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Trust Headteacher – Job Description
Job Title: 		Trust Headteacher
Location:		St John’s CE Primary Academy, Wednesbury
Contract Type: 	Full Time, Permanent 
Salary:			ISR 1 – L8 -L13*
*ISR is individual for each academy and is dependent upon pupil numbers, SEND, PP, EAL and will be shared during individual consultation meetings. However, all ISRs fall within the leadership group and range. 
Reports to:	Trust Regional Hub Lead, Deputy Chief Executive Officer, Local Academy Committee
Responsible for:	All colleagues at St John’s CE Primary Academy

Special Conditions:	- To be mobile and agile to be available to support across hub / Trust as business needs. 

- To deliver CPD to a wider audience than the hub or to academies within other hubs.
		

Overall purpose of the post
· Carry out the professional duties in line with National Standards for Excellence for Headteachers (2015) and the Teachers Standards (2013), working in accordance with the School Teachers Pay and Conditions Document. 
· To ensure positive impact on educational outcomes for all pupils in the academy. 
· To lead, develop and enhance the teaching practice of colleagues within the academy supporting its journey to good or better. 
· To lead, develop and enhance working practice of all colleagues within the academy. 
· [bookmark: _Int_kDEQH0Eb]To be the senior leader in the academy who can drive progress in all areas building on current strengths to develop the academy as a whole. 
· To establish, nurture and monitor a culture that promotes excellence, equality, equity, high expectations and ambitions of all pupils. 
· To ensure that Trust policy and procedure for finance, payroll, HR and compliance are implemented at a local level. 
· The Trust Head Teacher will embody the mission and sense of purpose for the academy and vision for the wider Trust. 
Main duties and Responsibilities 
Responsibilities 
· Work collaboratively with the Trust Regional hub Lead, the combined /Local Academy Committee. 
· Under the guidance of the Deputy Chief Executive Officer and Regional Hub Lead to develop the shared vision and strategic plan for the academy.  
· To be responsive to all academy stakeholders in respect of the educational and personal development of the pupils. 
· Demonstrate the vision and values of St Chad’s Academy Trust in everyday work and practice.  
· Motivate and work innovatively within the academy and Trust to create a shared culture and positive climate.  
· To develop effective and productive relationships with our stakeholders. 
· To be responsible for day-to-day management of all academic resourcing in collaboration with the Trust Regional Hub Lead and Central Colleagues. 

Culture 
· Develop and monitor a culture of constant improvement, be an inspirational leader; demonstrating a positive impact on the quality of teaching and learning and who is committed to the highest achievement in all areas of the academy’s work. 
· The undertake evaluation of the day-to-day performance of the academy and the colleague/pupil outcomes and work closely with the Trust Regional Hub Lead in analysing this and recording within the SEF. 
· To work closely with the Trust Regional Hub Lead to create the academy’s development plan and the ongoing cycle of review. 
· To promote high standards of behaviour throughout the academy and to play a high-profile role in all matters of behaviour and learning behaviours. 

Leading Teaching and Learning 
· Coaching, mentoring and demonstrating a model of exemplary practise to all colleagues in teaching and academy leadership 
· In conjunction with the Trust Regional Hub Lead secure and sustain effective teaching and learning throughout the academy.   
· Model and Monitor sound strategies to evaluate the quality in teaching and standard of pupil's achievement (The Whole child as well as the academic). 
· [bookmark: _GoBack]As a lead teacher at the academy, the THT is expected to effectively demonstrate and model high-quality teaching practices to support and enhance teaching across the academy 
· THTs may also have a teaching commitment negotiated with the RHL  
· Using benchmarks and setting targets for rapid improvement 
· To lead and deliver a programme of high-quality educational experience that is available for all pupils. 
· Ensure that all pupils make good progress including where there are barriers to learning.  
· Use of clear, consistent and exemplary systems and provision for all; actively promoting inclusion. 
· Provide and apply effective and appropriate pastoral support to all pupils within the academy. 
· Through robust and effective monitoring and evaluation, identify and act on areas of improvement in relation to the curriculum and assessment.   
· To draft a SEF based on monitoring evidence and develop an AIP that informs next steps. 
· To ensure an effective communication strategy is embedded throughout the academy. 

