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	J O B    D E S C R I P T I O N



	Post Title:
	Deputy Designated Safeguarding Lead (DDSL) 

	Accountable to:
	Safeguarding Lead (DSL)

	Pay Scale:
	 ERYC Grade 5B



MAIN PURPOSE OF THE JOB
To work to the Designated Safeguarding Lead (DSL) in conjunction with other members of the Safeguarding Team in the effective delivery of safeguarding across the school, the main aim of which is to support and protect learners who are vulnerable. 

The post holder will maintain a high profile in and around school during the day to ensure outstanding standards and our TORCH values are being met amongst staff and students.

The post holder will have specific responsibility for:
· Deputising in the absence of the DSL or other DDSL
· Ensuring safeguarding is high profile within Bridlington School and the local community
· Daily Monitoring of CPOMS Alerts
· Dealing with live cases in real time
· Prioritise alerts and liaise with Pupils, Parents, Pastoral teams, & DSL
· Contacting relevant stakeholders
· Referral to the Safeguarding and Partnership Hub (SaPH) 
· Request for service (safeguarding and Early Help)
· Ensure accurate records are kept on the Child Protection Online Management System (CPOMS)
· Identify where Safeguarding Risk Assessments are required
· Feedback to staff, where appropriate, regarding CPOMS referrals 
· Contribute to the accurate maintaining of the vulnerable list of pupils recorded on CPOMS
· Contribute to effective partnership working between school and external agencies involved with providing safeguarding and welfare services for children to keep children safe at all times
· Maintain accurate and up to date records of all safeguarding concerns and their associated actions in CPOMS
· Attending strategy meetings, Child Protection conference, core group meetings, review and Child in Need meetings
· Multi-Agency coordination of Team Around the Family (TAF) for all students open to Early Help (3 month intervals)
· Identify where safeguarding risk assessments are required, including review and ensuring search they are completed.
· Transition – chasing info, ensuring correctly inputted into CPOMS
· Pulling reports from CPOMS of SEND / PP safeguarding issues etc
· Liaise with staff, where appropriate, regarding CPOM’s referrals 
· Contribute to the accurate maintaining of the vulnerable list of students recorded on CPOM’s
· contributing to effective partnership working between school and external agencies involved with providing safeguarding and welfare services for children. 
General Duties and Responsibilities:
Work under the direction of the Safeguarding Lead to ensure Safeguarding and Child Protection policy and procedures are implemented and followed consistently and rigorously: 
· Ensure that all reported incidents are dealt with safely, efficiently and rigorously
· Work with young people deemed at risk, responding to and developing plans to meet their needs
· Take a proactive approach to safeguarding, constantly reviewing the school’s current safeguarding procedures
· Respond sensitively and in line with school policy to all concerns and/or disclosures
· Liaise with external agencies, parents/carers and internal school staff, where appropriate, to ensure all reported concerns are appropriately dealt with, in line with school policy and statutory requirements, contributing to and attending associated meetings where appropriate
· Work with young people and families, assess needs and risk, liaise with external agencies, sign post to external organisations for support, make referrals and commission services, following agreed procedures, as required
· Make referrals to both internal and external support agencies, supporting and advising Student Services Team with follow up actions and guidance as required
· Attend, co-ordinate and Chair, where required, multi-agency meetings (e.g. TAF meetings), inviting appropriate multi-agency partners, and ensuring agreed outcomes are shared and actioned
· Liaise closely with students, families and school staff to provide mentoring and/or individual or small group support to students in need, and where appropriate
· Make referrals to counselling and associated support services to ensure effective support for students with mental health issues
· Ensure student records in relation to safeguarding and child protection are kept up to date, are accurate and confidential, and assess the need to share information without breaching confidentiality/GDPR, seeking advice and guidance as required
· Contribute to the assessment of need and subsequent development plans for students with emerging or unmet needs
· Monitor and review safeguarding tracking systems, ensuring they are effective, efficient and robust
· Support the delivery of safeguarding training and provide direct training on identified aspects as required
· Attend after school events and participate fully in relevant training, briefings and meetings as required
· Have a flexible approach to breaks to accommodate meetings, training, and to support supervision as required
· Undertake additional duties and responsibilities commensurate with the role, as directed by the Headteacher and Senior staff
· Attend relevant Safeguarding and Child Protection training to maintain a high-level of skill in this statutory area of school performance
· Contribute to the analysis of relevant data sets to inform and advise the Senior Leadership Team and Governors of the effectiveness of actions and provision when fulfilling statutory requirements
· Work closely with the Student Services and Learning Support Teams to ensure a coherent approach to supporting vulnerable learners
· Take an active role as a member of staff within the school in ensuring that the school is a safe and welcoming environment for all staff, students, parents and visitors

Qualifications needed for the role:
· NSPCC DSL training 
· Safeguarding in Education (online)
· Prevent (online)
· FGM (online)
· and any other relevant courses / qualifications pertinent to the school context

Other:
Bridlington School high expectations of all its employees to ensure that they provide a professional service to our young people and the community of Bridlington and beyond.
 
Appraisal Targets will be aspirational and set on an annual basis in discussion with the Line Manager.

This Job Description is intended to highlight the main responsibilities and expectations for the post holder and is not the entirety of what a member of staff may reasonably be required to complete in line with the priorities of the organisation. Neither is it intended to highlight the amount of time which should be spent on each task.


As a member of staff of Bridlington School:
· Role model appropriate behaviours within a professional environment including conduct, communication and personal appearance
· Demonstrate a commitment to Positive Discipline
· Role model high levels of literacy and numeracy including modelling appropriate language
· Have high expectations of students
· Aspire to develop your professional skills and qualifications
· Use all forms of social media appropriately
· Take responsibility for the reputational management of the school
· Contribute to systems of evaluation and performance of the organisation positively

Your duties may involve access to information of a confidential and sensitive nature which may be covered by the General Data Protection Regulation (GDPR). All employees will be expected to comply with the GDPR when handling any personal data. Confidentiality must be maintained at all times.  In addition to the above the post holder must be committed to safeguarding and promoting the welfare of children and young people.

This Job Description will be reviewed regularly and may be subject to amendment or modification at any time after consultation with the post holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation to the post holder’s professional responsibilities and duties.  In addition, you may be expected to take part in any other reasonable duties which may be required


	Employee signature:
	

	Print Name:
	

	Date:
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