessary action immediately, to avoid possible accidents.
· To organize play and leisure activities on the playground and indoors during inclement weather supporting pupils to develop favourite skills, learn new games and socialize with peers successfully.
· To set out and return play equipment daily, alongside playground leaders.
· To ensure that children are supervised at all times (including transitions between the playground, dining room, classrooms and other areas of the academy).
· In the event of any injuries to a pupil refer, in the first instance, to an academy first aider (minor injuries) or for more serious injuries to ensure academy procedures are followed.  Be aware of who to contact eg paediatric first aider
· To ensure the injured pupils has a medical slip to take home.
· Should a pupil have a head injury, a telephone call to be made to the parent/carer and Front Office to be informed.
· In the event of any pupil sickness to clean the pupil and the affected area, where possible, and refer the pupil to the academy office.
· Ensure any relevant information or concerns relating to pupils are relayed to appropriate staff members before leaving the academy premises.
· Report immediately to the Academy Administrator or member of the SLT any accident or near miss that presents a risk to the health and safety of staff or children.  Enter any accidents in the academy accident book allocated for this purpose (see Academy Administrator).
· To understand and comply with the academy’s policies and procedures, including safeguarding and child protection.
· To assist in maintaining site security.
· To maintain confidentiality at all times, be calm, patient and deal sensitively with children.

This job description sets out the duties and responsibilities of the post at present. Such duties and responsibilities are not exhaustive and may vary from time to time without changing the general character of the duties or the level of responsibility entailed.   The postholder may be required to undertake other duties that may be required from time to time within the general purpose of the post. 
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