Colleague Wellbeing and Professional Development 
· To lead, develop and maintain procedures relative to colleagues in line with Trust policies including induction, ECTS but not limited to. 
· To work collaboratively with the Trust Regional Hub Lead to create and implement a CPD plan for all colleagues in the academy. 
· To be an effective team leader, coach and mentor encouraging and supporting the professional development of all colleagues and especially those new to education. 
· To challenge, motivate and empower others to attain ambitious outcomes. 
· To monitor and support wellbeing of academy colleagues. 

Operational Functions 
· Work with the Regional Trust Hub Lead and senior academy colleagues to deploy all colleagues effectively to improve the quality of education provided. 
· To work closely with the Trust Regional Hub Lead to manage the operational element of implementing an efficient and effective staffing structure.  
· To work closely with the Trust Regional Hub Lead in terms of finance and budget management. 
· To ensure that Trust Finance Policy and Procedure is implemented within the academy. 
· To undertake local financial processes in line with the Scheme of Delegation and Financial Regulations. 
· To develop, support and maintain a purposeful and stimulating environment for teaching and learning. 
· To manage colleagues in line with employment praise and adapt Trust policy and procedures such as the transactional operations of payroll, pensions, recruitment, GDPR, Absence management but not limited to. 
· To act as a representative in a consultative manner on working groups as requested to support Trust wide initiatives. 
 
Christian Distinctiveness 
· To ensure that the academy’s Christian Distinctiveness is central to the day to day running of the academy. 
· To lead regular Collective Worship and play a significant role in maintaining close worship links with the Church and the Diocese of Lichfield 
· To work collaboratively with the Christian Distinctiveness Advisor (CDA) in promoting, sustaining, and deepening the Christian distinctiveness of the academy within it aligning with its Christian foundation, ensuring that the vision and values are embedded across all aspects of academy life. 
· Vision and Values: To embed the academy’s distinctly Christian vision and associated values, ensuring they underpin all policy, practice, and decision-making. 
· Curriculum: Support the curriculum leaders to ensure that the academy’s Christian ethos is reflected meaningfully within curriculum design and delivery, particularly within Religious Education and opportunities for spiritual, moral, social, and cultural development (SMSC). 
· Collective Worship: Ensure the planning, delivery, and evaluation of inclusive and invitational collective worship, ensuring it reflects the academy’s Christian character and provides opportunities for spiritual development for all pupils and colleagues. 
· SIAMS Readiness and Self-Evaluation: Work collaboratively with the Trust Regional Hub Lead on preparation for SIAMS inspections to make sure the academy is continually prepared for SIAMs Inspection, maintaining a robust and reflective Christian distinctiveness self-evaluation document (SEF). Monitor and review practices to ensure they meet and exceed the expectations of the SIAMS inspection framework. 

Health and Safety 
· To ensure compliance with Health & Safety legislation. 
· To work in compliance with the academy’s Health and Safety policies, Trust compliance and under the Health and Safety at Work Act (1974).  
· Ensure the safety of all parties who come on site. 
 

Community and Civic Responsibilities 
· Work within the academy community to translate the vision into agreed objectives and operational plans, which will drive forward and sustain academy improvement;  
· To foster good and effective relationships with colleagues, parents, carers and Local Academy Committee members and to maintain effective communication with all stakeholders for the improvement of pupil's achievement.  
· Ensure learning experiences for pupils are linked into and integrated within the wider community area of the MAT. 
· To seek opportunities to invite parents, carers, community figures, businesses and organisations and those from the wider St Chad’s Academies Trust family into the academy to enhance and enrich the academy and its value to the wider community. 
 
Securing Accountability 
· To take a lead on the monitoring and tracking progress, in target setting and in raising of standards throughout the academy supported by the Trust Regional Hub Lead.  
· To ensure that all statutory assessment, recording and reporting procedures are implemented in accordance with national requirements. 
· To work closely with the Trust Regional Hub Lead to ensure academy is continually prepared for the external scrutiny and inspections. 
· To facilitate and empower teachers to meet the metrics for the High-Quality Trust document. 
 
Safeguarding 
· To provide a high standard of duty of care for colleagues and pupils and to comply with all legislation and guidance relating to child protection. 
· To act as a DSL or DDSL 
· To have due regard for safeguarding and promoting the welfare of children and young people and to follow all associated child protection and safeguarding policies as adopted by the academy, combined / Local Academy Committee, Trust Board. 
· Ensure that all policies and procedures adopted by the Board and the Local Academy Committee are fully implemented and followed by all colleagues. 
· Adhere to robust safeguarding governance in relation to recruitment across the academy and St Chad’s Academies Trust and ensure all training is completed. 
· To create an academy environment where they nurture an open and transparent approach to policy and procedure.  
 
Equal Opportunities and Data Protection 
· Uphold responsibilities under the Equality Act 2010 by addressing and preventing unlawful discrimination. 
· Ensure compliance with the Data Protection Act (2018) and Freedom of Information Act (2000). 
 
Any other duties which are commensurate with the grading of the post. This job description will be adapted through negotiation with successful applicant, in order to fully suit the need of the post. 

DATE PREPARED:  April 2025 
Signed: - [image: ]  
 
Date: - August 2025


Trust Headteacher – Person Specification
	Person Specification – Trust Headteacher
	Essential / Desirable
	MOA

	Knowledge and Qualifications
	 
	 

	Graduate with Qualified Teacher Status
	E
	A/C 

	Up to date knowledge in subject, national policy, pedagogy, classroom management strategies research/ inspection findings and statutory requirement 
	E
	A/I 

	Comprehensive knowledge and implementation of effective performance management  
	E
	A/I

	Good understanding of the expectations of external validations: Ofsted /SIAMS  
	E
	A/I

	Experience
	 
	 

	Proven track record of successful school improvement and leadership
	E
	A/I/R

	An excellent classroom practitioner with the highest expectations for the welfare and progress of all children  
	E
	A/I/R

	Have a thorough understanding of curriculum development
	D
	A/I/R

	Experience of monitoring and improving the quality of teaching and learning  
	E
	A/I/R

	Proven experience of developing good working relationships with all stakeholders  
	E
	A/I/R

	Proven experience in the analysis of performance data for the purposes of target setting and evaluation  
	E
	A/I/R

	Demonstrate experience of whole school strategic and financial planning  
	D
	A/I/R

	Proven experience of accurate self-evaluation and school improvement planning  
	E
	A/I/R

	Have a proven commitment to excellent and respectful behaviour from the whole school community  
	E
	A/I/R

	Skills

	 
	 

	Demonstrable ability to work effectively in a wide range of partnerships to achieve academy improvements 
	D
	A/I/R

	Ability to promote and model the Christian distinctiveness of the academy  
	D
	A/I

	Proven ability to lead and manage significant whole school initiatives  
	E
	A/I/R

	Excellent management, motivational and communication skills  
	D
	A/I/R

	Proven ability to lead, manage and co-ordinate colleagues through an effective team-based approach  
	E
	A/I

	Ability to understand complex organisations and work with clearly defined line management and supervision structures  
	E
	A/I/R

	Ability to monitor and evaluate the work of others; to offer support and intervention where necessary 
	E
	A/I/R

	Behaviour and Other Related Characteristics
	 
	 

	A commitment to achieving the highest standards for children in all aspects of school life 
	E
	A/I 

	A commitment to ensure the Christian foundation permeates the life and work of the academy 
	D 
	A/I

	A commitment to working collaboratively with schools within the Trust and beyond  
	E
	A/I 

	Ability to work on own initiative and be pro active  
	E
	A/I/R

	Demonstrate excellent interpersonal skills  
	D
	A/I

	Ability to motivate and empower colleagues  
	E
	A/I/R

	Ability to forge effective links with the local community 
	D
	A/I/R

	Work in ways that promote equality of opportunity, participation, diversity and responsibility
	E
	A/I

	A commitment to abide by and promote Equal Opportunities  
	E
	A/I

	A commitment to ensure to all aspects of Health and Safety are compliant and are under constant review 
	E
	A/I

	A commitment to safeguarding and promoting the welfare of children and young people 
	E
	A/I

	A sense of humour
	E
	I

	The post holder will require an enhanced DBS  
	E
	C
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